
JUMPS Data Repository (JDR) 

Overview 

Introduction This guide provides several procedures for accessing the JUMPS Data 

Repository (JDR). Please refer to the JUMPS Analysis Manual for 

specific codes: https://cg.portal.uscg.mil/units/ppc/PD/guides/Documents/
PPC/SPOMANPart09.pdf. 
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Accessing the JDR 

  
Introduction This guide provides the procedures for accessing the JDR in the Coast 

Guard Business Intelligence (CGBI) system. 

  
Procedures See below.  

 

Step Action 

1 Log into CGBI: https://cgbi.osc.uscg.mil. 

2 This message will appear. Click OK. 

 
 

3 Once logged in, select the Cubes/Reports tab. 

 
 

  

 Continued on next page 

https://cgbi.osc.uscg.mil/


 

 

Accessing the JDR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

4 All Cubes/Reports will be listed in alphabetical order. Scroll down until you see 

JDR. 

 
 

5 Click JDR. 

 
 

  

 Continued on next page 

  



 

 

Accessing the JDR, Continued 

  
Procedures, 

continued 
 

 

Step Action 

6 Information about the JDR will display. Click the add to My Cubes/Reports 

link to save for future use. Then click launch this report. 

 
 

  

 Continued on next page 

  



 

 

Accessing the JDR, Continued 

  

Procedures, 

continued 
 

 

Step Action 

7 The JDR will display in a new window. There are three ways to search for a 

member: Find By Name, EMPLID and SSN. Use one of the options. 

 
 

8 Once a name, EMPLID or SSN is entered, this information will display.  

 
 

  

  



 

 

Running an ADHOC Report 

  
Introduction This guide provides the procedures for running an ADHOC Report for pay 

in the JDR. 

  
Procedures See below.  

 

Step Action 

1 Follow the steps for Accessing the JDR. 

2 Click the ADHOC (Pay) button. 

 
 

  

 Continued on next page 

  



 

 

Running an ADHOC Report, Continued 

  
Procedures, 

continued 
 

 

Step Action 

3 A new window will open.  Read the instructions at the top of the page.  

Use the drop-down to filter the results. Once you get the results you’re looking 

for, click the Export to Excel button. 

 
 

Here’s an example of a Discount Meal Rate filter. 

 
 

  

  

  



 

 

Viewing a Leave and Earnings Statement (LES) 

  
Introduction This guide provides the procedures for viewing an LES in the JDR. 

  
Procedures See below.  

 

Step Action 

1 Follow the steps for Accessing the JDR. 

2 Click the LES button. 

 
 

3 Enter the 2 Digit Month and 2 Digit Year, then click OK. 

 
 

4 The LES will display in a new window. You can view, print or save it.  

 
 

  

 Continued on next page 

  



 

 

Viewing a Leave and Earnings Statement (LES), Continued 

  
Procedures, 

continued 
 

 

Step Action 

5 Close the window to return to the JDR search screen. 

 
 

  

  

  



 

 

Viewing a Segment 

  
Introduction This guide provides the procedures for viewing a segment in the JDR. 

  
Procedures See below.  

 

Step Action 

1 Follow the steps for Accessing the JDR. 

2 Select the Segment you wish to view, then click View. 

 
 

  

 Continued on next page 

  



 

 

Viewing a Segment, Continued 

  
Procedures, 

continued 
 

 

Step Action 

3 The Segment Report will open in a new window. Scroll down to review the data. 

The top segment shows compute code 3, which means open and running. In this 

example the segment opened on April 29, 2014, and as of 1/1/15 it was still open 

and running. Review the Effective Start and Stop Dates to add consecutive 

periods of sea time in order to determine the member’s correct Career Sea Pay 

Premium start date. The amount shows the monthly dollar amount (without 

decimals), so 34000 represents $340. Click the Export to Excel button to open 

the report in Excel. 

 
 

4 Click Open. 

 
 

  

 Continued on next page 

  



 

 

Viewing a Segment, Continued 

  
Procedures, 

continued 
 

 

Step Action 

5 If this message appears, select the appropriate certificate, then click OK. 

 
 

6 Enter your PIN, then click OK.  

 
 

7 If you receive this error, click Yes. 

 
 

  

 Continued on next page 

  



 

 

Viewing a Segment, Continued 

  
Procedures, 

continued 
 

 

Step Action 

8 The data will display in Excel. Sort the spreadsheet and hide unnecessary 

columns to make it easier to read. The Effective Start/Stop Dates will show you 

each period of Sea Time the member earned.  

 
 

  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Viewing a W2 

  
Introduction This guide provides the procedures for viewing a W2 in the JDR. 

  
Procedures See below.  

 

Step Action 

1 Follow the steps for Accessing the JDR. 

2 Click the W2 button. 

 
 

3 Enter the 4 Digit Year, then click OK. 

 
 

4 The W2 will display in a new window. You can view, print or save it.  

 
 

5 Close the window to return to the JDR search screen. 

 
 

  

  




