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Member Info Report 
 

Introduction This guide provides the procedures for how to view a Member’s 
Information (Info) Report. 

 
Information This report will display the following information: 

• Biographical information 
• Security clearance 
• Career summary 
• Service dates 
• Reserve info 
• Correspondence courses 
• Training info 
• Competencies 
• Officer specialties 
• Honors and awards 
• Languages 
• Licenses and certificates 
• Memberships 
• Education 
• Test results 

 
Procedures See below. 
 

Step Action 
1 Click the Self Service for Commands tile. 

 
 

1.5 Select the Member Info Report option. 

 
 

 

Continued on next page 
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Member Info Report, Continued 

 

Procedures, 
continued 

 

 
Step Action 

2 Enter the member’s Empl ID. Verify the correct Empl Record is displayed and 
click Create Report. 

 
 

3 A new window will open and display the Member’s information. These items 
are unique to each member. The report can be saved and/or printed. 
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