18 March 2020

PCS Claim — Member with Dependent Travel

Overview
Introduction This tutorial provides procedures for entering a PCS claim in TPAX for a
member traveling with their dependents.
Use the Member with Dependent Travel guide to complete a basic claim.
Click on the various links on the next page for additional details for your
specific scenario.
Reference (a) Joint Travel Regulations (JTR)

Dependents’ The address of the dependents at the time of receiving orders MUST be
Address typed in either the Remit To tab or the Remarks block of the claim.
Otherwise DLA with dependents and dependent travel will not be paid.

Scanning It is important to upload ALL supporting documentation to the PCS
Documents claim/settlement. All documents should be scanned into a single PDF
file. PPC can’t open anything other than a PDF. Some of the required
items include the following:
e Signed PCS Orders
¢ [odging Receipts with proof of payment (for TLE reimbursement)
e Airfare/Booking Agent Fee Receipts
e Alaska Marine Highway Itinerary (mandatory if taking the ferry)
e Receipts for all items over $75

Maximum Remember that the maximum TPAX will pay for a PCS claim is
Amount equivalent to the fastest driving route from the old Permanent Duty
Payable Station (PDS) to the new PDS. You can take any route or method of

transportation, but keep in mind that is the maximum amount payable.

Continued on next page
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CG Finance The Coast Guard Finance Center (FINCEN) processes the following:
Center e Personally Procured Moves (PPM)

e Privately Owned Vehicle (POV) Shipment

e POV Storage

e Temporary Lodging Allowance (TLA) Claims

Do NOT send these items to PPC. They will be returned and you will
only prolong payment.

Note: Travel in accordance with policy for a POV Shipment must be
included in your travel claim. The POV Shipment expense is handled by
FINCEN.

Flying If any part of your PCS travel involves flying, ALWAYS pick TP-
Government Procured Plane vice CP — Commercial Plane to ensure the
system will pay out correctly.

Travel Time This chart determines how many travel days are authorized based on
Chart miles driven.
. . Number of Travel
Number of Miles Driven Days Authorized
400 or less 1
401-750 2
751-1100 3
1101-1450 4
1451-1800 5
1801-2150 6
2151-2500 7
2501-2850 8
2851-3200 9
3201-3550 10
3551-3900 11
3901-4250 12
4251-4600 13
4601-4950 14

Continued on next page
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Member with Dependent Travel

Introduction This guide provides the procedures for a member traveling with
dependents. Use this guide to complete a basic claim. Click on the
various links on the overview page for additional details for your specific
scenario.

This example shows a member with dependents traveling at the same
time in the same privately owned vehicle from one CONUS Permanent
Duty Station (PDS) to the next CONUS Permanent Duty Station (PDS).
This member also received an Advance before traveling.

Procedures See below.
Step Action
1 Once logged into TPAX, click Create New.
CE I T-PAX Inbox ViSWE[Taveer____]
[Reservations] [Regulations] [Currency]
TONO RTquﬁgt Dian | Shd |category| Created By | S | Status | 12 | origin | Arrive At | RE3V€S! | Amount
O 1217GEEPRAY4X000 Advance |1202017( 2122017 Pes | COASTIE JACK “"bﬁ‘g" 20812017 | Traveler ch%?;m 1100217746 5"(9;?)5’
|
2 Click Settlement Request.
COASTIE, JACK T-PAX Tnbox
[Reservations] [Regulations]

Profile and History » | Creale News | Tools» Help»
Authorization Request

| Settliement Request
Advance Request

Continued on next page
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Procedures,
continued
Step Action
3 Select the TONO that you received the advance for from the list.
COASTIEJACK Travel Order Selection Views Traveler
Settlement
TONO: | |
Who
Order Number Category Start Date End Date Ctoe;ted Date Obl.
1217G96PRAY4X000 Del PCS 1/20/2017 2132017
Select an existing order or enter a new order oK Cancel Hel
number with which you wish to work and then -
click the OK button

4 Before moving forward, you must know how to compute the effective date of
the orders. The formula for effective date of orders is:

Report date — (# of days of travel) + 1.

Using the example, 02/13/2017 — (4) +1, 2/13/17-4=2/09/17 + 1 = 2/10/17, the
effective date of orders is 2/10/17.

Travel Itinerarv and Authorized Absences:

Date Twpe Dutv/Leave Daws
01/20/2017 Depart Duty

01/21/2017 Leave INCONUS 16
02/06/2017 Proceed Time 4
02/10/2017 Travel Time 4
02/13/2017 Report Duty

The effective date of orders is input on the Entitlements tab when processing the
PCS travel claim. It is important that the effective date of orders is correct so
that if there is a promotion in between the depart date and the report date, that
the DLA will be paid at the correct rank. Additionally, only dependents acquired
before the effective date of orders can be paid.

Continued on next page
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Procedures,
continued
Step Action
5 The first tab of the Settlement Request will display. Enter the member’s new

home address at their new PDS (if known). If they don’t have one (waiting for
housing), they can temporarily enter their PDS address, but it must be
documented in the remarks. The address of the dependents at the time of
receiving orders MUST be typed here or DLA with and dependent travel
will not be paid. Then click Next.

COASTIE, JACKE View: Traveler
TONO: 1217GI6PRAY4X000 Setﬂement ReqUESt
Type of order: | PCS | Covered from: 172002017 to: 2132017
Type of Settlement | Partial “ Type of Partial: Mot a Partial v
Remit To Transactions Entitlements Computations Fi ial Ri rh
* Address 1- [1234 COAST GUARD LANE
Address 2:
Input Dependent Address at
* City: |PORTSMOUTH time orders were issued:
123 FAKE STREET
* Country/State: | YA VIRGINIA v . i
Dependent City/State/Zip:
* Zip: 23734+| TOPEKA, KS 66604
Next ‘ Manage Images ‘ ‘ Receipts ‘ ‘ SAVE | ‘ Cancel ‘ ‘ Help |

Any Advances entered would display here. Verify the amount matches what you
actually received, then click Next.

COASTIE, JACK View: Traveler
TONO: 1217GI6PRAYAX000 Setﬂement Req u ESt

Type of order: | PCS | Covered from: 1/20/2017 to: 2/13/2017
Type of Settlement | Parial “ Type of Partial: Nota Partial v
Remit To Transzactions Entitlements Computations Financial Remarks
Locked Date Type Amount
v 2482017 Advance 1,993.51 Delete

‘ Back ‘I Mext I| Manage Images ‘ Receipts H SAVE H Cancel H Help ‘

Continued on next page
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Procedures,
continued
Step Action
7 Enter the Effective Date of Orders that you calculated previously. Leave the

default as Enroute PCS Travel, then click Add This Entitlement.

COASTIE, JACK
TONO: 1217GI6PRAY4X000

Settlement Request View:

Traveler

Type of order: | PCS

Type of Settlement | Pariial

| Covered from: 172002017

~| Type of Partial:  Nota Partial v

to: 211372017

Remit To Transactions

Entitlements

Computations

Financial Remarks

Travel Not Performed: []

Effective Date: 02102017

| Enroute PCS Travel v| <= Add This Entitlement
Back H Next ‘ ‘ Manage Images ‘ ‘ Receipts | ‘ SAVE | ‘ Cancel | ‘ Help |

In order to get paid MALT (monetary allowance in lieu of transportation), check

the Owner Operator of POV box. If not claiming MALT, click the No MALT

box. Enter the Number of cars authorized on the orders and select who will be
aid. Since all family members traveled together, select them all. Click Next.

View:  Traveler|

[COASTIE, JACK Enroute PCS Travel
TONO: [ 1217GO5PRAYAX000 ] Proceed Date: 1202017
Number of Days: 25
Type of order: | PCS | End Date: 2132017
What's Authorized Itinerary Reimbursables
M Owner operator of POV [INo Number of cars authorized 1
MALT
Who Being Paid

Next

Accept Changes Cancel Help

Continued on next page
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Procedures,
continued
Step Action
9 Select Greater than or equal to 24 hours from the Duration of Travel drop-
down.
View: Traveler|
COASTIE, JACK Enroute PCS Travel
TONO: [ 1217GO6PRAYAX000 ] Proceed Date: 17202017
Number of Days: 25
Type of order: | PCS | End Date: 2132017
What's Authorized Itinerary Reimbursables

Duration of travel

Trans Duty Local? Embark? Who Else Traveling
Date Location 1oL Lodging | “medls | AE% Lodging Taxes Miles

| Back | I Next I Accept Changes

[ | = |

10 | The Itinerary page will display. The Departure Date must be the departing date
on the orders. The Departure Location will auto populate. Leave the Method
of Transportation as PA — Private Auto. Do not touch the Duty Day boxes.
Update the Arrival Date to reflect the date you reported to the new PDS
location. This MUST match the actual report date in DA.

COASTIE, JACK 5 View: Traveler
TONO: 1217G96PRAY4X000 Itlnerary
" Trans Duty Local? Lodi Embark? Who Else Traveling
“L ‘Reason‘ﬂay‘ml"m‘ ‘ Meals AE% Lodging Taxes Miles “
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
[5653 Topeka, K5, Shawnee ] s Local [LDP - Lodging Pius v ]
01202m7 E]
Method of Transportation: .
- = s Embark Lodging Tax:
1 Duty Day [P - Private Auto M
Lodging Type:
val Location (chick o od) |CO - Comm'l Qtrs Incidental Expense Full v|
Arrival Date: Elink to enter armival location....
I 01202017 = I Reason for Stop:
[aD- ized Delay v Mesls Type:
O Duty Day [cM - Commercial Meals ] || Miles:
Lo |
Accept Leg ‘ ‘ Cancel Changes

Continued on next page
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Procedures,
continued
Step Action
11 Click the Arrival Location link to enter the new PDS.

(COASTIE, JACK 3 View: Traveler
TONO: 1217GI5PRAY4X000 Itlnerary
D . Trans Duty Local? S Embark? Who Else Traveling
“L ‘M‘M‘IDL‘W‘ ‘ Meals AE% Lodging Taxes Miles “
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
[56653 Topeka, K5, Shawnee | [is Local [LDP - Lodging Pius ~| il
01202017 ﬁ]
Method of T rtafion:
© n Lo D Iz Embark Lodging Tax:
Ml outy Day [Pa - Private Auto w| o
aing Type:
[c@ - Gomm Gtrs Incidental Expense Full v
Arrival Date: [Click o enter amiva
02132017 || reason for Stop:
AD - ized Delay ~ Meals Type:
O Duty Day CM - Commercial Meals || Miles:
L o |
‘ Accept Leg ‘ ‘ Cancel Changes

12

When inputting locations, first type in the State and click tab. In the Zip
Code/City, type in the Zip Code of the new PDS (located on the orders) to find
the right location and it will fill out the county/locality for you. If the zip code
does not display correctly, use the drop-down to select the correct one, then

click Accept.

[

Destination - Location of New Duty Station

[PORTSMOUTH (INDEP CITY) |

I v]

Country / State: ccows cons Zip Code / City:

[vaviRGINIA | [23704 Portsmouth, Portsmouth |
LA VIRGINIA v] | 23704 Portsmouth, Portsmouth v |
County / Locality:

Accept Cancel

Continued on next page
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Procedures,
continued
Step Action
13 | Select the Reason for Stop. If this is your final destination, click MC - Mission
Complete.
COASTIE, JACK ; View:  Traveler
TONO: 1217G96PRAY4X000 Itinerary
o | | oo | e | 58 o | 0 [ v | T |, ST [
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
— e 6653 Tapeka, K5, Shawnee | [is Local [LDP - Lodging Pius v| [
j Method of Transportation: [ e—— Loding Tax
Wl Duty Day [Pa - Private Auto ~] E
Lodging Type:
Arrival Location (click to edit) [ - Comml Qtrs Incidental Expense Ful v|

Arrival Date: [£3704 Portzmeuth, V&, Portsmouth
0213017 |od] Fesson for Stop:

Meals Type:
AT - Awaiting Transportation " - o1 || Miles:
[ puty Day T - COT Leave [cM - Commercial Meals |
DL - Designated Location 1224

DP - Drop Off Passengers

W - Drop Off \ehicle at \fehicle Port
ES - Enroute Stop Over

HP - Change of Home Port

LY - Leave Accept Leg ‘ ‘ Cancel Changes
MC - Mission Complete

IT - Mon-taxable TOY

PP - Pick Up Passengsrs

F"/ - Pick Up \ehicle at Vehicle Port
[TD - Temporary Duty

IE}’B - Wai‘ling to Board ShiE\

14 | Notice the number of miles will display here. This will determine the MALT
ou receive as well as the number of travel days. Click Accept Leg.

COASTIE, JACK i View: Traveler
TONO: 1217G96PRAY4X000 Itlnerary
D - Trans Duty Local? Lodgi Embark? ‘Who Else Traveling
“L ‘M‘M‘IDL‘W‘ ‘ Meals ‘ AE% Lodging Taxes Miles “
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
... [F55E3 Topeka, K&, Shawnee | || Cis Local st o
01202m7 j —— .
riation:
= - e [Tz Embark Lodging Tax:
W Duty Day [P - Private Auto v] o
Lodging Type:
Arrival Location (click to edit) A
Arrival Date: [£3704 Portzmeuth, V&, Portsmouth
02132017 _:] Reason for Stop:
[MC - Mission Complete M Meals Type:
[l Duty Day CM - Commercial Meals v Miles:
1224
I Accept Leg I ‘ Cancel Changes

Continued on next page
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Procedures,
continued
Step Action
15 | Edit the information if needed. Once finished, click Accept Changes.
COASTIE, JACK Itinerary View: Traveler

TONO: 1217GI6PRAY4X000

- Trans |Duty Local? .| Embark? Who Else Traveling
e LT Reason| Day | 'OF |method |12991M8| “pearg AE% Lodging Taxes Miles
00t |DER | O | PA | ¥ Edit |
213217 | ARR Portsmoth | MG NLG (o [o00 |[ o000 [[1224] finsen
I Accept Changes | ‘ Cancel Changes ‘ ‘ Help
16 | Click Next.
View: Traveler
Sl Enroute PCS Travel
- 120207
TONO: [ 1217G96PRAYAX000 ] Erocsed Bk
Number of Days: 25
Type of order: | PCS | End Date: 2/132017
What's Authorized Itinerary Constructed Itinerary Reimbursables

Duration of travel: [Greater than or equal to 24 hours V]

Trans |Duty Local? Embark? Who Else Traveling
Date Location Reason| Day | 'OL | Method | L°991N8 | “peals AE% Lodging Taxes Miles
1202017 (DEP | JORSKE KANSES | py | W
21132017 | ARR N nemouth. | e NLG [ o J[ o000 [ o000 [ 122E ]
Add / Edit Trip Htinerary
’ Back “ Next I Excepti HC i '| |Aocep|Chanues | Cancel H Help ‘

Continued on next page
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Procedures,
continued
Step Action
17 | The Constructed Itinerary tab is only used when calculating the cost of GTR.
Click Next.
View: Traveler|
COASTIE, JACK Enroute PCS Travel
TONO: [ 7217GOPPRAYAX000 | Proceed Date: 1202017
Number of Days: 25
Type of order: | PCS | End Date:  2/132017
What's Authorized Itinerary Constructed ltinerary Reimbursables

Duration of travel: |Greater than or equal to 24 hours W/

Depart Date | Amive Date To Location Auth. Miles
1202017 2/13/2017 | 23704 Portsmouth, VIRGINLA 1224
Back Next Exceptions || Occasionals Accept Changes Cancel Help

18 | Click Add/Edit Trip Expenses to add any reimbursable expenses.

View: Traveler
Sl Enroute PCS Travel
. 7
TONO: [ 1217GO6PRAY4X000 Proceed Date: 120201
Number of Days: 25
Type of order: | PCS | End Date: 21132017
What's Authorized Itinerary Constructed Itinerary Reimbursables
Date | Description | Claimed

Add / Edit Trip Expenses

Back l E ions O i Accept Changes Cancel Help

Common reimbursable expenses for PCS include:
Some Airfare, CTO-TMC (booking agent) fees, baggage fees, incidental

expenses for A School, Tolls for roads, Visa Green Card & photo fees and pet
quarantine fees.

Continued on next page
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Procedures,
continued

Step Action

19 | Select the Reimbursable Expense from the drop-down, enter the Amount
Claimed, ALWAYS leave the IBOP as United States, click the Dep box if the
expense was for one of your dependents and click Accept Expense.

ICOASTIE, JACK - View: Traveler
Biedien b MRRORIES Reimbursable Expenses
Date | Description | Claimed [ Dep?
Date Expense Description Claimed IBOP Dep
[ 017202017 | [TOLLS FOR ROADS-BRIDGES-TUNNELS-FE] | 300 UNITED STATES| [
|TOLL5 FOR ROADS-BRIDGES-TUNNEL Vl UNITED STATES W
Accept Expense Cancel Changes
Was any airfare paid by a member's travel card. If paid by Government Account, do not enter Help
the airfare

20 | Add any additional expenses by clicking Add Expense. When finished, click
Accept Changes.

COASTIE, JACK
TONO: 1217GE6PRAY4X000

View: Traveler

Reimbursable Expenses

Date Description Claimed Dep?
TOLLS FOR ROADS-BRIDGES- i
172002017 TUNMNEL S FERRLY 3.00 N Ediit Delete

Was any airfare paid by a member's fravel card. If paid by Government Account, do not enter
the airfare

Accept Changes Cancel Changes Help

Continued on next page
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Procedures,
continued
Step Action
21 | Click Accept Changes.
View:  Traveler
CORSTIE, SACK Enroute PCS Travel
- 1202017
TONO: [ 1217G96PRAY4X000 | Proceed Date:
Number of Days: =
Type of order: | PCS | End Date: 21132017
What's Authorized Itinerary Constructed ltinerary Reimbursables
Date Description Claimed
1202017 TOLLS FOR ROADS-BRIDGES-TUNNELS-FERRY 3.00
| Add | Edit Trip Expenses |
| Exceptions Occasionals Accept Changes | Cancel || Help |
22 | Click Calcs to see the breakdown of daily expenses.
COASTIE, JACK View: Traveler
TONO: 1217GIEPRAY4X000 Settlement Reque‘c't
Type of order: | PCS | Covered from: 1/20/2017 to: 21132017
Type of Settlement | Partisl | Type of Partial: |Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 12002017- 2132017 Validated Data Delete §Calkes §Comp
TLE v ‘ <= Add This Entitlement ‘
‘ Back H Mext ‘ ‘ Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

Continued on next page
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Procedures,
continued

Step Action

23 | This shows the correct number of days of per diem that you are receiving.
TPAX does not reflect the correct travel dates due to a programming error. This
member is actually entitled to per diem from 2/10-2/13. Click Done.

COASTIE, JACK H View: Traveler
TONO: 1217GIEPRAY4X000 Daily Expenses

Day | Ldg |M&IE MSIE | Total |Lodging

Date Type | Rate | Rate Br|Ln| Dn | Lodg | Break | Lunch | Dinmer | Incdt Amount | Amount | T Taxable
02/08| FP 0.00 | 33050 | D.OD
02M10| FP 00D | 33050 | D.OD
0zM11| FP 0.00 | 33050 | D.OD
02M12| FP 00D | 33050 | D.OD

Total (1562.00| 0.0D

24 | If authorized DLA, select DLA from the drop-down and click Add This

Entitlement.
COASTIE, JACK View: Traveler
TONO: 1217G36PRAY4X000 Setﬂement RequeSt
Type of order: | PCS | Covered from: 172002017 to: 21132017
Type of Settlement | Partial ' Type of Partial: |Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 1R20°2017- 213207 Validated Data Dielete | Cales | Comp
I DLA vI <= Add This Entitlement
‘ Back ‘ ‘ Mext ‘ ‘ Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

Continued on next page
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Procedures,
continued

Step Action
25 | Check the box if DLA with dependents is authorized AND your dependents

relocated with you at the same time. Otherwise, click Accept.

COASTIE, JACK ) . View: Traveler
TONO: 1247GISPRAYAX000 Dislocation Allowance

DLA with dependents is authorized. Check this box if dependents were moved at this time@

Accept Cancel Help

26 | If authorized TLE, select TLE, then click Add this Entitlement.

COASTIE, JACK em View: Traveler
TONO: 1217G96PRAY4X000 Settl ent ReqUESt
Type of order: | PCS | Covered from: 1/20/2017 to: 21132017
Type of Settlement | Partial % Type of Partial: | Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Mot Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 1R202017- 21 32017 “alidated Data Delete | Cales | Comp
Edit | DLA (with Dependents) 120201 71200207 “aldated Data Delete | Calcs | Comp
| e v| | <= AddThis Entitiement
‘ Back H Mext ‘ ‘ Manage Images ‘ Receipts ‘ | SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

Continued on next page
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Procedures,
continued
Step Action
27 Click Add TLE Day.
COASTIE, JACK View: Trawveler
TONO: 1217G96PRAY4X000 TLE ExPenses
Date Location | Who's being paid Lodging [ ]
Previous Mext
Add TLE Day
Accept Changes Cancel Changes Help

28 | Enter the first Date of lodging, which MUST match the receipt (required). The
Location must be within the Reasonable Commuting Distance (IAW JTR 0206)
of either the old PDS or the new PDS. ONLY enter the zip code of the old PDS
or new PDS located on the orders (not the zip code of the hotel). For Who’s
being paid, check the box for each family member that stayed. Enter what was
actually spent on lodging including taxes for the day specified. Click Accept.

COASTIE, JACK View: Traveler
TONO: 1217GIGPRAY4X000 TLE Expenses

| Date Location Who's being paid Ladging
[l uack
WL coasTiE
0152002017 EBEEE3 Topeka, KS, Shawnee 101.00 AcceptfCancel | Delete
] JoHNNY CoASTIE
Wl JACKIE COASTIE

Previous Mext

Help

Note: TLE is reimbursed at the locality per diem rate of the PDS, designated
place, home of record or initial technical school where the Service member
occupies temporary lodging IAW JTR 0206.

Continued on next page
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Procedures,
continued

Step Action

29 | If the lodging location changes (old PDS vs new PDS), the member should
remain in this TLE tab and just enter the new location and amounts vice going
out and creating a new TLE tab. This can corrupt the claim.

To add additional days, click Add TLE Day.

COASTIE, JACK TI Ex View: Traveler
TONO: 1217GI6PRAY4X000 E penses
Date Location Who's being paid Lodging
Member
D1/20/2017 BEEA1 Topeka, KS : 101.00 | Edit | Delete
Dependents
Previous MNext
Add TLE Day
Accept Changes Cancel Changes Help

Continued on next page
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Procedures,
continued
Step Action
30 | Enter the Date of lodging, which MUST match the receipt (required). The

Location must be within the Reasonable Commuting Distance (IAW JTR 0206)
of either the old PDS or the new PDS. ONLY enter the zip code of the old PDS
or new PDS located on the orders (not the zip code of the hotel). For Who’s
being paid, check the box for each family member that stayed. Enter what was
actually spent on lodging including taxes for the day specified. Click Accept.

COASTIE, JACK View: Traveler
TONO: 1217GIEPRAY4X000 TLE Exmnses

Date Location Who's being paid Lodging
Iember
012002017 GE6G3 Topeka, KS ; 101.04 Edit Delete
Dependents
Iember
012102017 BEGE3 Topeka, KS ; 101.00 Edit Delete
Dependents
vl Jack
23704 Portsmouth, WA, Portsmouth IEJ”'L COASTIE Accept Fancel | Delete
v/l JoHMNNY COASTIE
[l JacKIE coasTIE
Previous Mext

Help

Continued on next page
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Procedures,
continued

Step Action
31 | Add more TLE days as needed by clicking the Add TLE Day button. When
finished, click Accept Changes.

COASTIE, JACK View: Trawveler
TONO: 1217GISPRAYAX000 TLE Expenses

Date Location Who's being paid Lodging

Iember

01/20/2017 BE533 Topeka, KS : 101.00 | Edit | Delete
E;ependents
Iember

012172017 BE533 Topeka, KS : 101.00 | Edit | Delete
E;ependents
Iember

02142017 23704 Portsmouth, WA : 125.00 | Edit | Delete
E:Tep&ndents.

Presvious Mext
Add TLE Day
Accept Changes Cancel Changes Help

32 Click Calcs.

COASTIE, JACK em View: Traveler
TONO: 1217GI6PRAY4X000 Settl ent ReqUESt
Type of order: | PCS | Covered from: 1/20/2017 to: 2113/2017
Type of Settlement | Pariisl ' Type of Partial: | Nota Partial v
Remit To Transactions | Entitlements Computations Financial Remarks
Travel Not Performed Effective Date: |210/2017
Entitlement Type Dates Encompassed Status
Edit | Enroute PGS Travel 1R202017-21M132017 Validated Data Delete | Cales | Comp
Edit| DLA (with Dependents) 120720 7-1202017 Validated Data Delete | Cales | Comp
Edit| TLE 1202 T-2M 42017 ‘alidated Data Deletej Calcs fComp
TLE W | ‘ <= Add This Entitlement ‘
‘ Back ‘ ‘ Next ‘ | Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

Continued on next page
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Procedures,
continued
Step Action
33 | This will show you what you will actually be paid for TLE. The system
automatically calculates your TLE based off the JTR computation and the PDS
zip code entered. Click Done.
COASTIE, JACK View: Traveler
TONO: 1217G965PRAY4X000 TLE Expenses
Audit Remarks I Done I
Date Locality Rate Lodging | M&IE | Max M&IE & Lodging | Maximum TLE Paid
D120 142 101 765 1715 250 1775
D121 142 101 8.5 177.5 250 177.5
0214 142 125 768.5 201.5 250 201.5
Previous Mext
34 | Click Next.
COASTIE, JACK View: Traveler
TONC: 1217G6PRAY4X000 Setﬂement ReqUESt
Type of order: | PCS | Covered from: 1/20/2017 to: 211372017
Type of Settlement | Pariial % Type of Partial: | Nota Partial v
Remit To Transactions Entrllemerlts‘ Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 1202 7-2M 3207 Valkdated Data Delete | Cales | Comp
Edit | DLA (with Dependents) 120/2017-172002017 Validated Data Delete | Cales | Comp
Edit | TLE 12N20MT-2M 42017 ‘alidated Data Delete | Calcs | Comp
TLE V| ‘ <= Add Thig Entitlement ‘
‘ Back ‘I Next | Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

Continued on next page
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Member with Dependent Travel, Continued

Procedures,
continued
Step Action
35 | All entitlements will be broken down into categories. If you requested an

advance, you must click the Apply Advances button here.

I Apply Advances I

COASTIE, JACK View: Traveler
TONG: 11 TCaEPRAY Settlement Request
Type of order: | PCS | covered from: [ 1202007 | to: [ 232017 |
Type of Settlement | Partial | Type of Partial: | Not a Partial v
Remit To Transactions Entitlements. Computations Financial Remarks
Total Entitlement
L= 155 Deductions 0.00
Memb/Emp PCS Per Diem 585.00 -
. Partial Payments
MembEmp Transportation 3.00
Memb/Emp MALT 23256 Amount Payable
Dep Per Diem 204,00 Advances 000
DLA 2,340.00
TLE 556,50
- - Due Employee
Method of F‘ayment| Direct Deposit W |
Split Payment 0.00
Computed Split 0.00

This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed

Enter amount in Split Payment field to pay
GTCC

‘ Back H Next ‘ ‘ Manage Images ‘ ‘ Receipts ‘ | SAVE ‘ ‘ Cancel | ‘ Help ‘
36 | Click the Default button.
COASTIE, JACK View: Traveler
TONO: 1217G96PRAY4X000 Apply Pcs Advances
Entitiement Outstanding Applied
Memb/Emp PCS Per Diem 113.66 0.00
Memb/Emp MALT 186.05 0.00
Dislocation Allowance 1,500.00 0.00
Dependent Per Diem 195.80 0.00
Total:
Default Accept Changes Cancel Changes Help

Continued on next page
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Member with Dependent Travel, Continued

Procedures,
continued
Step Action
37 | The fields should automatically fill out in the Applied column and give the

Total of advances. If all items do not populate, enter the amounts. Click Accept

Changes.
ICOASTIE, JACK View: Traveler
TONO: 1217G96PRAY4X000 Apply Pcs Advances
Entitiement Outstanding Applied
Memb/Emp PCS Per Diem 113.66 113.66
Memb/Emp MALT 186.05 186.05
Dislocation Allowance 1,500.00 1500.00
Dependent Per Diem 188.80 198.80
Default Accept Changes Cancel Changes Help

38

It inputs the amount of Advances into the appropriate block and deducts it from

the Amount Payable. Click Next.

COASTIE, JACK View: Traveler
NG 121 7GEEPRAY Settlement Request
Type of order: | PCS | Coveredfrom: [ 1202017 | to: [ 2132017 |
Type of Settlement | Pariial | Type of Partial: Mot a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
= = Deductions
Memb/Emp PCS Per Diem 585.00 -
Partial Payments 0.00
Memb/Emp Transportation 3.00
Memb/Emgp MALT 23256 Amount Payable
Dep Per Diem 204.00 Advances
DLA 2,340.68
TLE 556.50
- : Due Employee
Method of F‘aymentl Direct Deposit v |
Split Payment 0.00
Computed Split 0.00
‘ Apply Advances ‘ Enter amount in Split Fayment field to pay
GTCC
This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed
| Back |I MNext I ‘ Manage Images | ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘
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Member with Dependent Travel, Continued

Procedures,
continued
Step Action
39 Clic Add/Modify Accounting

to add the Line of Accounting (LOA).

Type of order: | PCS ] Covered from: 1/20/2017 to: 2/13/2017

Type of Settlement Partial V] Type of Partial: thaPuﬁal tial V|

Remit To Transactions Entitlements Computations Financial Remarks

E Add/Modify Accounting

= == =50 == =

40 | Enter the Line of Accounting (LOA) from the Direct Access PCS Orders, then
click Accept Line.

TONO AG RD APFR Limit  ALLT ALC ProgEle Catact Obj Amount

eeseeraveon | (2] 7] o) (o) (2] [0 [ ] [ ] o] [ ow

Copy First Line IAmptlJneI ‘ Cancel Line ‘

41 Click Save.

1217GI6PRAY4X000 2 P 501 299 21 0 RA 78045 2104 54,704.05 Edit Del

Continued on next page
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Member with Dependent Travel, Continued

Procedures,
continued
Step Action
42 | Click Next.
COASTIE, JACK View: Traveler|
TONO: 1217G96PRAY4X000 setﬂement ReqUESt
Type of order: | PCS ] Covered from: 1/20/2017 to: 2/13/2017
Type of Settlement Partial v Type of Partial: 'Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
DbiCr Classification String Amount
Db 1217G96PRAY4X000 2 P 501 299 21 0 RA 78045 2104 4,704.05
|Am Modify Accounting |
| Back |I Next | Manage Images | Receipts l SAVE | | Cancel l l Help |

43 | Enter the Voucher Remarks. Include anything out of the ordinary with this
claim. If the address of the dependents at the time of receiving orders was
not entered on the Remit To tab, then it MUST be typed into the Remarks
block of the claim or DLA with and dependent travel will not be paid.
Anything typed here will print on the Travel Voucher Summary. Click SAVE.

COASTIE, JACK View: Traveler|
T ONO: 121 7CSEPRAYAX000 Settlement Request
Type of order: | PCS | Covered from: 1/20/2017 to: 2/132017
Type of Settlement  Partial Vv Type of Partial: | Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks

Voucher Remarks:
Dependent’s old address: 123 Fake Street, Topeka, KS 66604.

Back Manage Images | Receipts | SAVE | Cancel || Help |

Continued on next page
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Member with Dependent Travel, Continued

Procedures,
continued

Step Action

44 | If you get this warning upon saving your claim, verify there is enough elapsed
time between PDSs minus the travel time to claim TLE (IAW JTR 050601.B),
then click OK. You might need to click SAVE again to continue.

1+ Orncamo x

Ik TLE days overlap Enroute Travels for one or more individuals o
being paid. Ensure there is enough elapsed ime between
POSs when per diem iz not payable

45 | Once saved, you might be asked to Certify certain entitlements. Check the
boxes and click Certify.

From Date To Date Description Amount
@ 1/20/2017 172172017 TLE Lodging at 66683 Topeka, KS for at least 202.00
[v 214/2017 2/14/2017 | TLE Lodging at 23704 Portsmouth, VA for at least 125.00
Certify Later Cancel Help

46 | Now that the claim has been saved, select the settlement and click
View/Modify to attach your orders and required receipts to your claim.

consre, e T-PAX Inbox i —
[Reservations] [Regulations] [Currency]
Profile and History » Create New » Tools» Help » Logou
Typeof | Stat | End Auth. Status Request
TONO Request | Date | Date |CA€90V| Created By | o, | Status | “po . | Origin| Amive At 0™ | Amount
Entered 23704
) | 1217Go6PRAY4X000 | Settlement |17202017| 21132017|  PCS COASTIE. into | 211672017 | Traveler | Portsmouth, | 1100217748 52'(2?)'5‘
T-PAX VA
23704
. COASTIE, Approved 51,998.51
[ | 1217c96PRAVAX000 | Advance |120i2017|21132017|  PCS AL EyRG | 2162017 | Traveer| Portsmout,| 100217746 31250
| Release for Approval | | Print | I View [ Modify I I Delete | | Help
Retrieve \ Find

Continued on next page
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Member with Dependent Travel, Continued

Procedures,
continued
Step Action
47 | Click Manage Images.
COASTIE, JACK E View: Traveler
TONO: 1217GISPRAY4X000 Settlement Reques':
Type of order: | PCS | Covered from: 1/20/2017 to: 21372017
Type of Settlement | Pariial *| Type of Partial: | Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks

* Address 1: |1234 COAST GUARD LANE |

Address 2: | |
Input Dependent Address at

* City: [PORTSMOUTH | time orders were issued:

[123 FAKE STREET |
*Country/State: [VAVIRGINIA V] . .

Dependent City/State/Zip:
Zip: [T [TOPEKA, KS 66604 |
‘ Next ‘ I Manage Images I ‘ Receipts | ‘ SAVE | ‘ Cancel | ‘ Help |

48

It is important to upload ALL supporting documentation to the PCS
claim/settlement. All documents should be scanned into a single file. The first
thing you MUST do is scan the orders/authorization, applicable amendments,
required receipts and save it as a PDF document to a space/pathway that you
can access. Once back at your computer, find the PDF document and rename it
as appropriate. Example: 2017 PCS. Keep the file name as short as possible.
Click Browse to locate the PDF.

ICOASTIE, JACK : View: Traveler
TONO: 1217G96PRAY4X000 Images and Recelpts
Image or Receipt File Name
Browse...
Image descrption:
] Upload Image
Done Help

Continued on next page
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Member with Dependent Travel, Continued

Procedures,
continued
Step Action
49 | Select the appropriate PDF, then click Open.
{2 Choose File to Upload =
@Ov| . « Coastie » Scanned Docs - | ¢,| Search Scanned Docs o
Organize « New folder ==« [ l@l
2% Favorites it MName . Date modified Type Size
Bl Desktop 2017 PCS 2M16/2017 12:09 PM  Adobe Acrobat D... 115 KBI
4. Downloads A Alameda_08-2015 8/10/2015 8:27 AM  Adobe Acrobat D... 286 KB
5l Recent Places |~ '@ Jackson Resume 1/23/201712:47 PM  Adobe Acrobat D... 594 KB
@ Miami_07-2015 7/22/2015 9:10 AM Adobe Acrobat D... 286 KB
4 Libraries | @ MNOLA_08-2015 8/24/2015 9:35 AM Adobe Acrobat D... 76 KB
3 Documents '@ Occasional Meal Receipt 1/20/2017 1:41 PM Adobe Acrobat D... 115KB
J‘- Music @ PHS_11-2015 11/5/2015 7:36 AM Adobe Acrobat D... 289 KB
= Pictures '@ Portsmouth_Mclean_06-2015 6/29/2015 8:23 AM Adobe Acrobat D... 307 KB
E Videos '@ Portsmouth_Mclean_06-2015b 6/29/2015 8:24 AM Adobe Acrobat D... 115 KB
"M Camnuter S
File name: 2017 PCS > [AlFiles () -
I Open I ’ Cancel ]
50 | Enter a short Image description, then click Upload Image.
CORSTE, Jace Images and Receipts V" ™
TONO: 1217G96PRAY4X000
Image or Receipt File Name
U:\Scanned Docs\ 2017 PCS Browse...
Image description:
|[2017 PCS |
Upload Image
Done Help
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Member with Dependent Travel, Continued

Procedures,
continued
Step Action
51 | Click on the image to ensure it has everything required and is readable, then
click Done.
COASTIE, JACK View: Traveler
Tono: aTeeseravaxooe INAJES and Receipts

Image or Receipt File Name

Image description:

Browse...

Upload Image

L

2017 PCS

Help

52 | Click SAVE.
COASTIE, JACK E View: Traveler
TOMNO: 1217G6PRAY4X000 settlement Requ eSt
Type of order: | PCS | Covered from: 1/20/2017 to: 21372017
Type of Settlement | Pariial ~| Type of Partial: | Nota Partial “
Remit To Transactions Entitlements Computations Financial Remarks
* Address 1- [1232 COAST GUARD LANE |
Address 2: | |
Input Dependent Address at
* City: [PORTSMOUTH | time orders were issued:
[123 FAKE STREET
*Country/State: [VAVIRGINIA V] . i
Dependent City/State/Zip:
* Zip [0 [TOPEKA, K5 66604
‘ Next ‘ ‘ Manage Images ‘ ‘ Receipts |I SAVE I ‘ Cancel | ‘ Help |

Continued on next page
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Member with Dependent Travel, Continued

Procedures,
continued

Step Action
53 | You might have to re-certify your items. Check the boxes and click Certify.

From Date To Date Description Amount
[ 1/20/2017 1/21/2017 | TLE Lodging at 66683 Topeka, KS for at least 202.00
[v 211472017 211412017 TLE Lodging at 23704 Portsmouth, VA for at least 125.00
Certify Later Cancel Help

54 | This will return you to the TPAX Inbox. Now the claim is ready to be forwarded
to the AQO. Select the settlement and click Release for Approval.

e T-PAX Inbox - T
[Reservations] [Regulations] [Currency]
Profile and History » Create New » Tools» Help » Logou
Type of | Start End Auth. Status Request
TONO Roduoet | Date | oate |Category| Createa By | St | status | SIS | origin | Arrive At | REIIES! | Amount
Entered 23704
7 |i217Go6PRAYAX000 | Settiement |17202017| 21132017  PCS Al into_ | 201672017 | Traveler  Portsmouth, | 1100217748 | 3272054
T-PAX VA )
23704
N COASTIE Approved $1,99851
[ [1217G96PRAY4X000 | Advance |1/20/2017|2/1372017 PCS JACKE by AO 211672017 | Traveler Pom\;r};oum_ 1100217746 (est)
I Release for Approval I | Print | | View I Modify | l Delete | | Help
Retrieve [ \ Find

55 | Select an Authorizing Official from the drop-down, enter your Secondary
Password and then click OK.

coastesack — T-PAX Inbox View:
[Reservations] [Regulations] [Currency]

Traveler v|

WARNING

There are severe criminal and civil penalties for making or presenting a false,
fictitious, or fraudulent claim under U. S. Code Title 18, Section 287; Title 31,
Section 3729; and Title 10, Section 932 (UCMJ, Article 132).

Select an Authorizing Official
|SCHEDULE, GENERAL |

| SCHEDULE, GENERAL v|
Enter Secondary Password
LA L LAl Ll ]

OK Cancel

Continued on next page
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Member with Dependent Travel, Continued

Procedures,

continued

Step

Action

56

The status has been updated to Awaiting AO Approval. Logout of TPAX.

COASTIE, JACK T_P Ax Inbox View: |Traveler v
[R ] [R: i [Currency]
Profile and History » Create New» Tools» Help » Logout
Type of | Start End Auth. Status - . Request
TONO Category | Created h Status Qrigin | Arrive At Amount
Request | Date | Date gory BY | Official Date |="9 D
Awsiting 23704 .
O 1217GIEPRAY4X000 | Sefflement |1/202017|21132017|  PCS CORSTIE. | 3CHEDULEN 40 f2r162017 | Traveler | Porsmouth | 1100217743 52;2?'54
: Approval VA :
73704
. COASTIE, Approved| . .o " $1,99851
0| 1z176ssrRAY4X000 Advance |12002017 | 2132017 PCS oasTIE ByAG 2102017 Tevete | Porsmouth, | 110021726 | 1225
| Release for Approval | | Print | | View | Modify | Delete | | Help |
- —
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Flying — CONUS to CONUS

Introduction This section shows how to account for a member who flew from their old
PDS to their new PDS all within the continental US.

Procedures See below.

Step Action
1 The only difference between a PCS via flight for with dependents versus

without dependents, is you select all family members on this screen before
entering the itinerary. Then click Next.

(COASTIE, JODY

View:  Traveler
Enroute PCS Travel
TONO: [ 1217GI6PRAGYVO00 ] et
Number of Days: 31
Type of order. | pPCS | End Date: 2172017
What's Authorized Itinerary Constructed Itinerary Reimbursables
& Owner operator of POV [CINo Number of cars authorized

MALT
Who Being Paid

JODY (Member)
CAPTAIN AMERICA (Spouse)

Unselect All

Excepti ||f‘ i ‘ ‘Ancep(CMﬂgﬂ H Cancel || Help

Continued on next page
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Flying — CONUS to CONUS, Continued

Procedures,
continued
Step Action
2 When entering the Itinerary, make sure the Departure Date is the date you left

your unit. The Departure Location should default to your current PDS.
Change the Method of Transportation to TP - Govt. Procured Plane
(ALWAYS USE FOR PCS, NOT CP). The Arrival Date should be the date
you actually arrived. If this is your final destination, select MC - Mission
Complete in the Reason for Stop. When finished, click Accept Leg.

COASTIE, JODY

View:  Traveler
TONO: 1217G96PRA4YV000 “inerary
Trans Duty Local? N Embark? Who Else Traveling
|| "“'|Rm°n|0-v|'°"|mm|"°""""|m AE% Lodging Taxes Miles ||
Departure Date Departure Location (click to et.ilt) Method of Reimbursement Daily Ldg Cost
« [82101 San Diego. CA. San Diego | Is Local v 0
01022017 |24
Method of Transportation: Olis Emberk Lodging Tax
Wl outy Day [TP - Gowt. Proc. Plane v| . )
Lodging Type:
Asrival Location (click to edit) v
Arrival Date: [7034 Houston, TX_ Harris ]
01,0“01?:]_4] Reason for Stop:
[MC - Mission Complete v Meals Type:
[ puty Day CM - Commercial Meals v || miles
0
I Accept Leg I | Cancel Changes

3 Click Accept Changes.

‘COASTIE, JODY

i View: Traveler
TONO: 1217GI5PRA4YV000 Itinerary
Date jE— Trans | Duty Local? | Embark? Who Else T
- Reason | Day | '°- |Method |-°%9"9| "yeals AE% Lodging Taxes Miles
i 2.

1202017 DEP g2 SanDEi)lE:%o. CA, San ] v o .

= . .
VRRONT AR | 77034 Houston, T, amis | MO NG Co] [o0 [men

I Accept Changes I ‘ Cancel Changes

Continued on next page
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Flying — CONUS to CONUS, Continued

Procedures,
continued
Step Action
4 Now you must add your airfare as a reimbursable expense. Click Add/Edit
Trip Expense.
View:  Traveler
CARUE JDUL Enroute PCS Travel
TONO: [ T217Go6PRAGYVO0 ] Proceed Date: |12017
Number of Days: 23
Type of order: | PCS | End Date:  1/232017
What's Authorized Itinerary Constructed Itinerary Reimbursables
Date Description | Claimed
Add / Edit Trip Expenses
Back Exceptions Occasionals Accept Changes Cancel Help
5 Make sure you add the airfare expenses for both you and your dependent(s), as

well as the CTO-TMC (Contract Travel Office-Travel Management Center)
fees. When finished, click Accept Changes.

COASTIE, JODY P ; View: Traveler
T ONO: 121 7G98PRAL Reimbursable Expenses
Date Description Claimed Dep?
12207 TRANSPORTATION AIRFARE 222.00 D Edit Delete
12207 TRANSPORTATION AIRFARE 222.00 E Edit Delete
12207 CTO-TMC FEES 22.00 D Edit Delete
Was any airfare paid by a member's travel card. If paid by Government Account, do not enter
the airfare Add Expense
Accept Changes Cancel Changes Help

Continue with the rest of your claim. Ensure you have all Airfare receipts,
orders and any receipts over $75.00 scanned and attached in the Manage
Images section of TPAX. The address of the dependents at the time of
receiving orders MUST be typed in either the Remit To tab or the
Remarks block of the claim. Otherwise DLA with dependents and
dependent travel will not be paid.
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Flying — CONUS to OCONUS

Introduction This section shows how to account for a member who flew from their old

PDS (CONUS) to their new PDS (Outside the Continental US or
OCONUS).

Procedures See below.

Step Action

1 The only difference between a PCS via flight for with dependents versus
without dependents, is you select all family members on this screen before
entering the itinerary. Click Next.

COASTIE, JODY Enroute PCS Travel Views Traveler

TONO: [ T217GO6PRAYVO00 ] Proceed Dafs: - Ik
Number of Days: 3

End Date: 2172017

Type of order: | PCS |

What's Authorized Itinerary Constructed Itinerary Reimbursables

W] Owner operator of POV CONo Number of cars authorized [T |
MALT

Who Being Paid

st
CAPTAIN AMERICA. (Spouse)

Unselect All

Next Excepti Occasional ‘ Accept Changes Cancel Help

2 When entering the Itinerary, make sure the Departure Date is the actual date
you flew. Change the Method of Transportation to TP - Government
Procured Plane. The Arrival Date should be the date you actually arrived.
Click the Arrival Location link.

COASTIE, JODY z View: Traveler
TONQ: 1217GI6PRA4YVO00 Itl"erary
. Trans Duty Local? = Embark? Who Else Traveling
m“m‘m‘m"m‘m‘m‘mm AE% Lodging Taxes Miles H
Depariure Dale Departure Lcc_allon (chick to eélt,u Method of Reimbursement: Daily Ldg Cost
[E2101 San Diego, CA, San Diego Is Local ~ 1]
01/0272017 j
Method of Transportation:
Po Wl is Embark Lodging Tax:
| Duty Day [TP - Gowt. Proc. Plane ]
Lodging Type: 0
v
Aurival Date: ‘ Q. JOINT REGION MARIANAS A
0T ﬁ REES0N 10 S10p:
|MC - Mission Complets w | Meals Type:  MS&IE: 37.00
O Duty Day CM - Commercial Meals ~ Miles:
0
AcceptLeg ‘ ‘ Cancel Changes

Continued on next page
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Flying — CONUS to OCONUS, Continued

Procedures,
continued
Step Action
3 When selecting territories or foreign countries, type out the full name of the

locality, then use the drop-down to find the county/locality in which the PDS
is located. If you do not find the exact one, select OTHER. Then click Accept.

Arrive Location for this leg of fravel

Country / Stale’  seows cos Zip Code [ City:
| [T, ] | |

[Guam v | v]

County / Locality:
[JOINT REGIOMN MARIANAS AFEM:|

| JOINT REGIOM MARISNAS &F w |

Accept Cancel

4 In the Reason for Stop, select MC - Mission Complete if this if your final
destination. Check the Is Embark box since you will be flying over the ocean.
When finished, click Accept Leg.

COASTIE, JODY z View: Traveler
TONO: 1217G6PRA4YVO0D Itlnerary
- Trans Duty Local? Lodine Embark? Who Else Traveling
“L ‘Reason‘ﬂay‘ml"lleﬂmd‘ ‘ Meals AE% Lodging Taxes Miles “
Departure Date Depariure Loc-aliun (click to e‘?il) Method of Reimbursement: Daily Ldg Cost
[B2101 San Diego, CA. San Diego Is Locsl S 0
01/02/2017 3]
Method of Transportation:
= M1 15 Embark Lodging Tax:
MlDuypay  [TP-Bovt Proc. Plane v
Lodging Type: o
Agrival Location (click to edit) e
Arrival Date: [5Q. JOINT REGION MARIANAS A |
ma0lT | Fesson for Stop:
l MG - Missicn Complete “ | Meals Type:  MS&IE: 37.00
[l Duty Day CM - Commercial Mesls v Miles:
0
I Accept Leg I ‘ Cancel Changes

Continued on next page
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Flying — CONUS to OCONUS, Continued

Procedures,
continued
Step Action
5 Review your itinerary and if correct, click Accept changes and continue with

the rest of your claim.

COASTIE, JODY Itinera View: Traveler
TONO: 1217GI6PRA4YVO00 [y
. Trang | Duty Local? _ Embark? Wheo Else Traveling
e [T Reason| Day | '°L | Method| "°98 M| “peals AE% Lodging Taxes Miles
92101 San Diego, CA, San
122017 | DEP Diego T M | st 7 Edit | gy
11312017 | ARR GQ, JOINT REGION MG e NLG [0 ][mod oo [0 ] |insert
MARIANAS AFBINAY
I Accept Changes I ‘ Cancel Changes ‘ Help ‘

Ensure you have all Airfare receipts, orders and any receipts over $75.00
scanned and attached in the Manage Images section of TPAX. The address of
the dependents at the time of receiving orders MUST be typed in either the
Remit To tab or the Remarks block of the claim. Otherwise DLA with
dependents and dependent travel will not be paid.
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Flying - OCONUS to OCONUS

Introduction This section shows how to account for a member who flew from their old
PDS (OCONUS) to their new PDS (OCONUS).
Procedures See below.
Step Action
1 The only difference between a PCS via flight for with dependents versus
without dependents, is you select all family members on this screen before
entering the itinerary.
View:  Traveler
Sl ELEn Enroute PCS Travel “
TONO: [ T217GO6PRASYVO00 ] Proceed Dafs: | il
Number of Days: 3
Type of order: | PCS | End Date:  2/12017
What's Authorized Iti ¥ Constructed ltinerary Reimbursables
M Owner operator of POV CINo Number of cars authorized
MALT
Who Being Paid
JODY
S aeeA
Unselect All
Next Excepti O ional: ‘ Accept Changes Cancel Help

38
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Flying — OCONUS to OCONUS, Continued

Procedures,
continued
Step Action
2 When flying OCONUS to OCONUS, make sure you select TP — Govt. Proc.

Plane for your Method of Transportation, NOT CP for Commercial Plane. Also
make sure and check the Is Embark box since you will be flying over the
ocean. When finished, click Accept Leg.

COASTIE, JODY 5 View: Traveler
TONO: 1217G96PRA4YV000 Itlnerary
" Trans Duty Local? = Embark? Who Else Traveling
10z ‘ ‘ STENCET ‘ Reason | Day ‘ e ‘ Method Lodging ‘ Meals AE% Lodging Taxes Miles ‘ ‘
Departure Date Depar_ture L.ccat\on [click to edit) Method of Reimbursement: Daily Ldg Cost
ESB'a Kodiak, AK, Kodiak Island B... 1= Local Ll i}
01/042017 j
Method of Transportation: =
£ M1 1s Embark Lodging Tax:
Wlputypay TP - Sovt. Proc. Plane M | S .
ging Type:
Aurival Location (click to edit) A
Arrival Date: [B65813 Henolulu, HI HAWAII, Honol.__ |
Oime0T |4 Reason for Stop:
[MC - Missien Complete v] Meals Type:
O Duty Day CM - Commercial Meals ¥ Miles:
1]
I Accept Leg I ‘ Cancel Changes

You’ll need to add your airfare and CTO-TMC fees as reimbursable expenses.
Ensure you have all Airfare receipts, orders and any receipts over $75.00
scanned and attached in the Manage Images section of TPAX. The address of
the dependents at the time of receiving orders MUST be typed in either the
Remit To tab or the Remarks block of the claim. Otherwise DLA with
dependents and dependent travel will not be paid.
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Flying — OCONUS to CONUS

Introduction This section shows how to account for a member who flew from their old
PDS (OCONUSY) to their new PDS (CONUS).
Procedures See below.
Step Action
1 The only difference between a PCS via flight for with dependents versus
without dependents, is you select all family members on this screen before
entering the itinerary.
View:  Traveler
Sl ELEn Enroute PCS Travel “
TONO: [ T217GO6PRASYVO00 ] Proceed Dafs: | il
Number of Days: 3
Type of order: | PCS | End Date:  2/12017
What's Authorized Iti ¥ Constructed ltinerary Reimbursables
M Owner operator of POV CINo Number of cars authorized
MALT
Who Being Paid
JODY
Pt sy
Unselect All
Next Excepti O ional: ‘ Accept Changes Cancel Help
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Flying — OCONUS to CONUS, continued

Procedures,
continued
Step Action
2 When flying OCONUS to CONUS, make sure you select TP — Govt. Proc.

Plane for your Method of Transportation, NOT CP for Commercial Plane. Also
make sure and check the Is Embark box since you will be flying over the
ocean. When finished, click Accept Leg.

COASTIE, JODY

i View:  Traveler
TONO: 1217G96PRA4YV000 Itlnerary
. Trans Duty Local? = Embark? Who Else Traveling
Pate ‘ ‘ Location ‘ Day ‘ DL ‘ Method ‘ Lodging ‘ Meals AE% Lodging Taxes Miles ‘ ‘
Departure Date Departure Location (click to edit) Method of Reimbursement: Dily Ldg Cost
... [B6512 Honolulu, HI HAWAIL, Honol.... | s Local ~ 0
0170472017 j
Method of Transportation: )
£ M1 15 Embark Lodging Tax:
E‘Du‘w Day TP - Govt. Proc. Plane
Lodging Type: o
Amrival Location (click to edit) >
Arrival Date: EMSDI Alameda, CA, Alameds |
01/042017 j Reason for Stop:
|MC - Missicn Complete e | Meals Type
| Duty Day CM - Commercial Meals ~ Miles:

I AcceptlLeg I ‘ Cancel Changes

You’ll need to add your airfare and CTO-TMC fees as reimbursable expenses.
Ensure you have all Airfare receipts, orders and any receipts over $75.00
scanned and attached in the Manage Images section of TPAX. The address of
the dependents at the time of receiving orders MUST be typed in either the
Remit To tab or the Remarks block of the claim. Otherwise DLA with
dependents and dependent travel will not be paid.
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Home to 15t PDS (Cadets) or Direct Commission

Introduction This section shows how to account for a member who is going from their
home to their first duty station (CG Academy).

Procedures See below.
Step Action
1 Enter your home address at your new PDS. Then click Next.
e Seftlement Request T

Type of order: | PCS | Covered from: 1/10/2017 to: 1/10/2017
Type of Settlement | Pariial v Type of Partial: | Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks

* Address 1- |15 MOHEGAN AVE

Address 2:

* City: |[NEW LONDON

* Country/State: || CT CONNECTICUT v

+

zip: |[0e320

I Mext I | Manage Images | Receipts H SAVE H Cancel H Help

2 Leave the default as Enroute PCS Travel, then click Add This Entitlement.

PENGUIN, PETER View: Traveler
TONO: 1247G851STOTYO00 Settlement ReqUESt

Type of order: | PCS | Covered from: 11072017 to: 11072017
Type of Settlement | Pariial % Type of Partial: | Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed: [] Effective Date:
| Enroute PCS Travel v| | <=AddTnis Entitiement
‘ Back ‘ ‘ Next ‘ | Manage Images ‘ ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

Continued on next page
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Home to 1st PDS (Cadets) or Direct Commission, Continued

Procedures,
continued
Step Action
3 Select all family members since they are traveling together in the same POV.
Then click Next.
PENGUIN, PETER Enroute PCS Travel P T
TONO: [ 1217GB51STDTY000 | Proceed Date: /102017
Number of Days: 1
Type of order: | PCS | End Date: 1/102017
What's Authorized Itinerary Reimbursables
™I Owner operator of POV [INo Number of cars authorized [1 |
MALT
Who Being Paid
PETER (Member)
PATTY PENGUIN (Spouse)
Unselect Al
Next Accept Changes Cancel Help

Enter in the itinerary. Members can either drive, fly, take a train or bus. When

finished, click Accept Leg.

PENGUIN, PETER 5 View: Traveler
TONO: 12176351 STOTY000 ltlnerary
" Trans Duty Local? = Embark? Who Else Traveling
m“m‘m‘m"m‘m‘m‘Mh AE% Lodging Taxes Miles H
Departure Date Departure Location (click to edit) Method of Reimbursement: Dily Ldg Cost
[20108 Manassas, VA Manassas [ Loesl v 0
onoEmT ﬁ
Method of Transportation: .
- = s Embark Lodging Tax:
] Duty Day [P - Private Auto v
Lodging Type: o
Arival Location (click to edit) >
Arrival Date: [P8320 United States Coast Guard....
01102017 | o4 Feason for Stop:
|MC - Missicn Complete e | Meals Type:
O Duty Day CM - Commercial Meals ~ Miles:
331
I Accept Leg I ‘ Cancel Changes
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Home to 1st PDS (Cadets) or Direct Commission, Continued

Procedures,
continued
Step Action
5 Once you have input the itinerary and reimbursable expenses, check the

Computations tab for accuracy.

PENGUIN, PETER View: Traveler
TONO: 12176851 STOTY000 settlement ReqUESt

Type of order: | PCS | Covered from: 110/2017 to: 11062017
Type of Settlement | Pariial “ | Type of Partial: | Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
=T 1 Deductions 0.0o
Memb/Emp PCS Per Diem 142.00 .
Partial Payments
Memb/Emg MALT 7230
Dep Per Diem 106.50 Amount Payable
Advances 0.00
Method of Payment | EEE T I |
Due Employee
Split Payment 0.00
Al Ad .
pply Advances | Computed Split 0.00

Enter amount in Split Payment fisld to pay
GTCC

This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed

| Back H Mext ‘ | Manage Images ‘ ‘ Receipts H SAVE H Cancel H Help ‘

Continue with the rest of your claim. Ensure you have all orders and any
receipts over $75.00 scanned and attached in the Manage Images section of
TPAX. The address of the dependents at the time of receiving orders MUST
be typed in either the Remit To tab or the Remarks block of the claim.
Otherwise DLA with dependents and dependent travel will not be paid.
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Mixed Mode — Alaska Ferry with POV

Introduction

Procedures

This section shows how to account for a member who uses more than one
method of transportation to PCS Transfer. In this scenario, the member
drove from their old PDS in Mobile, AL to Bellingham, WA. There they
met the ferry which took them to their new PDS in Kodiak, AK.

See below.

Step

Action

1 | Leave the default as Enroute PCS Travel, then click Add This Entitlement.

PENGUIN, PETER View: Traveler
TONO: 1217G851 STDTYO00 Settlement ReqUESt

Type of order: | RCS | Covered from: 20312017 to: 2120/2017

Type of Settlement | Partial “ Type of Partial: | Nota Partial v

Remit To Transactions Entitlements Computations Financial Remarks

Travel Not Performed: [] Effective Date:

[[] Entitlement Type | Dates Encompassed [ staws | [ ]

I Enroute PCS Travel v | <= Add This Entitlement

‘ Back H MNext | ‘ Manage Images | | Receipts H SAVE H Cancel H Help ‘

Continued on next page
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Mixed Mode — Alaska Ferry with POV, Continued

Procedures,
continued
Step Action
2 | Check Owner operator of POV, enter the Number of cars authorized (in this

case will be 2) and select Who is being paid (travelers). Then click Next.

View:  Traveler|
e Enroute PCS Travel
. 2032017
TONO: [_1217G851STDTY000 | sl
Number of Days: 18
WLIGIEECE | PCS | End Date: 2202017
What's Authorized Itinerary Reimbursables
W] Owner operator of POV CONo Number of cars authorized
MALT

Who Being Paid

PETER (Member)
PATTY PENGUIN

Unselect All

Next Accept Changes Cancel Help

Enter your first leg of travel showing the drive to Bellingham, WA. Select AT to
signify awaiting transportation on the Alaskan Ferry. Click Accept Leg.

PENGUIN, PETER

1 View: Traveler
TONOC: 1215G35M2M100000 “Inerary
D L - Trans Duty Local? Lodpi Embark? Wheo Else Traveling
“ ‘M‘M‘IDL‘W‘ ‘ Meals AE% Lodging Taxes Miles “
Departure Date Departure L.ocation (clic.k o edit) Method of Reimbursement: Daily Ldg Cost
GE06 hMobile, AL, Mobile |:| |z Local LDP - Lodging Plus W 0
e B —
Method of Transportation: .
- = D Iz Embark Lodging Tax:
W1 Duty Day [P - Private Auto v
Lodging Type: 0
“Armival Location (chick to edi) A
Arrival Date: [§8225 Bellingham, WA, Whatcom
0212017 ﬁ Reason for Stop:
[AT - Awsaiting Transportation w| Mesls Type:
[ buty Day CM - Commercial Meals o || mites:
2802
I Accept Leg I ‘ Cancel Changes

Continued on next page
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Mixed Mode — Alaska Ferry with POV, Continued

Procedures,
continued

Step

Action

4

Enter the next leg of travel and arrival date to your destination in Alaska. Use AF
to designate the Alaska Marine Highway System (AMHS). The Departure and
Arrival dates for the Ferry MUST match the Alaska Marine Highway Itinerary
exactly. PPC cannot process an AMHS claim without the itinerary attached. The
Is Embark box will be automatically checked by TPAX. When finished, click

Accept Leg.
PENGUIN, PETER 1 View:  Traveler
TONO: 1215G35M2M100000 Itlnerary
- Trans |Duty Local? o Embark? Who Else Traveling
= pocior Reason| Day | U | Metnoa|"®990 | “peals AE% Lodging Taxes Miles
s [oee| meme Mo | o |
2112017 |ARR whateom AT LDP
Departure Date Depariure I._ocatlon (click to edit) Method of Reimbursement: Daily Ldg Cost
[§5235 Bellingham, WA, Whatcom e Local v i}
02112017 j —— .
= ransportation I I )
= |z Embark Lodging Tax:
[ outy Day [&F - Alaskan Femy System v
Lodging Type: 0
Arrival Location (click to edit) v
Armival Date: [B9615 Kodiak, AK ALASKA Kodiak...
j Reason for Stop:
|MC - Missicn Complete s | Meals Type:
| Duty Day CM - Commercial Meals ~ Miles:
0
I Accept Leg I ‘ Cancel Changes

Review the itinerary and if correct, click Accept Changes.

PENGUIN, PETER . e
TONO: 1215G85M2M100000 Itinerary

- Trans |Duty Local? = Embark? Who Else Traveling
vEE LrEims Reason| Day | '°C |Method | -°9%"8 | "Meals AE% Lodging Taxes Miles
il
2112017 | ARR Whatoom AT LDP [0 ][oo0 [ o000 |[2802] |insen
83225 Bellingham, WA,
2/11/2M7 | DEP Whatcom AF Edit | )
2M5/2017 | ARR | 89615 Kodiak, AK, Kodiak Island | MC NLG L [0 ][ oo0 om0 [0 | Insert
Borough

I Accept Changes I ‘ Cancel Changes ‘ ‘ Help

Continued on next page
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Mixed Mode — Alaska Ferry with POV, Continued

Procedures,
continued
Step Action
6 | Click Calcs to view the daily breakdown.
PENGUIN, PETER View: Traveler
TONO: 1217GE51 STDTY000 Setﬂemerlt ReqUESt
Type of order: | PCS | Covered from: 2132017 to: 2/20/2017
Type of Settlement | Partial ~ Type of Partial: | Mot a Partial v
Remit To Transactions Entltllarrients1 Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 22N T-2N 2017 “alidsted Data DeletejCales JComp
DLA v | ‘ <= Add This Entitlement ‘
‘ Back H Next ‘ ‘ Manage Images ‘ ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

7 | The member is authorized 8 travel days based on 2802 miles and 4 days on the
Ferry. Review the daily expenses, then click Done.

PENGUIN, PETER . P
TONO: 1215G35M2M100000 Daily Expenses

Done

Date.lm RL:!{& 'tn?beE Br | Ln mMgmmmhunnmlmﬁE“mLﬁmeue
02m3| FP D.OD | 24850 | 0.00
02m4| FP D00 | 24850 | o.00
02ms| FP D00 | 24850 | o.o0
0zms| FP D00 | 24850 | 0.00
0207 | FP D00 | 24850 | 0.00
02ms| FP D00 | 24850 | o.00
n2ms| FP D00 | 24850 | o.00
2ro| FP D00 | 24850 | o.00
02ri1] AF 7400 | 12850 | 0.00
m2riz| AF 7400 | 12850 | 0.00
02n13| AF 7400 | 12850 | 0.00
02r14| AF 7400 | 12850 | 0.00
02/15| LDP |100.00| 51.00| CM|CM|CM| 0.00 Partisl | Day | 6075 | 10631 | 0.00

Total |2612.31| 0.00

Continued on next page
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Mixed Mode — Alaska Ferry with POV, Continued

Procedures,
continued
Step Action
8 | Once the DLA is added, check the Computations tab for accuracy. Apply

Advances if necessary and continue with the rest of your claim.

PENGUIN, PETER View: Traveler
TONO: 1215G85M2M100000 Setﬂement ReqUESt

Type of order: | PCS | Covered from: 21312017 to: 2/20/2017
Type of Settlement | Partial “ | Type of Partial: |Nota Partial W
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
2T T Deductions 0.00
Memb/Emp PCS Per Diem 148275 .
Partial Payments
Memb/Emg MALT 532,38
Dep Per Diem 1,110.56 Amount Payable
Dep. MALT £32.38 Advances 0.00
DLA 211350
Method of Payment | IS T M - | Due Employee
Split Payment 0.00
Computed Split 0.00
I Apply Advances I EthiE:al'ﬂowt in Split Payment figld to pay
(&3 R

This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed

‘ Back H Next ‘ ‘ Manage Images ‘ ‘ Receipts H SAVE H Cancel H Help ‘

Don’t forget to add all Reimbursable expenses including: Ferry receipts, tolls and
any receipts for claimed items over $75.00. Use the Manage Images function to
attach them to your claim along with the Alaska Marine Highway Itinerary. The
address of the dependents at the time of receiving orders MUST be typed in
either the Remit To tab or the Remarks block of the claim. Otherwise DLA
with dependents and dependent travel will not be paid.
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Mixed Mode — Alaska Ferry with POV Shipment

Introduction This section shows how to account for a member who uses more than one
method of transportation to PCS Transfer. In this scenario, the member
completed a PCS to Alaska with two POVs. They shipped one vehicle
and drove the other one.

Procedures See below.
Step Action
1 The Ship POV box must be checked on the What’s Authorized tab.
PENGUIN, PETER Travel Order e
* Grade/Rank " Order Number(s): * Type of Order:
E2 e 1217GE51STDTY000 s hd

Description  What's Authorized Dependents Remarks

M ship POV Cne Emergency TLE

DLA With Dependents hd :| Proceed Time |: Separate COT Travel
Household Goods [None v
Back Next Save Cancel Help

2 Leave the default as Enroute PCS Travel, then click Add This Entitlement.

PENGUIN, PETER View: Traveler

TONO: 1217GE51 STDTY000 Setﬂement ReqUESt

Type of order: | PCS | Covered from: 20312017 to: 2/20/2017

Type of Settlement | Partisl | Type of Partial: |Not a Partial v

Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed: [] Effective Date:
| Enroute PCS Travel v| | <-Add This Entitiement
‘ Back ‘ ‘ Mext ‘ ‘ Manage Images ‘ ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

Continued on next page
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Mixed Mode — Alaska Ferry with POV Shipment, Continued

Procedures,

continued

Step

Action

3

case 2, since you're driving both to the shipping location) and select Who is
being paid (travelers). Then click Next.

Check Owner operator of POV, enter the Number of cars authorized (in this

PENGUIN, PETER Enroute PCS Travel

View:  Travele|

213207

TONO: [_1217GB51STDTY000 el
18

Number of Days:
Type of order: [ PCS | End Date: 21202017

What's Authorized ltinerary Reimbursables

M Owner operator of POV CNe Number of cars authorized
MALT

Who Being Paid

Unselect All

Next Accept Changes Cancel

Help

DV-Drop Off Vehicle at Vehicle Port as your Reason for Stop. Then click

Enter the first leg of travel from your old PDS to the vehicle drop off. Select

Arrival Location (click to edit)

Arrival Date: [Dallas-Fort Worth Intl Aprt, T Tarr....
02052017 E Resson for Stop:
Meals Type:

|D‘.’ - Drop Off Vehicle at “ehicle F v |

[ buty pay CM - Commercial Meals ol || Mies:
502

Accept Leg.
PENGUIN, PETER i View:  Traveler
TONO: 1217G851 STOTY000 Itlnerary
D L " Trans Duty Local? Lodns Embark? Who Else Traveling
‘ ‘ ‘ Reason ‘ Day ‘ IDL‘ Method ‘ ‘ Meals AE% Lodging Taxes Miles ‘ ‘
Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
Departure Date
= EBEDS hiobile, AL, Mabils D I Local LDP - Lodging Plus v 0
02032017 E
Method of Transportation:
- = [[l1s Embark Lodging Tax:
W Duty Day [Pa- Private Auto v
Lodging Type: o

I Accept Leg I ‘ Cancel Changes

Continued on next page
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Mixed Mode — Alaska Ferry with POV Shipment, Continued

Procedures,
continued

Step

Action

5

Now enter the drive to Bellingham, WA to meet the ferry. Then click Accept
Leg.

PENGUIN, PETER 1 View:  Traveler
TONO: 12176851 STOTY 000 Itlnerary
- Trans | Duty Local? - __ | Embark? ‘Who Else Traveling
R R Reason| Day | '°" | Method|-°9%"8| "Meals AE% Lodging Taxes Miles
o [ven | M A | |
252017 | AR o ! ov e | Mo N | N
Departure Date Departure Lf:catlon (click to edit) Method of R.elmbulsement: Daily Ldg Cost
I Jallas-Fort Worth Intl Aprt, T, Tarr... D Iz Local LDP - Lodging Plus e 1}
02052017 j
Method of Transportation: [ Lodging Tas:
[outypsy  |PA- Private Auto v
Lodging Type: a
Arrival Location (click to edit) e
Arrival Date: 58225 Bellingham, Wa, Whatcom
02102017 ﬁ Reason for Stop:
[AT - Awaiting Transportation v Meals Type:
[ Duty Day CM - Commercial Meals v Miles:
2265
AcceptLeg Cancel Changes

Enter the final leg of travel and arrival date to your destination in Alaska. Use
AF to designate the Alaska Marine Highway System (AMHS). The Departure
and Arrival dates for the Ferry MUST match the Alaska Marine Highway
Itinerary exactly. PPC cannot process an AMHS claim without the itinerary
attached. The Is Embark box will be automatically checked by TPAX. When
finished, click Accept Leg.

PENGUIN, PETER 5 View:  Traveler
TONO: 1217G8515TDTY000 ltlnerary
Trans | Duty Local? Embark? Who Else Traveling
i iy Reason| Day | '°- | Method|“°9%™| “Meals | AE% Lodging Taxes Mies
- 36608 Mobile, AL, Mobile
2132017 | DEP o PA v
252017 |ARR | Deles-Fortodh il Aprt TX. | - g we | NG [ J[omo ][00 ][&2]
Dallas-Fort Worth Intl Aprt, TX,
252017 DEP Tarrant PA
21102017 |ARR 98225 Bellingham, WA, AT LDP [0 ][ooo 000 ][ 2285
Whatcom
Departure Date Departure J..o-:atlon (click to edit) Method of Reimbursement: Daily Ldg Cost
5 [B8225 Bellingham, WA Whatcom D Is Local ~ 0
021102017 |2 -
Method of Transportation: s " P T
O Duty Day |AF - Alaskan Ferry System ~ \ 0
Lodging Type:
Ammival Location (click to edit) =
Aumival Date: 29501 Anchorage, AK ALASKA An...|
0211472017 “J_j Reason for Stop
[MC - Mission Complete v] Meals Type:
[ Duty Day CM - Commercial Meals v Miles:
0

I Accept Leg I | Cancel Changes

Continued on next page
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Mixed Mode — Alaska Ferry with POV Shipment, Continued

Procedures,
continued
Step Action
7 Review the itinerary and if correct, click Accept Changes.
PENGUIN, PETER Itinerary View: Traveler

TONOC: 12176851 STDTY000

Embark? Who Else Traveling
Meals AE% Lodging Taxes  Miles

Dat L ion Trans |Duty oL Local?

Reason | Day Method | -090n0

36608 Mobile, AL, Mobile = Edit

Dates Fort Nant 2 T | Dv e | NG (o] om ] insert| 0%t
Dallas-Fort Worth Intl Aprt, TX,

<

2432017 | DEP
252017 |ARR

20512017 | DEP Tarrant PA Edit | ooy
2102017 | ARR 98225 Bellingham, WA, AT LDP [0 ][Coo0 ][ 000 |[2265 Insert
‘Whatcom
98225 Bellingham, \WA,
2102017 | DEP Whatcom AF 7 Edit | n
21142017 | ARR 99501 Anchorage, AK, MC NLG ] o] |imsen
Anchorage Borough
I Accept Changes I ‘ Cancel Changes ‘ ‘ Help ‘

8 Next you are going to add the itinerary to pick up your vehicle you shipped.
Make sure Pick Up Vehicle at Port is showing, then select Add This
Entitlement.

PENGUIN, PETER View: Traveler
TONO: 1217G851 STDTY000 Settlement ReqUESt

Type of order: | PCS | Covered from: 21312017 to: 22072017
Type of Settlement | Partial V| Type of Partial: | Mot a Partial v
Remit To Transactions Entrtlernents“ Computations Financial Remarks

Travel Not Performed Effective Date:

Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 23INT-2N 2T “alidated Data Delete | Cales | Comp
| Pick Up venicle at Port v| | <= AdaThis Entitiement
‘ Back || Next ‘ ‘ Manage Images | Receipts | ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

Continued on next page
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Mixed Mode — Alaska Ferry with POV Shipment, Continued

Procedures,
continued

Step Action
9 Enter the itinerary to show your travel to the vehicle pick up location. Make
sure you select PV — Pick Up Vehicle at Vehicle Port for the Reason for Stop,

then click Accept Leg.
IPENGUIN, PETER i View:  Traveler
[TONO: 1217G851STDTY000 Iu nerary
Trans Duty Local? Embark?
Ml‘l.ocl‘ﬂollla ‘mllﬂ.l“u||ww|“l AE% Lodging Taxes Miles ||
Departure Date pepehys ocson ichcicioecl) Method of Reimbursement: Daily Ldg Cost
= s  [P9501 Anchorage_ AK ALASKA_An Is Local LDP - Lodging Plus v 1]
027017 | - —
Method of Transportation W Lodging Tax
] Duty Day PA - Private Auto v] )
Lodaging Type:
Arrival Location (click to 6ait) =~
Arrival Date: [Eairbanks. AK ALASKA Fairbanks. . |
021722017 || Reason for Stop
[PV - Pick Up Vehicle at Vehicle P v | Meals Type:
[J outy Day CM - Commercial Meals v || miles:
360
I Accept Leg I ‘ Cancel Changes |

10 | Now show your drive back to your new PDS. When finished, click Accept Leg.

PPENGUIN, PETER i View:  Traveler
[TONO: 1217G851STDTY000 Itlnerary
Trans | Duty Local? Embark?
Date Location R WIDL IIIIILm'III AE% Lodging Taxes Miles
99501 Ancherage, AK,
2117/2017 | DEP Anchorage Borough PA v
211772017 |ARR | Faitbanks, AK, Fairbanks North | PV Lop | MLG [ ]J[om 000 ][ 360
Star Borough
Departure Date De!)arture Lccanur? (click to edit) Method of Reimbursement: Daily Ldg Cost
- [Fairbanks. AK. Fairbanks North Sta... [is Local ™ 0
021712017 |2 -
Method ?‘ Transportation Ois I (T
[l outy Day [PA - Private Auto v Lot B
ging Type:
Armival Localion (click to edi) V
Arrival Date: EQSEII Anchorage. AK. Anchorage.
0211772017 _J] Reason for Stop:
[MC - Missicn Complete M Meals Type:  M&IE: 114.00
O Duty Day CM - Commercial Meals N Miles: -
I Accept Leg I [ Cancel Changes |

Continued on next page

54



Mixed

18 March 2020

Mode — Alaska Ferry with POV Shipment, Continued

Procedures,
continued
Step Action
11 | Review the itinerary. If correct, click Accept Changes.
PENGUIN, PETER View:  Traveler
TONO: 1217G851STDTY000 Iti nerary
T Local? Embark?
Date Location nmw'uurlmm AE% Lodging Taxes Miles
99501 Anchorage, AK,
21712017 | DEP _ Anchorage Sorm;gh PA v Edit Del
211772017 | ARR | Fairbanks, AK, Fairbanks North | PV DF | NG [oJ[oo0 0.00 30| |Insen
Star Borough
Fairbanks, AK, Fairbanks North
21172017 | DEP Star Borough PA Edit Del
21772017 | ARR 98501 Anchorage, AK, MC NLG [0 ][00 )[000 357 ] |lInsert
Anchorage Borough
| Acceptcnanges | | Cancel Changes | ‘ Help |
12 | Once the DLA is added, check the Computations tab for accuracy. Apply
Advances if necessary and continue with the rest of your claim.
PENGUIN, PETER View: Traveler
e Settlement Request
Type of order: | PCS | Covered from: | 2032017 | to: [ 2/20012017 |
Type of Settlement | Partial Vv Type of Partial: Mot a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
- o Deductions
Memb/Emp PCS Per Dl.em 1.233.50 Partial Payments ’—m]
Memb/Emp Transportation 385.58
Memb/Emp MALT 54473 Amount Payable
Dep Per Diem 825.13 Advances | 0.00]
Dep. MALT 114.33
DLA 2,113.50
Method of Payment I 2 A - | Due Employee
Splt Payment
Computed Split 0.00
Enter amount in Split Payment field to pay
[ ooy asvonces | ’ /
This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed
Back ” Mext ‘ ‘Manaoelmaoea ‘ Receipts || SAVE H Cancel H Help |
Don’t forget to add all Reimbursable expenses including: Ferry receipts, tolls
and any receipts for claimed items over $75.00. Use the Manage Images
function to attach them to your claim along with the Alaska Marine Highway
Itinerary. Spell out in the remarks exactly what happened. The address of the
dependents at the time of receiving orders MUST be typed in either the
Remit To tab or the Remarks block of the claim. Otherwise DLA with
dependents and dependent travel will not be paid.
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Mixed Mode — Fly/Drive to PDS

Introduction This section shows how to account for a member who uses more than one

method of transportation to PCS Transfer. In this scenario, the member
traveled from “A” school to Chicago (Home Of Record/HOR) to pick up
their family, then they drove their 2 vehicles to the new PDS.

Procedures See below.
Step Action

1 Leave the default as Enroute PCS Travel, then click Add This Entitlement.
COASTIE, JACK View: Traveler
TONO: 1217GI6PRAY4X000 Settlement RequeSt
Type of order: | PCS | Covered from: to:
Type of Settlement | Partial ' Type of Partial: |Not a Partial v

Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed: [] Effective Date:
| Enroute PCS Travel | | <=Add This Entitiement

‘ Back H Mext ‘ ‘ Manage Images ‘ ‘ Receipts H SAVE H Cancel H Help ‘

The member’s family cannot travel from Petaluma — only from their HOR. So
the member will select himself for travel from Petaluma to the HOR. Click
Next.

COASTIE, JACK Enroute PCS Travel

View:  Traveler

] Proceed Date: 1202017
Number of Days: 25

TONO: [ 1217G96PRAY4X000

Type of order: | PCS | End Date: 2132017
What's Authorized Itinerary Reimbursables
Ml Owner operator of POV CINe Number of cars authorized
MALT

Who Being Paid

JILL COASTIE (Spouse)

JOHNNY COASTIE (Dependent)

JACKIE COASTIE (Dependent)

Next Accept Changes Cancel Help
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Mode — Fly/Drive to PDS, Continued

Procedures,
continued
Step Action
3 Enter the member’s first leg of travel. If the member goes on leave at this

locality enter LV — Leave, if he is taking off immediately use AT — Awaiting
Transportation. Then click Accept Leg.

COASTIE, JACK : View:  Traveler
TONO: 1217G96PRAY4X000 Itl nerary
Dat Locat Trans Duty Local? Lodgi Embark? Who Else Traveling
D Do Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
. [Petaluma USCG Tmg CIr_CA_Son_] Is Local -
0172002017 ..:1‘]
Method of Ti tion:
s bt [1s Embark Lodging Tax:
1 Duty Day [TP - Gowt. Proc. Plane v

Lodging Type:
CQ - Comm’l Qtrs Incidental Expense Full hd

Arrival Location (click to edit)

Armival Date: [Chicago. IL. Cook ]
01202017 |zl Reason for Stop
[Lv-Leave v] Meals Type:
[ outy Day CM - Commercial Meals v || mites:

Who else is travelingon  [JILL COASTIE
this leg: JOHNNY COASTIE
JACKIE COASTIE

I Accept Leg I | Cancel Changes |

Now enter the member’s drive back to their new PDS. When finished, click

Accept Leg.
COASTIE, JACK z View:  Traveler
TONO: 1217G96PRAY4X000 Iunerary
Trans | Duty Local? Embark? Who Else Traveling
e Fecatioy R Day | 'O | Method | 2999 | “yeqls AE% Lodging Taxes Miles
1202017 | pep | PetaumaUSCe Tmg G CA | o | JILCOASTE
1202017 | ARR Chicage, IL, Gook v ca [ e Jom J o]
Departure Date DePar!ure Location (click to edit) Method of Reimbursement: Deily Ldg Cost
s [Chicago. IL. Cook 1 | Llis Local Y 0
01227 ikl o
Method ation:
SMei [[1s Embark Lodging Tax:
[Jowypsy  [PA-Private Auto v B
Lodging Type:
Arrival Location (chek to edit) S
Arrival Date: #0202 Lovisville. KY. Jefferson ]
021132017 i Reason for Stop:
[MC - Mission Complete v] Meals Type:
[ buty Day CM - Commertcial Meals v Miles:
Who else is traveling on  |[JILL COASTIE
this leg: JOHNNY COASTIE
JACKIE COASTIE
I Accept Leg I | Cancel Changes ‘

Continued on next page
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Mixed Mode — Fly/Drive to PDS, Continued

Procedures,
continued
Step Action
5 Review the itinerary. If correct, click Accept Changes.
COASTIE, JACK : View:  Traveler
TONO: 1217GIEPRAY4X000 Itinerary
) T Duty Local? — [Embark? Who Else Traveli
L5 STEITE T Day | 'PL | Method| 109018 “years AE% |_od|;i-.;e P
1200017 | Dep | PEEME USSOCHEHE‘Q CrCAl 1 | W Edt | oy
12002017 | ARR Chicago, IL. Cook Lv ca o000 oo o ] Insert
11232017 | DEP Chicago, IL, Cook PA Edit |1,
2M3/2017 | ARR | 40202 Louisville, KY, Jefferson | MC HLG o ][00 [ ooo | Insert
Remarks i
I Accept Changes I ‘ Cancel Changes ‘ ‘ Help ‘

6 The Constructed Itinerary will show the number of miles authorized. Click

Next.
View: Traveler
LSS Enroute PCS Travel
. 1202017
TONO: [ 1217G96PRAY4X000 ] Proceed Date:
Number of Days: 25
Type of order: | PCS | End Date: 21132017
What's Authorized Itinerary Constructed Iltinerary Reimbursables
Duration of travel: |Greater than or equal to 24 hours W
Depart Date | Arrive Date To Location Auth. Miles | Mem GTR |Const. Dep. Date | Const. Arr. Date
17202017 20132017 | 40202 Louisville, KENTUCKY 2327 0.00
‘ Back ‘ Next | Excepti || Occasional | | Accept Changes [ Cancel ” Help ‘

Continued on next page
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Mixed Mode — Fly/Drive to PDS, Continued

Procedures,
continued
Step Action
7 Add all necessary Reimbursable Expenses, then click Accept Changes.
View: Traveler
(B SLS Enroute PCS Travel
- Iy
TONO: [ T217GO6PRAYAX000 ] Proceed Date: 1120201
Number of Days: 25
Type of order: | PCS | End Date: 2132017
What's Authorized Itinerary Constructed Iltinerary Reimbursables
Date Description Claimed
1202017 AIRFARE-TRAIN-BUS EXPENSE 250.00
1202017 SATO-CTO-TMC SVC PROC FEE s

Add / Edit Trip Expenses

Back Exceptions || Occasionals Accept Changes Cancel Help

8 Now it’s time to add the Dependents’ travel. Click Add This Entitlement.

COASTIE, JACK em View: Traveler

TONO: 1217G96PRAY4X000 setﬂ ent ReqUESt

Type of order: | PCS | Covered from: 1/20/12017 to: 201372017

Type of Settlement | Partial | Type of Partial: |Not a Partial v

Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 122N T-2MFH2T ‘alidated Data Delete | Calcs | Comp
Enroute PCS Travel W | <= Add This Entitlement
‘ Back ‘ ‘ Next ‘ | Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

Continued on next page
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Mixed Mode — Fly/Drive to PDS, Continued

Procedures,
continued
Step Action
9 Select the rest of the family members, then click Next.
View: Traveler
COASTIE, ACK Enroute PCS Travel
: 1R02M7
TONO: [ 1217G96PRAY4X000 Proceed Date:
Number of Days: 25
Type of order: | PCS End Date: 2/132017
What's Authorized Itinerary Reimbursables
& Owner operator of POV CINo Number of cars authorized [ |
MALT
Who Being Paid
JILL COASTIE (Spouse)
Next Accept Changes Cancel Help
10 | Enter the dependents’ leg of travel, then click Accept Leg.
COASTIE, JACK i View:  Traveler
TONO: 1217GI6PRAY4X000 Itinerary
s Trans | Duty Local? Embark? Who Else Traveling
MH |n—m|m|m|m|w“|m| AE% Lodging Taxes Miles ||
Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
Departure Date -
- [Chicago IL. Cook ] || Cis Local v 0
01232017 |8
Method of Transportation: Olis Embark Lodging Tex:
Wowypsy  |[PA-Private Auto v] -
Lodging Type: 0
Arrival Location (click to edit) S
Ammival Date: B 40202 Louisville, KY. Jefferson |
0211372017 | Reason for Stop
[MC - Mission Complete v] Meals Type:
[ puty pay CM - Commercial Meals | || mites
Who else is traveling on  [Member ‘
this leg:
I Accept Leg I | Cancel Changes ‘
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Mixed Mode — Fly/Drive to PDS, Continued

Procedures,
continued
Step Action
11 | Click Accept Changes.
COASTIE, JACK : View:  Traveler
TONO: 1217GI6PRAY4X000 Itinerary
) T Local? — TEmbark? Who Else Traveli
2 pcai Reason I;:.: 1L | protivoa | L0daInG | g 2 AE% leip:; Taxes Miles
11232017 | DEP Chicaga, IL. Cook pa | ¥ Edit | o
232017 | ARR | 40202 Louisville, KY, Jefferson | NC NLG o000 [ ooo 3] Insert

I Accept Changes I ‘ Cancel Changes ‘ ‘ Help ‘

12

The Constructed Itinerary for this leg only shows the miles the dependents are

authorized from the Home of Record to the new PDS. Click Accept Changes.
B Enroute PCS Travel -
TONO: [ 1217GO6PRAYAX000 ] Procoed Date: |EEEEI
Number of Days: 25
Type of order: | PCS J End Date: 2132017

What's Authorized Itinerary Constructed Itinerary Reimbursables
Duration of travel: |Greater than or equal 1o 24 hours W
Depart Date | Amive Date To Location Auth. Miles
1232017 2132017 | 40202 Louisville, KENTUCKY 303
| Back | l Next | | Exceptions QOccasionals Accept Changes | Cancel | l Help l

Continued on next page
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Mixed Mode — Fly/Drive to PDS, Continued

Procedures,
continued

Step Action

13 | Once the DLA is added, check the Computations tab for accuracy. Apply
Advances if necessary and continue with the rest of your claim.

COASTIE, JACK View: Traveler
TONO: 1217GI6PRAY4X000 Settlement Req uest

Type of order: | PCS | Covered from: 1/20/2017 to: 21132017
Type of Settlement | Partial | Type of Partial: | Mot a Partial “
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
E=croy 1 Deductions o.oo
Memb/Emp PCS Per Diem 107.50 N
Partial Payments
Memb/Emg Transportation 257.75
Memb/Ema MALT ET 5T Amount Paya ble
Dep Per Diem 284.00 Advances 0.0
Dep. MALT §7.57
DLA 2,340.00

Due Employee
Method of Payment| Direct Deposit v Split Payment 0.00
Computed Split 0.00

Enter amount in Split Payment fisld to pay
I GTCC

I Apply Advances

This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed

| Back H Next | ‘ Manage Images ‘ ‘ Receipts H SAVE H Cancel H Help ‘

Don’t forget to add all Reimbursable expenses including: Orders, tolls and any
receipts for claimed items over $75.00. Use the Manage Images function to
attach them to your claim. Spell out in the remarks exactly what happened. The
address of the dependents at the time of receiving orders MUST be typed in
either the Remit To tab or the Remarks block of the claim. Otherwise DLA
with dependents and dependent travel will not be paid.
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Mixed Mode — Getting Married Enroute

Introduction This section shows how to account for a member who uses more than one

method of transportation to PCS Transfer. In this scenario, the member
flew from “A” School to his home of record, got married and then drove
to his new PDS with his new spouse.

Procedures See below.
Step Action
1 Enter the home address at the new PDS, then click Next.
PENGUIN, PETER View: Traveler
TONO: 1217G851 STDTYD0D Se‘tﬂement RequeSt
Type of order: | PCS | Covered from: 2/10/2017 to: 2/20/2017
Type of Settlement | Partial v Type of Partial:  Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
* Address 1: [1234 PUGET SOUND WAY
Address 2:
* City: |SEATTLE
*Cou n[wfstate: WA WASHINGTOMN W
" Zip: |eEna |

(] [ [

| SAVE | ‘ Cancel I [ Help |

Leave the default as Enroute PCS Travel, then click Add This Entitlement.

PENGUIN, PETER View: Traveler

TOMNO: 1217GE51 STDTY000 Setﬂement RequeSt

Type of order: | PCS | Covered from: 21052017 to: 212042017

Type of Settlement | Pariial | Type of Partial: |Nota Partial v

Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed: [] Effective Date:
| Enroute PCS Travel v I <= Add This Entitlement
‘ Back ‘ ‘ MNext ‘ ‘ Manage Images ‘ ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

Continued on next page

64



18 March 2020

Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued
Step Action
3 Make sure Owner operator of POV is checked, only 1 car authorized and
select ONLY the member. Then click Next.
View:  Traveler
b Enroute PCS Travel
= 2102017
TONO: | 1217G851STDTY000 | Proceed Date:
Number of Days: n
Type of order: | PCS | End Date: 27202017
What's Authorized Itinerary Reimbursables
M Owner operator of POV CINo Number of cars authorized D
MALT
Who Being Paid
— (Member)
PATTY PENGUIN (Spouse) Select All |
Next Accept Changes Cancel Help

4 This member flew from Petaluma USCG TRACEN on 2/10/17 by TP-Govt.
Proc. Plane to Portland, OR. Select LV-Leave for the reason for stop. Then
click Accept Leg.

PENGUIN, PETER View:  Traveler
TONO: 1217G851STDTY000 Itinerary
T Local? Embark? Who Else Traveling
"‘”||M“'|a-_-:n|g|'u|m|w‘|ml AE% Lodging Taxes Miles ||
Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
LFTAED [Petaluma USCG Tmg Ctr. CA, Son... | Is Local v
021102017 | —
Method of Transportation: (lis Empark Locging Tae
Mowypsy  [TP-Govt Proc. Plane v
Lodging Type:
Arrival Location (click to edit) CQ - Comm'l Qtrs Incidental Expense Full ~
Agrival Date: Emlsnd OR. Multnomah
% Reason for Stop:
J [LV-Leave v Meals Type:
D Duty Day CM - Commercial Meals v Miles:
0
Who else is traveling on PATTY PENGUIN
this leg: |
I Accept Leg I ‘ Cancel Changes

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued

Step Action
5 The member got married while on leave in Portland, OR, then drove to his new
PDS with his spouse. Enter the itinerary, for the second leg or travel, then

click Accept Leg.
PENGUIN, PETER T 3 View: Traveler
TONO: 1217G851STDTY000 Itlneral'y
) Trans | Duty Local? . [Embark? Who's Traveling Concurrently
b= | | ez mlmy| L qulml""""'"'l Meals | AE% Lodging Taxes Miles | |
Departure Date Departure Location (click to edit) Methed of Reimbursement Daily Ldg Cost
ws | Portland, OK Mulnomah | Is Local [ ~] 0.00
0211812020 |- =
Methed of Transportation: [11s Embark Lodging Tax
Duty Day [PA- Private Auto v
Arrival Location (click to edit) Lodging Type:
AnivalDate: 38134 Seattle, WA King | [ |
02/20/2020 |- Reason for Stop:
O outy Day [MC - Mission Complete v] Meals Type:  MIE: 64.00 Miles:
[CM - Commercial Meals [~] 0

Select who else is PATTY PENGUIN
traveling concurrently on Select All
this leg’ (highlighted

items are selected)
Unselect All

I Accept Leg I [ Cancel Changes

6 Both legs will populate. If correct, select Accept Changes.

PENGUIN, PETER i View:  Traveler
TONO: 1217G851STDTY000 Itmerary
Trans |Duty Local? Embark? Who Else Traveling
235 L Reason| Day | '°* |Method | -°99"8 | “peals AE% Lodging Taxes Miles
2102017 | DEP Petaluma USSOC;g""farng Citr, CA, - v Edit Dl
2102017 | ARR Portiand. OR. Multnomah L ca [o]eoo J[ oo J[ o ] Insert
2/182017 |DEP Portland, OR, Multnomah PA Edit Del
2202017 |ARR 93134 Seattle, WA, King MC NLG [0 ][00 ][ oo J[ 171 ] Insert

I Accept Changes I ‘ Cancel Changes | | Help

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued

Step Action
7 The Constructed Itinerary tab will show how many miles are authorized for this
PCS. Click Next.

View:  Traveler |
e e e Enroute PCS Travel
TONO: [ 1217G851STDTY000 ] Proceed Date: [2/102017
Number of Days: 11
Type of order: | PCS | End Date: 2202017
What's Authorized Itinerary Constructed Itinerary Reimbursables
Duration of travel: |Grealer than or equal to 24 hours Vv
Depart Date | Arrive Date To Location Auth. Miles | Mem GTR | Const. Dep. Date | Const. Arr. Date
2102017 2202017 | 98134 Seattle, WASHINGTON 819 0.00
Recalculate Dates
Back || Next I | Exceptions || Occasionals l Accept Changes || Cancel | | Help l
8 | Add any Reimbursable Expenses, then click Accept Changes.
View:  Traveler

PENGUIN, PETER Enroute PCS Travel

| Proceed Date: 2/102017

Number of Days: 1

TONO: | 1217G851STDTY000

Type of order: | PCS | End Date: |2/202017
What's Authorized Itinerary Constructed Itinerary Reimbursables
Date Description Claimed
21102017 AIRFARE-TRAIN-BUS EXPENSE 202.00
2102017 SATO-CTO-TMC SVC PROC FEE 12.00

Add | Edit Trip Expenses

Back Exceptions Occasionals Accept Changes Cancel Help

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued

Step Action

9 Now, you will need to enter the spouse’s itinerary. Leave the default as Enroute
PCS Travel and then click Add This Entitlement.

PENGUIN, PETER em View: Traveler
TONO: 1217GE51 STDTY 00D Setﬂ ent ReqUESt
Type of order: | PCS | Covered from: 2M10/2017 to: 2/20/2017
Type of Settlement | Pariisl ~ | Type of Partial: | Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PGS Travel 2M02017-220072017 Validated Data Delete | Cales | Comp
| Enroute PCS Travel v| | <=Adahis Entitiement
‘ Back ‘ ‘ Next ‘ | Manage Images ‘ ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

10 | Uncheck Owner Operator of POV and click Next.

View:  Traveler
PENGUIN, PETER Enroute PCS Travel
TONO: [ 1217G851STDTY000 ] Proceed Date: 2102017
Number of Days: 1
Type of order: | PCS | End Date: 272012017
What's Authorized Itinerary Reimbursables
[ Owner operator of POV CINo Number of cars authorized D
MALT

Who Being Paid

Unselect Al

Accept Changes Cancel Help

Next

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued
Step Action
11 | The member and spouse were married in Portland, OR and began travel together

2/18/17. Enter the Arrival Date to the new PDS to be the same as the members,
2/20/17. MAKE SURE YOU ADD THE MEMBER TO THE ITINERARY.
Click Accept Leg.

PENGUIN, PETER 5 View:  Traveler
TONO: 1217G851STDTY000 Itl nerary

Trans Duty Local? Embark? Who Else Traveling
M||L°“"“'|m|my|mlw|m'°|unbl AE% Lodging Taxes Miles ||
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
s [Porland. OR_Multnomsh ] 1| Uis Locat s 0
02182017 el -
Method of Transportation: -
= [l1s Embark Lodging Tax:
] Duty Day [PA - Private Auto v
Lodging Type 0
Amival Location (click to edit) e
Arival Date 98134 Seattle. WA King |
0272012017 __,] Reason for Stop
[MC - Missicn Complete v Meals Type:
[ buty Day CM - Commercial Meals v || Mites
171
Who else is traveling on
this leg
I Accept Leg I | Cancel Changes |
12 | Click Accept Changes.
PENGUIN, PETER - View:  Traveler
TONO: 1217G8515TDTY000 Itmerary
§ Trans | Duty Local? | Embark? Who Else Traveling
25 SEEIET Reason| Day | 'PL | Method | 129919 | “mears AE% Lodging Taxes Miles
2182017 | DEP Portland, OR, Mulinomsh PA | M Member Edit | o
2020/2017 | ARR 93134 Seattle, WA, King MC HLE [0 Jooo |[ ooo ([171 Insert |~
l Accept Changes I ‘ Cancel Changes ‘ ‘ Help

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued

Step

Action

13

travel. Click Accept Changes.

The Constructed Itinerary tab will show the Authorized Miles for that leg of

Duration of travel: |Grealer than or equal to 24 hours W

View:  Traveler |
PENGUNN, PETER Enroute PCS Travel
= 2102017
TONO: [ 1217G851STDTY000 ] Proceed Date:
Number of Days: 1
Type of order: | PCS | End Date: 2202017
What's Authorized Itinerary Constructed Itinerary Reimbursables

Depart Date | Arrive Date To Location Auth. Miles
2182017 202072017 | 98134 Seattle, WASHINGTON 171

Back Next Excepti O ionals | Accept Changes I Cancel Help
14 | Ensure the drop-down says DLA, then click Add This Entitlement.
PENGUIN, PETER em View: Traveler
TONGC: 1217GE51 STDTY0O00 settl ent ReqUESt
Type of order: | PCS | Covered from: 210/2017 to: 22012017
Type of Settlement | Partial “ | Type of Partial: Neta Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit| Enrgute PCS Travel 2201722002017 “aldated Data Delete | Cales | Comp
Edit | Enroute PCS Travel 2821720200217 “falidated Data Delete | Cales | Comp
|oLa v| I <= Add This Entitiement I
‘ Back H Next ‘ | Manage Images ‘ Receipts | ‘ SAVE ‘ | Cancel ‘ ‘ Help ‘

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued

Step Action
15 | Check the box if DLA with dependents is authorized AND your dependents

relocated with you at the same time. Then click Accept.

PENGUIN, PETER ) ) View: Traveler
TONO: 1217G851STDTY000 Dislocation Allowance

DLA with dependents is authorized. Check this box if dependents were moved at this time @

Accept Cancel Help

16 Click Next.

PENGUIN, PETER View: Traveler
TONO: 1247GE51 STOTYO00 Settlement ReqUESt

Type of order: | PCS | Covered from: 2102017 to: 2/20/2017
Type of Settlement | Partisl | Type of Partial: | Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date: 1272017
Entitlement Type Dates Encompassed Status
Edit| Enrgute PCS Travel 2201722002017 “aldated Data Delete | Cales | Comp
Edit | Enroute PCS Travel 218201 7-220021 7 “aldated Data Delete | Calcs | Comp
Edit| DLA (with Dependents) AR2TRUTALTI201T “alidated Data Delete | Cales | Comp
vi
‘ Back ‘ Next | Manage Images ‘ Receipts | ‘ SAVE ‘ | Cancel ‘ ‘ Help ‘

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued

Step Action
17 | Verify the Computations tab for accuracy. Click Next. Skip to Step 26 if only
authorized one car.

If two cars are authorized, one for the member and one for the spouse, the only
change would be to the spouse’s itinerary. The member’s claim remains the

same.
PENGUIN, PETER T View: Traveler
TONO: 1217G851STOTY000 Settlement Request
Type of order: | PCS | Coveredfrom: [ 2M0R2017 | to: [ 2202017 |
Type of Settlement |Partia [v] Type of Partial: [Met a Partial V]
Remit To Transactions Entitlements. Computations Financial Remarks
Total Entitlement j 272828 |
Eooiiv | el Deductions ' 0.00 |
MambEmp PCS Per Diem 190.00 R ;
Partial Payments 0.00 |
Memb/Emp MALT | 20,41 :
R— - Amount Payable . 272828 |
DLA | 2.369.34 Advances j 0.00 |
Method of Payment| Direct Deposit LJ .
Due Employee . 272828 |
Split Payment j 0.00 |
Computed Split .00
[ asoy Avonces | puted Spt
Enter amount in Split Payment fieid 1o pay
GTCC
This rgquest may require constructed travel so that the amount computed may not equal the actual amount reimbursed
[ [ | e e [ ]

Continued on next page
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Mode — Getting Married Enroute, Continued

Procedures,

continued

Step

Action

18

If two cars are authorized, return to the What’s Authorized tab for the
dependent travel.

Ensure the Owner operator of POV box is checked.

PENGUIN, PETERT Enroute PCS Travel
TONO: [__1217G851STOTY000 AR | e
Number of Days: "
Type of Order PCS End Date: 2202017
‘What's Authorized Itinerary Reimbursables

¥ Owner operator of POV [INo MALT Number of cars authorized  [1___|

Highlight Who's Travel Expenses are being Reimbursed on this ltinerary

PATTY PENGUIN (Spouse)
Select All
Unselect All

(o] (] o] [rmem

19

Enter the itinerary for the spouse’s travel from the place of marriage to the
member’s permanent duty station. Be sure to add the member traveling
concurrently on this leg, then click the Accept Leg button.

PENGUIN, PETER T 1 View:  Traveler
TONOC: 1217G851STDTY 00D Itlnerary
. Trans Duty Local? _ Embark? Who's Traveling Concurrently
tr= ‘ ‘ Rt Reason ‘ iz || ‘ Method Lodging ‘ Meals ‘ AE% Lodging Taxes Miles
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
([ [ Portiand, O, Multnoman | s Local [ [~ 0.00
Method of Transportation: D \s Embark Lodging Tax:
Duty Day [PA - Private Auto ] 0.00
Amival Location (click to edit) Lodging Type:
bonE) B | Seattle, WA, King | |I~ILG - Ne Lodging Required LI
022052017 E] Reason for Stop:
ClouyDay M- Nission Compicte [v] Meals Type:  MAIE: 74.00 Niles:
[CM - Commercial Meals I~ 173
Select who else is Member |
traveling concurrently on Select All

this leg: (highlighted

items are selected)

I Accept Leg I [ Cancel Changes ]

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued
Step Action
20 | The spouse’s itinerary will populate. Check for accuracy. Ensure the member is

listed in the Who’s Traveling Concurrently section. Then click the Accept

Changes button.

PENGUIN, PETERT

5 View:  Traveler
TONO: 1217G351 STOTY000 Itl"erary
- Trans |Duty Local? - Embark? Wheo's Traveling Concurrently
[ LEEL I Reason | Day | '°" | Method | 129919 AE% Lodging Taxes Miles
21182017 | DEP Portiand, OR, Multnomah PA [Member | Edit | by
37202017 | ARR Seatlle, VA, King MC NLG [0 ][ oo ][ voo | Insert
Accept Changes ‘ [ Cancel Changes ] { Help
21 | Click the Itinerary tab.
ToNo: FEECINIR | =
Mumber of Days: 11
TypeofOrder [ PGS ] End Date: | Zo6iT
| ER | Porsand. oREGON Seatte, wasHINGTON el o — _n-!]:”m%' Lo i
[ Add [ Edit Trip Renerary |
‘Bu“wj lt-w]m] lawnc-uw] °"‘°"I|""

74
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued
Step Action
22 | You will return to the Entitlement Summary page. Click the Computations
tab.
PENGUIN, PETER T View: Traveler
B R T oo Settlement Request
Type of order: | BGS | Covered from: [ 2102017 | to: [ 2202017 |
Type of Settlement |P.1r1ia| il Type of Partial: |Nai a Partial ll
Remit To Transactions Entitlements I Comp I Fii Remarks

Travel Not Performed:

Effective Date:

Entitlement Type Dates Encompassed Status
Edit | Enroute PGS Travel 2M02017-2/2002017 Validated Data Delete | Calcs | Comp
Edit | Enroute PCS Travel 2M82017-2/20/2017 Validated Data Delete | Calcs | Comp
Edit | DLA (with Dependents) 2M0i2017-2110/2017 Validated Data Delete | Cales | Comp

TLE ﬂ| [ <= Add This Entitlement ]

(| o) (e

e e e

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued
Step Action
23 | There are times when TPAX will not properly process the dependent MALT for

the dependent listing 1 car on their What’s Authorized tab. In this example the
Dependent MALT did not process correctly and is not listed in the
Computations. To correct this, see Step 24.

PENGUIN, PETER T View: Traveler
TONO: 12476851 Settlement Request
Type of order: | PCS | Covered from: 2/10/2017 to: 2/20/2017
Type of Settlement [Pariial [v]| Type of Partial: ot a Partia [v]
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
ces Deductons
Memb/Emp PCS Per Diem 180.00 .
Partial Payments
Memb/Emp MALT 20 41
Dep Per Diem 106.50 Amount Payable
DLA 2,200 34 Advances
Method of Payment| T I - |
Due Employes
Splt Paymant

Computed Split 0.00
Apply Advances
Enter amount in Split Payment field to pay

GTCC

This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed

(] o) (e [ e

24

You must return to the What’s Authorized tab for the dependent travel claim
and update the Number of cars authorized to 2. Then click Accept Changes.

e Enroute PCS Travel Ve Tewuetec
TONO: E Proceed Dote: | 2102017
Number of Doys: 1
Typo of Cedor End Date: | 2202017
Whats fuorieed inesary Feimbssrsables
Ml Owmer operator of POV o MALT[] Number of cars authorized 2__
Highlight Wha's Traval Expenses are being Relmbursad an this Hingrary
PATTY PENGLIM (Spax
Select AN
[ Unselect AN
= EEE=S =] ) (=]

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued

Step Action
25 | Return to the Computations tab. You should now see the Dependent MALT
processed. Click the Financial tab.

PENGUIN, PETER T View]
TONO: 1217G8515TDTY000 Settlement R'EQU'ESt
Type of order: | PCS | Covered from: 210/2017 to: 21200201
Type of Settlement [Parial [v] Type of Partial: |Not a Partial [v]
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
=i o] Deductions
Memb/Emp FCS Per Diem 180.00 R
Partial Payments
Memb/Emp MALT 2041
Dep Per Diem 106.50 Amount Payable
Dep. MALT 20.41 Advances
DLA 2,300.34
Method of Payment | Direct Deposit ﬂ| Due Employee

Split Payment
Computed Split

Enter amount in Split Paym

A Advances ]
[ pply GTCC

This request may require constructed travel so that the amount computed may not equal the actual am4

(o] (o) [ = e

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,
continued
Step Action
26 | Enter the Accounting String, then click Next.
PENGUIN, PETER Cattle ~nt Ranliact
Type of order: | PCS | Covered from: 2/10/2017 to: [__2/202017 |
Type of Settlement  Partial »| Type of Partial: | Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Db 1217G851STOTY000 2 P 501 298 21 0 RA 78045 2104 2,656.49
AddModify Accounting

Back |I Next Manage Images Receipts SAVE Cancel Help

Continued on next page
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Mixed Mode — Getting Married Enroute, Continued

Procedures,

continued

Step Action
27 | Spell out exactly what happened in the Voucher Remarks. Then click SAVE.
PENGUIN, PETER ] T
ONG: 134 sCEeA STOTYO00 Settlement Request View: i
Type of order: | PCS | Coveredfrom: [ 21102017 | to: | 2202017 |
Type of Settlement  Partial V| Type of Partial: Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks

Voucher Remarks:

GOT MARRIED ENROUTE. SPOUSE AUTHORIZED TRAVEL FROM
PORTLAND, OR.

Manage Images | Receipts I SAVE l Cancel || Help |

Ensure you have all orders and any receipts over $75.00 scanned and attached in
the Manage Images section of TPAX. The address of the dependents at the
time of receiving orders MUST be typed in either the Remit To tab or the
Remarks block of the claim. Otherwise DLA with dependents and
dependent travel will not be paid.
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
to New PDS Ship Underway)

Introduction This section shows how to account for a member who uses more than one

method of transportation to PCS Transfer. In this scenario, the member
and his dependents drove from the old PDS to the Homeport of the new
PDS (boat is stationed in Key West, FL). However, the boat was
underway in Panama so the member had to travel to Panama from Key

West.
Procedures See below.
Step Action
1 When chasing the boat, you must select Change of Homeport from the Type of
PCS drop-down.
COASTIE, JACK Travel Order View: Traveler|
* Grade/Rank: " Order Number(s): * Type of Order:
1217GS6PRAY4X000 ECS 2
Description  \What's Authorized  Dependents  Remarks
* Type of PCS [ChengeolFomePot |y 7
Trip Name: [2017PCs ] * Issue Date [eorr 4
* Detach D foozor |
Issuing Organization |7§4?401:| ] etech Date 1/20/2017 ]
Paying Organization |79474DO | .
Group Travel O " Report Date R
Funds [Coast Guard v]
" Origin [Petaluma USCG Trng Cir, CA._ Sonoma |
" Destination [E3040 Key West, FL_ Monroe ]
i | B
2 Leave the default as Enroute PCS Travel, then click Add This Entitlement.
COASTIE, JODY View: Traveler
TONO: 1217GIGPRA4YV000 Settlement Request
Type of order: | PCS ] Coveredfrom: [ 12017 | to: [__2MR2017 |
Type of Settlement | Partial Vv Type of Partial: | Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed [} Effective Date
| Enroute PCS Travel | | <=Add Tis Entitlement
| Back || Next | | Manage Images | I Receipts ” SAVE || Cancel | | Help |
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Continued on next page
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
to New PDS Ship Underway), Continued

Procedures,
continued

Step Action
3 We’re going to enter the member’s itinerary first, so just select the Member to
be paid. Then click Next.

View: Traveler

COASEE, MACK Enroute PCS Travel
TONO: [ 1217GO6PRAY4X000 ] Proceed Date: (1202017
Number of Days: 32
Type of order: | PCS | End Date: 2202017
What's Authorized Itinerary Reimbursables
& Owner operator of POV CINo Number of cars authorized [1 ]
MALT

Who Being Paid

(=pouse)

.
JOHNNY COASTIE (Dependent)
JACKIE COASTIE (Dependent)

E Amm Change‘ cance! HEIp

Continued on next page

82



Mixed

18 March 2020

Mode — PCS to a Ship (Chasing the Boat — Old PDS

to New PDS Ship Underway), Continued

Procedures,
continued
Step Action
4 Enter the first leg of the itinerary to show the drive from the old PDS to the new

Homeport. Since the ship is underway, select WB (Waiting to Board Ship) for
your Reason for Stop since you didn’t fly out until the next day. WB ensures
that days spent waiting at home port for ship are not paid out in the daily
calculations. Members are not entitled for reimbursement for these days. Then

click Accept Leg.
COASTIE, JACK .
TONC: 121 TGIEPRAYAX000 lﬂnmw Vi —
e oy Local? Embark? Wha Else Traveling
Depart Departure Lot ation (chick to edit) Method of ; S
T y Petsluma USCG Tmg Cr, CA Son... | Clis Loca v [ 0 .
mzoen7 A . -
L | ; -
B - ] :
b1 Duty Day [PA - Private Auto > Is Embark l O”

Lodging Type
CQ - Comml Cirs. Incidental Expense Full e

Agrivial Locabon (cick to edit)

Acvreal Date 3540 Kay West_FL_Monmoe |
[Onzazon7 |a Feeson for Siop
" [FE-Watngtoboa ship L] Mesais Type
[ Duty Dy CM - Commercial Meals el Miles:

™4

I Accept Leg I | Cancel Changes ]

Continued on next page
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
to New PDS Ship Underway), Continued

Procedures,
continued
Step Action
6 Enter the last leg to show your flight to Panama to meet the boat. Ensure to use

CP (Commercial Plane) vs TP (Government Transportation Provided) in the
Departure Location. Don’t forget to check the Is Embark box. When finished,
click Accept Leg.

COASTIE, JACK WViews  Trawveler
TONO: 121 TGHEPRAYAX000 m“mry
1200Mm7 |pep | Pesma ”SSCGT’““ CrCA | gy | [JILL CORSTIE ]
V2T ARR | 29040 Mey West, FL Monroe | ca I | T | T | ST
2202017 |DEP | 33040 Key West, FL, Monroe | CS [NILL COASTIE
2202017 |ARR | 33040 Key West FL. Monroe | AT P [CCas L om]
e Departure L?tanmqeltltm ] Method of Redrbursemsni Dasiby Loy Cost
s B3040 Key West FL_Monroe ) Is Local w [
D20z o e o
e &1 1s Embark Lodging Tax
] Duty Day GP - Commercial Plane w] lJ
g Type:
Ameal Locabon (CICK Eo edit) =2
Asrival Date [FARAME. PATANE CITY ]
[2rz0m0n7 sl Resson for Stop .
) [ME - Missien Compiete w| Meals Type
[ outy Day CM - Commercial Meals w! || Miles .

Who slse is iraveling on  [JILL COASTIE
thiss leg JOHNNY COASTIE
WACKIE COASTIE

I- Accept Leg I | Cancel Changes

Continued on next page
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
to New PDS Ship Underway), Continued

Procedures,
continued
Step Action
7 Review the itinerary, make changes if needed and then click Accept Changes.
COASTIE, JACK View:  Traveler
TON: 121TGIEPRAYAXD00 Iltinerary
1om2017 |pEp | PEAUMAUSCGTMGCH.CA | o, | I JILL COASTIE Edit | -
VRBE0T7 | ARR | 33000 ey prest FL Monroe | VB ca (0w J[ oo J[esma]  |insen|™
220207 | DER | 33040 Key West, FL Monge | CP F [JILL COASTIE ] Edit |
2202017 | ARR P, PAMNAMS CITY MG MLG [ JCom oo J[ o] Ingert
[ Accept Changes I | Cancel Changes | | Help

If this warning comes up, click OK.

| i Ol Gl

WamingThe following date ranges may be covered under the
rules goveming Long Term Flat Rate Per Diem 1202017 fo
22002017 1202017 to 22072017

4

Continued on next page
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
to New PDS Ship Underway), Continued

Procedures,
continued
Step Action
8 The miles in the Constructed Itinerary will populate. Click Accept Changes.
View:  Traveler
COASTIE, JACK Enroute PCS Travel
TONO: [ 1217Ga6PRAYAX000 | Proceed Date: 1202017
Number of Days: = 32
Type of order: | PCS | End Date: 21202017
What's Authorized Itinerary Constructed Itinerary Reimbursables
Duration of travel: |Grealer than or equal to 24 hours %
Depart Date | Arrive Date To Location Auth. Miles | Mem GTR cmnap.m|cmmnm
1202017 2202017 | 33040 Key West, FLORIDA 3314 0.00
2202017 || 2202017 |PANAMACITY,.. 0 0.00 |
Recalculate Dates
| Back | | Next | | Exceptions Occasionals | Accept Changes I| Cancel | | Help
9 Click Calcs.
BT R Settlement Request View: Traveler

TONOC: 1217G96PRAY4X000

212002017

‘ Receipts

Type of order: | PCS | Covered from: 1/2002017 to:
Type of Settlement | Partial | Type of Partial: Mot a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date: |210/2017
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 1202 T7- 220207 ‘alidated Data Deletef Calcs fComp
Enroute PCS Travel W | ‘ <= Add This Entitlement ‘
‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

‘ Back H Next ‘ | Manage Images

86
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
to New PDS Ship Underway), Continued

Procedures,
continued

Step Action
10 | The Daily Expenses breakdown should show that you were paid for your
driving days as well as your flying day. When finished reviewing, click Done.

COASTIE, JACK i View: Traveler
TONO: 1217GI6PRAY4X000 Da“y Expenses

Audit Remarks Done

DateT[;‘l‘fe 39 |M&E| &r | Ln | Dn | Lodg | Break | Lunc | Dinner| inca| M |EmpMerb) Dep | total |L0CING| 1y ppe
02110| FP 000 | 14200 | D00 | 14200 000
02111| FP 000 | 14200 | 00D | 14200 ooO
02112| FP 000 | 14200 | 000 | 14200 oo0
02113| FP 000 | 14200 | 000 | 14200 000
02114| FP 000 | 14200 | 000 | 14200 000
D2115| FP 000 | 14200 | 000 | 14200 000
D2116| FP 000 | 14200 | 000 | 14200 ooO
02117| FP 000 | 14200 | 000 | 14200 000
02118| FP 000 | 14200 | 000 | 14200 000
D2118| FP 000 | 14200 | 000 | 14200 ooo
02/20| LOP |172.00 [88.00| cu| oM oM | o.00 Partial| Day | 7425 | 7425 | 00D | 7425 | 000

Total | 149425 | D.OD | 148425 D00

11 | Now add the dependents’ travel. Click Add This Entitlement.

COASTIE, JACK em View: Traveler

TONO: 1217G96PRAY4X000 setﬂ ent ReqUESt

Type of order: | PCS | Covered from: 1/20/12017 to: 212002017

Type of Settlement | Partial | Type of Partial: |Not a Partial v

Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 1202 7- 220207 “alidated Data Delete | Cales | Comp
Enroute PCS Travel W | <= Add This Entitlement
‘ Back ‘ ‘ Next ‘ | Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

Continued on next page
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
to New PDS Ship Underway), Continued

Procedures,
continued
Step Action
12 | Select the rest of the family members, then click Next.
View:  Traveler
COASEE, JACK Enroute PCS Travel
TONO: [_1217GO6PRAY4X000 ] FEEIEDTIE e
Number of Days: =
Type of order: | PCS | End Date: 22072017
What's Authorized Itinerary Reimbursables
& Owner operator of POV CINo Number of cars authorized [1_ |
MALT
Who Being Paid
JILL COASTIE (Spouse) -sm':1 .
JOHNNY COASTIE (Dependent)
JACKIE COASTIE (Dependent)
Next Accept Changes Cancel Help

13 | Enter the dependents’ travel. Since they traveled with the member in the same
POV, select the same departure and arrival dates as you entered for the

member. Select the member. Then click Accept Leg.

COASTIE, JACK - —
TONO: 1217GI6PRAY4X000 Itinerary View:  Traveler

Trans Duty Local? Embark? Who Else Traveling
||""'"”"|Reuen m|“|w|w‘ Meals AE% Lodging Taxes Miles ||
Departure Location (click to edit) Method of Reimbursement Daily Ldg Cost
Departure Date
g [Petaluma USCG Tma Cir. CA. Son.. [(Jis Local v 0
01202017 |8 -
Method of Transportation:
AL [lis Embark Lodging Tax:
M Duty Day [PA - Private Auto v
Lodging Type: 0
Amival Location (chick to edit) -~
Arival Date: 3040 Key West. FL_Monroe ]
017292017 |.a Resson for Stop.
[MC - Mission Complete v Meals Type:
D Duty Day CM - Commercial Meals v Miles:

‘Who else is traveling on
this leg

I Accept Leg I | Cancel Changes |

Continued on next page
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
to New PDS Ship Underway), Continued

Procedures,
continued
Step Action
14 | Click Accept Changes.
COASTIE, JACK : Traveler
TONO: 1217GI6PRAY4X000 Itinerary
- T Duty Local? T Embark? Who Else Traveli
1A TEIET . pay | 'PL | Methoa| 1299118 “peais AE% Ludgh;e e e
1207 |pep | PEEUMAUSCETmG O CA -\ b, | [ Member Edit
VINIMT | ARR | aapap Keys'ﬁ.lezTiL. Monroe | M NG [0 J[ooo [ 000 ] msert| P

I Accept Changes

I ‘ Cancel Changes

Help ‘

15

Once the DLA is added, check the Computations tab for accuracy. Apply
Advances if necessary and continue with the rest of your claim.

COASTIE, JACK View: Traveler
TONO: 1217GI6PRAY4X000 Settlement ReqUESt
Type of order: | PCS | covered from: [ 1202017 | to: [ 2/20/2017
Type of Settlement | Partial | Type of Partial: | Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
SEEETALT 15 Deductions 000
Memb/Emp PCS Per Diem 1.454285 N
Partial Payments
Memb/Emp MALT 620.86
Dep Per Diem 2,435.00 Amount Payable
DLA 2,240.00 Advances
Method of F’ayment| Direct Deposit v
Due Employee
Split Payment 0.00
Computed Spilit 0.00
Enter amount in Split Payment field to pay
GTCC
This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed
‘ Back H Next ‘ ‘ Manage Images | ‘ Receipts ‘ ‘ SAVE ‘ | Cancel ‘ ‘ Help ‘

Don’t forget to add all Reimbursable expenses including: Orders, tolls and any
receipts for claimed items over $75.00. Use the Manage Images function to
attach them to your claim. Spell out in the remarks exactly what happened. The
address of the dependents at the time of receiving orders MUST be typed in
either the Remit To tab or the Remarks block of the claim. Otherwise DLA
with dependents and dependent travel will not be paid.
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
Underway to New PDS Homeport)

Introduction This section shows how to account for a member who uses more than one
method of transportation to PCS Transfer. In this scenario, the old PDS
(boat) was underway in Cordova, AK. The member flew to Seattle, then
drove with his dependents to the new Homeport in Key West, FL.

Procedures See below.

Step Action
1 When chasing the boat, you must select Change of Homeport from the Type of
PCS drop-down.

COASTIE, JACK Travel Order View: Traveler
* Grade/Rank " Order Number(s): * Type of Order:
E6 v 1217GIEPRAY4X000 BCS =

Description  What's Authorized Dependents Remarks

* Type of PCS | Change of Home Port |
Trip Name: [2017 PCs ] " Issue Date Mﬂlﬂ—];‘j
Issuing Organization 7947400 | Detach Date 12202017 il
Paying Organization 7947400 |
Group Travel 0 " Report Date 021202017 B
Funds :Coasl Guard ~

" Origin [E5134 Seatile, WA, King ]

* Destination [33040 Key West, FL, Monroe |

[ =] [= ([ = [~ ]

2 Leave the default as Enroute PCS Travel, then click Add This Entitlement.

COASTIE, JACK View: Traveler
TONO: 1217G96PRAY4X000 Settlement RequeSt

Type of order: | PCS | Covered from: 1/20/2017 to: 2/20/2017
Type of Settlement  Partial v Type of Partial:  Nota Partial v
Remit To Transactions Entitlements Computati Fi ial Remarks
Travel Not Performed [] Effective Date:
[ ] Entitlement Type | Dates Encompassed | saws | [ ]|
I Enroute PCS Travel VI <= Add This Entitlement
| Back ” Next | Manage Images | Receipts I SAVE | Cancel | Help

Continued on next page
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
Underway to New PDS Homeport), Continued

Procedures,
continued

Step Action
3 First enter the member’s travel. Since he is the only one flying from the
underway location, just select him to be paid. Then click Next.

COASTIE, JACK Enroute PCS Travel views Traveler

] Proceed Date; 1202017
Number of Days: 32

TONO: [ 1217G96PRAY4X000

Type of order: | PCS | End Date: 21202017
What's Authorized Itinerary Reimbursables
M Owner operator of POV [INo Number of cars authorized [ ]
MALT
Who Being Paid

T-Chrere e ==

JOHNNY CDﬁnSTIE (Dependent)

JACKIE COASTIE (Dependent)

Next Accept Changes Cancel Help

4 Enter the first leg of travel, don’t forget to check the Is Embark box since
ou’ll be flying over the ocean. When finished, click Accept Leg.

COASTIE, JACK 3 View:  Traveler
TONO: 1217G96PRAY4X000 Itlneraw
Date Location Trans Duty Local? Lodgi Embark? Who Else Traveling
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
s [B9574 Cordova. AK ALASKA Vald... | Is Local LDP - Lodging Plus v 0
01202017 |1 S -
rtation:
ransporta M 1s Embark Lodging Tax:
M outypay  [TP-Gowvt Proc. Plane v i
Lodging Type:
Arrival Location (click to edit) A
Armival Date: [B8131 Seattle. WA King ]
m_] Reason for Stop
AT Awaiting Transportation e \ Meals Type:
[ outy Day CM - Commercial Meals ! || Miles:
0
Who else is traveling on  [JILL COASTIE
this leg: JOHNNY COASTIE
JACKIE COASTIE
I Accept Leg I ‘ Cancel Changes

Continued on next page
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
Underway to New PDS Homeport), Continued

Procedures,
continued

Step Action
5 Review the itinerary, make changes if needed and then click Accept Changes.

View: Traveler

COASTIE, JACK :
TOMO: 1217G96PRAY4X000 Itinerary
" Trans | Duty Local? a Embark? Whao Else Traveling
1T LrEE Reason| Day | 'PL | Method | L2991 | “pezie AE% Lodging Taxes Miles
QoL R .
1202017 | DEP “‘g:rgg‘f:“c‘;:ﬁfuﬁ ;Iﬂ:ez P | ¥ 7 JILL COASTIE Edt |y
e
202017 | ARR | o isT s attie. WA, King AT LoP [oo0 [ om0 | Insert
12012017 |DEP | 98131 Seattle, WA, King PA JILL COASTIE Edit |
2/20/2017 | ARR | 33040 Key West, FL, Monroe | MC NLG [0 ][ ooo |[ ooo [ 3486 | Insert

l Accept Changes l ‘ Cancel Changes ‘ ‘ Help ‘

6 The miles in the Constructed Itinerary will populate. Click Next.
S0 Enroute PCS Travel

View: Traveler

Proceed Date: 12002017
Number of Days: 32
Type of order: | PCS | End Date: 22072017

TONO: [ 1217G96PRAY4X000 |

What's Authorized Itinerary Constructed ltinerary Reimbursables

Duration of travel: |Greater than or equal to 24 hours W

Depart Date | Amive Date To Location Auth. Miles
1202017 12002017 | 93131 Sesttle, WASHINGTON 0
1202017 220/2017 | 33040 Key West, FLORIDA 3486
Back Next Exceptions Occasionals Accept Changes Cancel Help

Continued on next page

92



18 March 2020

Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
Underway to New PDS Homeport), Continued

Procedures,
continued
Step Action
7 | Add your reimbursable expenses, then click Accept Changes.
EUHI S ES Enroute PCS Travel view: - Traveler
. [1202017
TONO: [ 1217GO6PRAY4X000 | PITEREL T
Number of Days: 32
T\,rpe of arder: | PCS | E"d Date: 2202017
What's Authorized Itinerary Constructed Hinerary Reimbursables
Date Description Claimed
17202017 AIRFARE-TRAIN-BUS EXPENSE 250.00
1202017 SATO-CTO-TMC SVC PROG FEE 2200
Add | Edit Trip Expenses
Back Exceptions Occasionals Accept Changes I| Cancel Help

8 Click Calcs.

COASTIE, JACK View: Traveler
TONO: 1217G36PRAY4X000 Settlement RequeSt
Type of order: | PCS | Covered from: 172002017 to: 21202017
Type of Settlement | Partial ' Type of Partial: |Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date: |211/2017
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 120201 7-222017 Validated Data Dielete fCalkes | Comp
Enroute PCS Travel v | ‘ <= Add This Entitlement ‘
‘ Back ‘ ‘ Mext ‘ ‘ Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

Continued on next page

93



18 March 2020

Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
Underway to New PDS Homeport), Continued

Procedures,
continued

Step Action
9 The Daily Expenses breakdown should show that you were paid for your
driving days as well as your flying day. When finished reviewing, click Done.

COASTIE, JACK Da"y Expenses View: Traveler

TONO: 1217G96PRAY4X000

Audit Remarks Done

DateTDﬂe gdg | W& | Br | Ln | Dn | Lodg| Break | Lunch | Dinner| incat | MSE |EmpiMemb) Dep | Total | Lodging) ,qpe
01720 | LDR | 279.00|69.00 | CM| Ccm| CM| 0.00 Partial| Day | 5175 | 5175 | 0DOD | 5175 | 000
0210| FP 000 | 14200 | 000 | 14200 00O
0211| FR 000 | 14200 | ooo | 14200 ooo
0z1z| FP 000 | 14200 | 000 | 14200 ooo
02/13| FP 0.00 | 14200 | D00 | 14200 000
0214| FP 000 | 14200 | 000 | 14200 000
02/15| FP 0.00 | 14200 | D00 | 14200 000
0218| FP 0.00 | 14200 | 000 | 14200 ooo
0217 | FP 000 | 14200 | 000 | 14200 000
0213| FP 0.00 | 14200 | 000 | 14200 ooo
02i1g| FP 000 | 14200 | ooo | 14200 ooo

Total | 147175 | DOD |147175 000

10 | Now enter the itinerary for your dependents. Leave the default as Enroute PCS
Travel, then click Add This Entitlement.

COASTIE, JACK em View: Traveler
TONO: 1217G96PRAY4X000 Settl ent ReqUESt
Type of order: | PCS | Covered from: 1/20/2017 to: 2/20/2017
Type of Settlement | Partisl | Type of Partial: |Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 1202017-202002017 Validated Data Delete | Calkes | Comp
I Enroute PCS Travel W I <= Add This Entitlement
‘ Back ‘ ‘ Mext ‘ ‘ Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

Continued on next page
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
Underway to New PDS Homeport)Continued

Procedures,
continued
Step Action
11 | Select the rest of the family members, then click Next.
View:  Traveler
COMSHR JACK Enroute PCS Travel
TONO: [ 1217G96PRAY4X000 | Proceed Date: |1ZRZ0T7
Number of Days: 3z
Type of order: | PCS | End Date: 2202017
What's Authorized Itinerary Reimbursables
¥ Owner operator of POV CINo Number of cars authorized 1|
MALT
Who Being Paid
JILL COASTIE (Spouse) P
Next Accept Changes Cancel Help

12 | Enter the dependents’ travel. Since they traveled with the member in the same
POV, select the same Departure and Arrival Dates as you entered for the

member. Select the member. Then click Accept Leg.

COASTIE, JACK i View:  Traveler
TONO: 1217G96PRAY4X000 Iunemry

Date L Trans Duty Local? Lodging Embark? ‘Who Else Traveling
Departure Date Departure Location (¢ chk to edit) Method of Reimbursement: Daily Ldg Cost
 [38134 Seattie WA_King [is Local v 0
012072017 _"r? - -
l tion:
ethod of Transportation: Olite Emberk P T
] Duty Day [PA - Private Auto ~|
Lodging Type: 0
‘Arrival Location (click to edit) Ve
Arrival Date: B3040 Key West. FL. Monroe |
02202017 j Reason for Stop:
[MC - Mission Complete v Meals Type:
[ outy Day CM - Commercial Meals v Miles.

‘Who else is traveling on
this leg:
Accept Leg I | Cancel Changes ‘

Continued on next page
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Mixed Mode — PCS to a Ship (Chasing the Boat — Old PDS
Underway to New PDS Homeport)Continued

Procedures,
continued
Step Action
13 | Click Accept Changes.
COASTIE, JACK : View:  Traveler
TONO: 1217G96PRAY4X000 Iti nerary
Trans | Duty Local? Embark? Who Else Traveling
e Lrinn Reason| Day | '°- | Method| 9979 | “peals AE% Lodging Taxes Miles
1202017 |DEP | 98134 Seattle, WA, King PA | ’_[:P_' Edt | oy
22012017 |ARR | 33040 Key West, FL, Monroe MC NLG II' 0.00 0.00 3486 Insert | =€
I Accept Changes I | Cancel Changes | | Help

14

Once the DLA is added, check the Computations tab for accuracy. Apply
Advances if necessary and continue with the rest of your claim.

COASTIE, JACK View: Traveler
TONO: 1217GI6PRAY4X000 setuement RequeSt
Type of order: | PCS | Covered from: 1/20/12017 to: 2120012017
Type of Settlement | Partial v Type of Partial: Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
. jin Deductions 0.00
Memb/Emp PCS Per Diem 1.471.75 .
- Partial Payments 0.00
Memb/Emp Transportation 272.00
Memb/Emp MALT 662.24 Amount Payable 7.241.08
Dep Per Diem 2.485.00 Advances 0.00
DLA 2.340.00
Method of Paymenll Direct Deposit v Due Employee
Split Payment 0.00
Computed Split 0.00
Enter amount in Split Payment field to pay
I Apply Advances I .
This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed
Back || Next | | Manage Images Receipts | SAVE | Cancel | Help |

Don’t forget to add all Reimbursable expenses including: Orders, tolls and any
receipts for claimed items over $75.00. Use the Manage Images function to
attach them to your claim. Spell out in the remarks exactly what happened. The
address of the dependents at the time of receiving orders MUST be typed in
either the Remit To tab or the Remarks block of the claim. Otherwise DLA
with dependents and dependent travel will not be paid.
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PCS - Boot Camp to “A” School

Introduction This section shows how to account for a member who is going from Boot
Camp to “A” School. When personnel are attending “A” Schools longer
than 20 weeks, PCS orders are authorized. When a member has
dependents and is authorized to take them to the “A” School locality, use
Station to Station. Do NOT use the “Boot Camp to A School” option.

Note: If you do not select Station to Station, TPAX will not allow you to
view the Dependents tab in order to add them to the claim.

Procedures See below.
Step Action
1 Select Station to Station from the Type of PCS drop-down.
PENGUIN, PETER Travel Order View: Traveler|
” Grade/Rank " Order Number(s) " Type of Crder.
1217G851STDTY000 ECS =
Description  What's Authorized  Dependents  Remarks
* Type of PCS | Station to Station [ |
* Detach Dat i
Issuing Organization | 7947400 I e ® —!
Paying Organization 7947400 |
L
Group Travel O 0200112017 £
Funds Coast Guard e
" Origin [0E204 Cape May, NJ, Cape May ]
* Destination [(4552 Petaluma, CA_Sonoma |
= =1~

2 If your spouse or other dependents were not previously added to the Dependents
tab, Add them here.

PENGUIN, PETER Travel Order Pl
" Grade/Rank " Order Number(s) e
E2 v 1217G851STDTY000 i b

Description  What's Authorized = Dependents  Remarks

Name of Dependent Relationship to Member/Employee | Birth / Mamiage Date

PATTY PENGUIN Spouse Edit | Delete
Back Next Save Cancel Help

Continued on next page
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PCS — Boot Camp to “A” School, Continued

Procedures,
continued
Step Action
3 Enter the home address at the new PDS.
PENGUIN, PETER View: Traveler
TONO: 1217G851STDTY000 Settlement Request
Type of order: | PCS | Coveredfrom: [ 1272017 | to: [ 2112017 ]
Type of Settlement | Partial V| Type of Partial: Nota Partial v
Remit To Transactions Entith Comp f Remarks
* Address 1- [123 MAIN STREET
Address 2:
* City: PETALUMA
" Countrw'state: CA CALIFORNLA v
’ Zip: [e4e52 |
| Next I ‘ Manage Images l Receipts [ SAVE || Cancel ” Help |

Leave the default as Enroute PCS Travel, then click Add This Entitlement.

PENGUIN, PETER
TONO: 12176851 STOTYO00

View: Traveler

Settlement Request

Type of order: | PCS | Covered from: 112712017 to: 21207
Type of Settlement | Partial % Type of Partial: | Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed [] Effective Date:
| Enroute PCS Travel v| | < Add This Entitiement
‘ Back H Mext ‘ ‘ Manage Images | ‘ Receipts ‘ | SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

Continued on next page
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PCS - Boot Camp to “A” School, Continued

Procedures,
continued

Step Action
5 We’re going to enter the member’s itinerary first. Make sure you select just the
member in the Who Being Paid section. Then click Next.

View: Traveler
e Enroute PCS Travel
TONO: [ 1217G851STDTY000 ] Proceed Date: |1272017
Number of Days: 6
Type of order: | PCS | End Date: 2112017
What's Authorized Itinerary Reimbursables
& Owner operator of POV LINo Number of cars authorized [\ |
MALT

Who Being Paid

I Next I Accept Changes Cancel Help

6 Enter the member’s itinerary from Cape May to their “A” School location. They
can either drive or fly. When finished click Accept Leg.

PENGUIN, PETER View:  Traveler
TONO: 1217G8515STDTY000 Itlnerary
Trans Duty Local? Embark? ‘Whe Else Traveling
Date m‘mw“wlw"lm AE% Lodging Taxes Miles H
Degparturs Date Departure Location (click to edit) Method of Reimbursement: Daily Ldag Cost
08204 Cape May. NJ. Cape May Is Local v 0
01262017 |k : -
Method of Transportation: e " Lodging Tax
W outy Day [TP - Govt Proc. Plane ~]
Lodging Type: 0
Arival Location (click to edif) hd
Amival Date: 4952 Petaluma. CA. Sonoma ]
DiRe2017 i) Reason for Stop
[MC - Mission Complete v Meals Type:
[ buty Day CM - Commercial Meals v || mites:
0
Who else is traveling on  [PATTY PENGUIN
this leg
I Accept Leg I ‘ Cancel Changes

Continued on next page
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PCS — Boot Camp to “A” School, Continued

Procedures,
continued
Step Action
7 Click Accept Changes.
PENGUIN, PETER ltinerary View: Traveler

TONO: 1217GE51 STDTY000

Dat L ti Trans | Duty DL Embark? ‘Who Else Traveling

Reason | Day Method | 109010 | " oie AE% Lodging Taxes Miles
w2a017 |pep| U4 Capeh"‘:j*'m'cape | M PATTY PENGUIN Edit | o
282017 |ARR | gycen metaiume’ GA Sonoma | MC NLG [ooo J[ om0 ] Insert
I Accept Changes I ‘ Cancel Changes ‘ ‘ Help ‘

8 Once the reimbursable expenses have been added, click Accept Changes.

View:  Traveler
e s Enroute PCS Travel
- 127”7

TONO: [ 1217G851STDIY000 ] Proceed Date:

Number of Days: 6

Type of order: | PCS | End Date: 21172017
What's Authorized Itinerary Reimbursables
Date Description Claimed
11282017 AIRFARE-TRAIN-BUS EXPENSE 250.00)
112812017 SATO-CTO-TMC SVC PROC FEE 22.00)
Add / Edit Trip Expenses
Back Exceptions Occasionals Accept Changes Cancel Help

Continued on next page
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PCS — Boot Camp to “A” School, Continued

Procedures,
continued

Step
9

Action

Now you need to add the dependent’s itinerary. Dependents cannot travel from
boot camp. Their travel must start from their home of record. Leave the default
as Enroute PCS Travel, then click Add This Entitlement.

PENGUIN, PETER View: Traveler
TONO: 1217G851 STDTY000 Settlement RequeSt

Type of order: | PCS

| Covered from: 1272017 to: 212017
Type of Settlement | Pariial

| Type of Partial: | Nota Partial v

Remit To Transactions Entitlements Computations

Financial Remarks

Travel Not Performed

Effective Date: [1/27/2017

Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel V28271287207 Validated Data Dielete | Cales | Comp
I Enroute PCS Travel vI <= Add This Entitlement
‘ Back ‘ ‘ Mext ‘ ‘ Manage Images ‘ ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

10

Ensure the dependent is selected, then click Next.

View: Traveler
PENGUM, PETER Enroute PCS Travel
. [1R7R017
TONO: [ 1217G851STDTY000 | Proceed Date:
Number of Days: 6
Type of order: | PCS | End Date: 21172017
What's Authorized Itinerary Reimbursables
W] Owner operator of POV [INo Number of cars authorized |:|
MALT
Who Being Paid
PATTY PENGUIN (Spouse) Setect All
Unselect All
Next Accept Changes Cancel Help

Continued on next page
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PCS — Boot Camp to “A” School, Continued

Procedures,
continued
Step Action
11 | Enter the dependent’s itinerary, then click Accept Leg.
PENGUIN, PETER e T
TONO: 1217G851STDTY000 Itinerary
Trans | Duty Local? Embark? Who Else
e mmmymmlw"lm AE% Lodging Taxes Miles ||
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
__ 9101 Les Vegas NV_Clark [is Local s 0
Di2ez017 | Methoa of Transportes
(= rans lation: - .
MlouyDay  |PA-Private Auto v [ e Embe o s
Lodging Type: o
Ayrival Location (click to edit) =
Aurival Date: {84952 Petaluma, CA, Sonoma |
W Reason for Stop:
[MC - Mission Complete ~] Meals Type:
[J outy Day CM - Commercial Meals o || Miles:
599
Who else is traveling on  [Member l
this leg:
I Accept Leg I ‘ Cancel Changes |

102
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18 March 2020

Boot Camp to “A” School, Continued

Procedures,
continued
Step Action
12 | Once the DLA is added, check the Computations tab for accuracy. Apply

Advances if necessary and continue with the rest of your claim.

PENGUIN, PETER Traveler
TONO: 1217G851STDTY000 Settlement ReqUESt
Type of order: | PCS | Covered from: 1272017 to: 201/2017
Type of Settlement | Partial “| Type of Partial: Mot a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
=y UEE] Deductions 0.00
Memb/Emp PGS Per Diem 45.00 -
: Partial Payments
Memb/Emg Transportation 272.00
Dep Per Diem 264.00 Amount Payable
Dep. MALT 113.81 Advances 0.00
DLA 2,113.50
Method of Payment| Direct Deposit w Due Employee
Split Payment 0.00
Computed Split 0.00
I Apply Advances I Er'ti r amount in Split Payment field to pay
GTCC
This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed
‘ Back H Next ‘ | Manage Images ‘ ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

Don’t forget to add all Reimbursable expenses including: Orders, tolls and any
receipts for claimed items over $75.00. Use the Manage Images function to
attach them to your claim. Spell out in the remarks exactly what happened. The
address of the dependents at the time of receiving orders MUST be typed in
either the Remit To tab or the Remarks block of the claim. Otherwise DLA
with dependents and dependent travel will not be paid.
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PCS - Boot Camp to First PDS with Dependents

Introduction This section shows how to account for a member who is going from Boot
Camp to their first Permanent Duty Station (PDS) and traveling with
dependents. Use the Station to Station option.

Procedure See below.

Step Action
1 Select Station to Station from the Type of PCS drop-down.
Prince William Travel order View: Traveler|
" Grade/Rank " Order Number(s) * Type of Order:
E7 A 1217GBTTESTO0000 BCS i
Description  What's Authorized Dependents  Remarks
* Type of PCS |Station to Station v
Trip Name: | _1
Issuing Organization _?94?400 ] Detach Date
Paying Organization 7947400 |
- . Report e (9007 [l
Funds Coast Guard ~
" Origin [D8204 Cape May, NJ. Cape May ]
* Destination |0505 Fort Lawn, SC Chester |
Next Save Cancel Help
2 If your spouse or other dependents were not previously added to the
Dependents tab, Add them here.
Prince Willam Travel Order View: Traveler
" Grade/Rank: " Order Number(s) * Type of Order:
PCS v
ET v 1217GETTESTO0000
Description What's Authorized Dependents Remarks
Name of Dependent Relationship to Member/Employee | Birth / Marriage Date
CATHERINE Spouse Edit | Delete
Back Next Save Cancel Help

Continued on next page
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PCS - Boot Camp to First PDS with Dependents, Continued

Procedure,
continued
Step Action
3 Enter the home address at the new PDS.
Prince William View: Traveler
TONO: 1217GETTEST00000 Setﬂement ReqUESt
Type of order: | PCS | Covered from: [ 81252017 | to: [ _9M8r017 |
Type of Settlement  Partial Vv Type of Partial: Nota Partial v
Remit To Transactions Entith Comp i Fi i Remarks
* Address 1- [[122 MaIN STREET
Address 2:
* City: |[PETALUMA
*Country/State: | CA CALIFORNIA v
" zp
| Next I [ Manage Images | | Receipts [ SAVE || Cancel ” Help |
4 Leave the default as Enroute PCS Travel, then click Add This Entitlement.

Prince William View: Traveler
TONO: 1217GSTTESTO0000 Settlement RequeSt
Type of order: | PCS | Covered from: | &izs2017 | to: | enspmr
Type of Settlement  Partial Vv Type of Partial: ' Nota Partial v
Remit To Transactions Entitlements Comp i Fii Remarks
Travel Not Performed [} Effective Date:
| Enroute PCS Travel v| | <=AddThis Entitiement
Back ” Next | | Manage Images I [ Receipts | | SAVE | | Cancel | | Help

Continued on next page
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PCS - Boot Camp to First PDS with Dependents, Continued

Procedure,

continued

Step

Action

5

Enter the member’s itinerary first. Be sure to select only the member in the
Highlight Who’s Travel Expenses are being Reimbursed on this Itinerary
section and ensure the Number of cars authorized is the total number of
POVs authorized. Click Next.

Prince William Enroute PCS Travel views Traveler

- BR252017
TONO: [ 1217G87TEST00000 ] BioceediDate.
Number of Days: 25
End Date: 9132017

Type of order: | PCS |

What's Authorized Hinerary Reimbursables

W] Owner operator of POV [[INo MALT Number of cars authorized

Highlight Who's Travel Expenses are being Reimbursed on this ltinerary

Wiilliam (Member)

Catherine (Spouse)
Charlotte (Dependent) m

George (Dependent)

Unselect All

‘ Accept Changes

‘ Cancel H Help ‘

Enter the member’s itinerary from Cape May to their new PDS location. They
can either drive, fly or use mixed modes. If the member drove to the leave

locality to pick up/meet dependents, enter that leg here. When finished click
Accept Leg.

Prince William 5
TONO: 1217GSTTESTO0000 Itmerary

View:  Traveler

o Trans |Duty Local? A Embark? ‘Who's Traveling Concurrently
2= s Reason | Day | 'P* | Method |-°999 | peals AE% Lodging Taxez Miles

8052017 | DEP Cape May USCG Trng Cir, MJ,

8/25/2017 |ARR

L]

Cape May
Fort Lawn, SC, Chester L ca o] o]

Departure Location (click to edif) Method of Reimbursement:

Depariure Date
j Eurl Lawn, SC, Chester Dlg Local
a0
Method of Transporiation:
- [is Embark Lodging Tax:
O outy Day [PA - Private Auto v]
. 0

Lodging Type:

Daily Ldg Cost
v 0

Arrival Location (click to edit) he
Arival Date [Petaluma USCG Tmg Cir, CA, Son.... Miles:

0882017 | H Reason for Slop 2789

|MC - Migsion Complete ~ | Meals Type M&IE: 64.00
O Duty Day CM - Commercial Meals L

Select who else is
traveling concurrently on Select All
this leg: (highlighted
items are selected)

3

Accept Leg Cancel Changes

NOTE: Do NOT select dependents in Who else is traveling on the leg or

the claim will not pay correctly.

Continued on next page
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PCS - Boot Camp to First PDS with Dependents, Continued

Procedure,
continued
Step Action
7 Click Accept Changes.
el Enroute PCS Travel Ve Traveler
- |B252017
TONO: [ 1217GBTTEST00000 | e
Number of Days: 25
Type of order: | PCS | End Date: |9/18/2017
What's Authorized ltinerary Constructed Itinerary Reimbursables
Duration of travel: |Greater than or equal to 24 hours v |
" Trans | Duty Local? = Embark? Who's Traveling Concurrently
it LEEICI Reason | Day | 'PL | Method | 109919 | “peals AE% Lodging Taxes Miles
&/25/2017 | DEP | Cape May USCG... TP
252017 | ARR Fort Lawn, SO LV cQ [1] 0.00 0.00 [1]
9M02017 | DEP Fart Lawn, S0 P&
9182017 | ARR | Petaluma USCG... MC MLG [1] 0.00 0.00 2759
‘ Add / Edit Trip Hinerary |
‘ Back H Next ‘ Exceptions ‘ Occasionals Accept Changes | Cancel H Help
8 Once the reimbursable expenses have been added, click Accept Changes.
SR Enroute PCS Travel views . Traveler
- B2S2MT
TONO: [ 1217GB7TEST00000 | HrrEEl U
Number of Days: 25
Type of order. | PCS | End Date: 9182017
What's Authorized Ifinerary Constructed Itinerary Reimbursables
Date Description Claimed |
‘ Add ! Edit Trip Expenzses
Exceptions ‘ Occasionals Accept Changes ‘ Cancel H Help ‘

Continued on next page
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PCS - Boot Camp to First PDS with Dependents, Continued

Procedure,
continued
Step Action
9 Now add the dependent’s itinerary. Dependents canneot travel from boot
camp. Their travel must start from their home of record. Leave the default as
Enroute PCS Travel, then click Add This Entitlement.
Prince William View: Traveler
TONO: 1217GETTESTO0000 sememem RequeSt
Type of order: | PCS | Covered from: gi252017 |  to: | onspo17 |
Type of Settlement  Partial v Type of Partial:  Not a Partial v
Remit To Transactions ..... Enhtlernenh Computations Financial Remarks
Travel Not Performed Effective Date: [s25i2017 |
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 8/25/2017-9M8/2017 Validated Data Delete | Cales | Comp
| Enroute PCS Travel v || <=AdaThis Entitiement
[ Back H Next ||mnagelmaues‘ I Receipts H SAVE H Cancel || Help
10 Ensure the dependents are listed and the Number of cars Authorized is the

total number of POV entitlements (same as Member’s itinerary to pay

correctly) then click Next.
Prince William Enroute PCS Travel

View: Traveler

Proceed Date: 8252017
Number of Days: 23
Type of order: | PCS | End Date: 9182017

TONO: [ 1217GB7TEST00000 |

What's Authorized inerary Reimbursables:

[INo MALT Number of cars authorized

Highlight Who's Travel Expenses are being Reimbursed on this ltinerary

W1 Owner operator of POV

Catherine (Spouse)

Charlotte (Dependent)
George (Dependent)

Unselect All

‘ Accept Changes H Cancel H Help |

Continued on next page
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PCS - Boot Camp to First PDS with Dependents, Continued

Procedure,
continued
Step Action
11 Enter the dependent’s itinerary (see note below), then click Accept Leg.
Prince William = View:  Travel
TONO: 1217GSTTEST00000 Itinerary e e
X T Local? E Embark? Who's Traveling Concurrently
it | ‘ (4TI ‘ Ra;u"?fn ‘ [;a? ‘ ICE ‘ Method ‘ Lodging ‘ Meals ‘ AE% l:_odmn:]nn T‘::I;: Miles
Departure Date ﬁ:;:la::;en L;:::at:;::e(;ﬁecrk fo edit) | Clis Loca Method of Reimbursement: . Daily LdQUCost
091102017 | — 5 o
Method of Transportation: [ PO
[PA - Private Auto v :
e Lodging Type: o
Arrival Locafion (click to edit) hd
Arrival Date: [Petaluma USCG Trng Cir, CA Son.__ |
__9”3‘.201—( i Reason for Stop:
[MC - Mission Complete v Meals Type: Miles:
[ uty Day CM - Commercial Meals v 2789
Select who else is Member
raveli i Select All
ras g o
it lected)
ems are sei
AcceptLeg ‘ Cancel Changes
NOTE: If the member traveled with the dependents for any leg of the travel,
they must be selected for that leg.

Continued on next page
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PCS - Boot Camp to First PDS with Dependents, Continued

Procedure,
continued
Step Action
12 Once the DLA is added, check the Computations tab for accuracy. Apply

Advances if necessary and continue with the rest of your claim.

Prince William View: Traveler
TONO: 1217GETTESTO0000 Settlement RequeSt
Type of order: | PCS | Covered from: 8/25/2017 to: 911872017
Type of Settlement | Pariial “ | Type of Partial: Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement 5.552.38
=T LT L] Deductions 0.00
Memb/Emp PCS Per Diem 1,174.25 .
Partial Payments 0.00
Memb/Emp MALT 474.13
Dep Per Diem 2272.00 Amount Payable 6,652.30
Dep. MALT 47413 Advances 0.00
DLA 2,157.88
Due Employee 5.552.39
Method of Payment | b4 | Split Payment 0.00
Computed Split 0.00
Apply Advances
Enter amount in Split Payment field fo pay

GTCC

This request may require constructed travel so that the amount computed may not equal the actual amount reimburse

Back H Next | ‘ Manage Images ‘

‘ Receipts H SAVE H Cancel H Help

Don’t forget to add all Reimbursable expenses including: Orders, tolls and
any receipts for claimed items over $75.00. Use the Manage Images function
to attach them to your claim. Spell out in the remarks exactly what happened.
The address of the dependents at the time of receiving orders MUST be
typed into the Remarks block of the claim or DLA with and dependent

travel will not be paid.
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PCS - Separation/Retirement

Information Separation and Retirement PCS claims must be mailed via 1st Class Mail
to PPC for manual processing. This is because the Mission Complete
date will be after the member leaves the CG unit and will no longer have
access to TPAX and the traveler TPAX account will be locked to prevent

unauthorized use.
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PCS with COT Leave Enroute

Introduction This section shows how to account for a member who took Consecutive

Overseas Tours (COT) leave enroute during their PCS transfer.

Procedures See below.

Step

Action

1

When taking COT leave Enroute, the only difference is you select CT-COT
Leave for the Reason for Stop in your itinerary. Everything else is done the same
way.

PENGUIN, PETER 1 View: Traveler
TONO: 1217G851 STDTY 000 Itlnerary
D " Trans Duty Local? Lo Embark? ‘Who Else Traveling
“L ‘M‘M‘IDL‘W‘ ‘ Meals ‘ AE% Lodging Taxes Miles “
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
[B6&13 Honolulu, HI, Honolulu ] 1= Local LDP - Lodging Plus et 0
01202017 Z]
Method of Transportation:
= Ml 1s Embark Lodging Tax:
W Duty Day [TP - Gowt. Proc. Plane V]
Lodging Type: o
Arrival Location (click to edit) e
Arrival Date: Ean Diego, CA, San Diego
0120017 j Reason for Stop:
ICT - COT Leave ™ | Meals Type:
[ Duty Day [cM - Commercial Meals w || Miles:
a
‘ Accept Leg ‘ ‘ Cancel Changes

Here’s what the member’s complete itinerary would look like. You must still
enter the dependents’ travel as well.

PENGUIN, PETER : View:  Traveler
TONO: 1215G85M2M100000 Itmerary
- Trans |Duty Local? = Embark? Who Else Traveling
25 LTEIET Reason | Day | '°L |Method |99 | “Meals AE% Lodging Taxes Miles

1202017 | DEP | 96813 Honolulu, HI, Honoluh ™ | vy Edit | g

1202017 |ARR |  San Diego, CA, San Diego cT LoP | MLG cw |0 ][00 [ 000 [0 | |insedt

20 0| T | 2 we | ¥ |CoCmmremare |

Anchorage Borough = =
Accept Changes | ‘ Cancel Changes ‘ ‘ Help
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PCS with TDY Enroute (TEMDU)

Introduction This section shows how to account for a member who performed
Temporary Duty Enroute from their old PDS to their new PDS. For the
purposes of this example the TDY TONO and TPAX Claim were created
first. We will focus on the PCS claim with the TDY already created.

Procedures See below.

Step Action
1 TPAX will inform you that the PCS TONO may conflict with the TDY TONO.
Click OK in order to save the newly created settlement.

. Message from webpage

I."h".l This order may overlap with order(s): 1117G85ASPMJ0000

Do you want to save anyway?

I 0K I ’ Cancel l

2 Leave the default as Enroute PCS Travel, then click Add This Entitlement.

COASTIE, JACK View: Traveler

TONO: 1217G96PRAY4X000 Settlement RequeSt

Type of order: | PCS | Coveredfrom: [_1202017 | to: [ 2/20/2017 |

Type of Settlement  Partial v Type of Partial: Not a Partial v

Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed [} Effective Date:
[] Entitlement Type [ Dates Encompassed | status | []]

I Enroute PCS Travel VI <= Add This Entitiement

Continued on next page
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PCS with TDY Enroute (TEMDU), Continued

Procedures,
continued

Step Action

3 We’re going to enter the member’s itinerary first, so just select the Member to
be paid. Then click Next.

View:  Traveler
ST T S Enroute PCS Travel
. 7
TONO: [ 1217GI6PRAYAX000 ] OIS | e
Number of Days: 3z
Type of order: | PCS | End Date; 2202017
What's Authorized Itinerary Reimbursables
M Owner operator of POV CINo Number of cars authorized [1 |
MALT

Who Being Paid

JACK (Member)
e gy

JOHNNY COASTIE (Dependent)

JACKIE COASTIE (Dependent)

Next Accept Changes Cancel Help

4 DO NOT INCLUDE THIS TRAVEL IN YOUR PCS CLAIM. In this
Scenario, the TDY TONO was already entered. DO NOT include the TDY
travel dates in the Itinerary. This screenshot is the TDY trip that was previously

entered. Ensure your dates of departure and arrival are correct and authorized by
your orders.
COASTIE, JACK

View:  Traveler
TONO: 1117G85ASPMJ0000 Iti nerary
Trans | Duty Local?
Date Location R ”wlol..'”ll.oﬁquuds AE% Lodging Taxes Miles
Yorktown CG Reserve Tmg Cntr,
172272017 | DEP VA, York Ccs i Edit Del
172272017 | ARR | Yorktown CG Reserve Tmg Cntr, 1v) 7 oGo | 6@ eMm | [0 ][00 0.00 0 Insert
VA, York
Yorktown CG Reserve Tmg Cntr,
1/28/2017 | DEP VA, York cSs Edit Del
1/268/2017 | ARR | Yorktown CG Reserve Tmg Cntr, | MC NLG [0 ][000 ][0.00 0 Insert
VA, York
| Accept Changes | | Cancel Changes | I Help

Continued on next page
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PCS with TDY Enroute (TEMDU), Continued

Procedures,
continued

Step Action

5 This screenshot is the PCS trip that DOES NOT include the specifics of the
TDY travel. Select the DL (Designated Location) option from the Reason for
Stop drop-down. If the member flies at a point in the itinerary, ensure to use CP
(commercial plane) vice TP (Government Procured Plane) to ensure correct
payment on the calculations. This will ensure that the days spent in a TDY
status are not paid out on the PCS travel claim. If your itinerary is correct, click

Accept Changes.
COASTIE, JACK i View:  Traveler
TONO: 1217GI6PRAY4X000 Iti nerﬂly
Dt Locals Trans | Duty Local? Embark? Who Else Traveling
| mlwmlmw“'m AE% Lodging Taxes Miles
02542 Air Station Cape Cod,
1202M7 | DEP MA, Barnstable PA i JILL COASTIE Esit |5y
1222017 | ARR | Yorktown CG Reserve Trng DL ca (I Insert | ~°
Catr, VA, York
‘Yorktown CG Reserve Trng

126217 | DEP Cnir, VA, York PA JILL COASTIE Edit Del
220207 | ARR 29401 Charleston, SC, MC NLG (| Insert | ~*
Charleston

I Accept Changes I ‘ Cancel Changes

Note: The Departure Date must be the last date at the previous PDS and
the Arrival Date must be the date the member checked into their new PDS.
6 Click Calcs.

COASTIE, JACK em View: Traveler
TONO: 1217G96PRAY4X000 Setﬂ ent ReqUESt
Type of order: | PCS | Covered from: 1/20/2017 to: 212002017
Type of Settlement | Pariial % Type of Partial: | Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 1200201 7-22002017 Valkdated Data Delete Cales] Comp
Enroute PCS Travel v | ‘ <= Add Thig Entitlement ‘
‘ Back ‘ ‘ Next ‘ | Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

Continued on next page

115



18 March 2020

PCS with TDY Enroute (TEMDU), Continued

Procedures,
continued

Step Action
7 The Daily Expenses breakdown should show that you were paid for your
driving days. When finished reviewing, click Done.

COASTIE, JACK ) o
TONO: 1217GIEPRAY4XD00 Daily Expenses

Audit Remarks Done

Day | Ldg |M&IE 5 M&IE |Emp/iMemb| Dep Total |Lodging
Dﬂ.l&-rypeRl RmeBanEthngrea}cLuncthnerlmdﬁ! nt| t | A - ol Tax Taxable

0217 | FP 0.00 142.00 0.00 | 142.00| 0.00
02i1a| FP 0.00 142.00 0.00 | 142.00| 0.00
0218 | FP 0.00 142.00 0.00 | 14200| 0.00

Total 426.00 0.00 | 426.00| 0.00

8 | Now enter the itinerary for your dependents. Leave the default as Enroute PCS
Travel, then click Add This Entitlement.

COASTIE, JACK em View: Traveler
TONO: 1217GI6PRAY4X000 Settl ent ReqUESt
Type of order: | PCS | Covered from: 1/20/2017 to: 212002017
Type of Settlement | Pariisl ' Type of Partial: | Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Perfarmed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PGS Travel 1200201 7- 22002017 Validated Data Delete | Cales | Comp
I Enroute PCS Travel vI <= Add This Entitlement
‘ Back H Next ‘ | Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel | ‘ Help ‘

Continued on next page
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PCS with TDY Enroute (TEMDU), Continued

Procedures,
continued
Step Action
9 Select the rest of the family members, then click Next.
View:  Traveler
COASTE. JACH Enroute PCS Travel
. 7
TONO: [ 1217G96PRAY4X000 | Proceed Date:  [{201
Number of Days: 32
Type of order: | PCS | End Date: 2202017
What's Authorized Itinerary Reimbursables
¥ Owner operator of POV CINo Number of cars authorized [ |
MALT
Who Being Paid
JILL COASTIE (Spouse)
Next Accept Changes Cancel Help

10 | Enter the dependents’ travel. Then click Accept Leg.

COASTIE, JACK View:  Traveler
TONO: 1217G96PRAY4X000 Itinerary
Trans Duty Local? Embark? ‘Who Else Traveling
T —
Departurs Dats Depaltur.e erghon (click to edit) Method of Reimbursement: Daily Ldg Cost
. [b2542 Air Station Cape Cod. MA. B.... s Local v 0
017232017 :'!] o
Method of portation:
el el [is Embark Lodging Tax:
Mputypsy  [PA-Private Auto v :
Lodging Type:
Aurival Location (click to edit) b
Arrival Date: 29401 Charleston, SC. Charleston |
01272017 _.{i Reason for Stop:
[MC - Mission Complete v Meals Type:
[ outy Day CM - Commercial Meals v Miles:
Who else is travelingon  [Member
this leg
I Accept Leg I ‘ Cancel Changes |

Continued on next page
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PCS with TDY Enroute (TEMDU), Continued

Procedures,
continued
Step Action
11 | Once the DLA is added, check the Computations tab for accuracy. Apply

Advances if necessary and continue with the rest of your claim.

I Apply Advances

Split Payment
Computed Split

COASTIE, JACK Traveler
TONO: 1217GIEPRAY4X000 Setﬂ ement ReqUESt
Type of order: | PCS | Covered from: 1/20/2017 to: 2/120/2017
Type of Settlement | Parial ~ Type of Partial: | Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
ZEEELTT 1G5 Deductions 0.00
Membi/Emp PCS Per Diem 426.00 R
Partial Payments
Memb/Emp MALT 180.18
Dep Per Diem 852.00 Amount Payable
Dep. MALT 160.18 Advances o.0o
DLA 2,340.60
Method of Paymentl Direct Deposit v Due Employee

0.00

0.00

Entsr amount in Split Payment field to pay

GTCC

This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed

‘ Back H Mext ‘ | Manage Images ‘

‘ Receipts H SAVE H Cancel H Help ‘

Don’t forget to add all Reimbursable expenses including: Orders, tolls and any
receipts for claimed items over $75.00. Use the Manage Images function to
attach them to your claim. Spell out in the remarks exactly what happened.
Make sure that you include that this claim was done in conjunction with TDY
TONO 1117G85ASPMIJ000. The address of the dependents at the time of
receiving orders MUST be typed in either the Remit To tab or the Remarks
block of the claim. Otherwise DLA with dependents and dependent travel
will not be paid.
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Two or More POVs — Travel Different Days in Different Cars

Introduction This section shows how to account for a member who was authorized 2

POVs. The member drove out first and then his dependents drove out a
couple days later.

Procedures See below.
Step Action
1 Enter the home address at the new PDS, then click Next.
. Settlement Request eSS
Type of order: [ PCS ] Coveredfrom: [ 1120017 | to: [ 2/132017 |
Type of Settlement | Partial v Type of Partial: Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
* Address 1- [1234 COAST GUARD LANE X
Address 2:
* City: JPORTSMOUTH
* Country/State: | VAVIRGINIA v
B E |
Next Manage Images | Receipts | SAVE || Cancel || Help |

2 | If you were issued an advance it will show here. Click Next.

COASTIE, JACK View: Traveler
TONO: 1217G96PRAY4X000 Setﬂement RequeSt
Type of order: | PCS | Covered from: 1/20/2017 to: 2113/2017
Type of Settlement | Partial ~ Type of Partial:  Nota Partial v
Remit To Transacticns Entitlements Computations Financial Remarks
Locked Date Type Amount
ol 282017 Advance 1,998.51 Delete
‘ Back ‘I Mext I ‘ Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

Continued on next page
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued
Step Action
3 | Leave the default as Enroute PCS Travel, then click Add This Entitlement.
COASTIE, JACK View: Traveler
O T RAT ORI Settlement Request
Type of order: | PCS | Covered from: 1/20/2017 to: 21372017
Type of Settlement | Partial V| Type of Partial: Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed [] Effective Date
[ ] Entitlement Type | Dates Encompassed | staws | []]
| Enroute PCS Travel v| | <=AddTnis Entitiement

l Receipts | SAVE H Cancel || Help I

| Back “ Next I | Manage Images

4 | Enter the member’s itinerary first (plus any dependents that travel with him/her
in the same vehicle). In order to get paid MALT (monetary allowance in lieu of
transportation), check the Owner Operator of POV box. Enter the number of
cars authorized on the orders (1 for this example) and select who will be paid.
Since the member drove out alone just select him. Click Next.

View: Traveler
e Enroute PCS Travel
. 102017
TONO: [_1217G96PRAY4X000 ] e
Number of Days: 25
Type of order: | PCS | End Date: 2132017
What's Authorized Itinerary Reimbursables
W Owner operator of POV [INo Number of cars authorized D
MALT
Who Being Paid
JACK (Member)
e
JOHNNY COASTIE (Dependent)
JACKIE COASTIE (Dependent) -m
Next Accept Changes Cancel Help

Continued on next page
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued

Step Action
5 | Enter the member’s itinerary, then click Accept Leg.

COASTIE, JACK X P ———
TONO: 1217G96PRAY4X000 Itinerary

D - Trans Duty Local? Lodgi Embark? ‘Who Elze Traveling
“L ‘M‘M‘IDL‘W‘ ‘ Meals ‘ AE% Lodging Taxes Miles “
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
[E6653 Topeka, K5, Shawnee | (e Locatl v o
01202017 ﬁ]
Method of Transportation:
= poration [ Embark Lodging Tax:
] Duty Day [Pa - Private Auto w|
Lodging Type: o
Aurival Location (click to edit) A
Arrival Date: [23704 Portsmeuth, VA, Portsmauth
Toiiao0iT |4 Resson for Stop:
[MC - Mission Complete v Mesals Type:  MSIE- 51.00
[ Duty Day CM - Commercial Meals v Miles:
1224
Who else istraveling on  [JILL COASTIE
this leg: JOHNNY COASTIE
JACKIE COASTIE
I Accept Leg I ‘ Cancel Changes

6 | Click Accept Changes.

COASTIE, JACK : —
TONO: 1217G3GPRAY4X000 Itinerary

) Trans | Duty Local? T Embark? Who Else Traveling
25 LTEUET Reason | Day | 'CL | Method| 29818 “peaig AE% Lodging Taxes Miles
102017 | pep | 6833 Topeka K3, Shawnse | o, | [ JILL COASTIE ; Eait
2132017 |aRr| 23704 Porsmouth, VA, MG NLG [0 [ oom ][ oo8 J[12&] |msen|°®
= Porismouth
I Accept Changes I ‘ Cancel Changes ‘ ‘ Help

Continued on next page
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued
Step Action
7 Click Next.
View: Traveler
COASTIE, JACK Enroute PCS Travel
TONO: [ 1217GI6PRAYAX000 | Proceed Date: 1202017
Number of Days: 25
Type of order: | PCS | End Date: 2132017
What's Authorized Hinerary Constructed ltinerary Reimbursables

Duration of travel: |Greater than or equal to 24 hours % |

- Tranz | Duty Local? = Embark? Who Else Traveling
Lo simian Reason | Day | 'CL | Method | "29918 | “ppeals AE% Lodging Taxes Miles
1202017 | DER | JORSKE KANSAS | gy |
2M2017 | ARR VRGN | MC NLG [0 [ oo0 J[ ooo [ 1224 |
Add ! Edit Trip inerary
‘ Back ‘ Mext ‘Encepﬁons ‘Occasiormls ‘ Accept Changes H Cancel H Help ‘

The authorized miles will populate on the Constructed Itinerary tab. Click Next.

COASTIE, JACK Enroute PCS Travel

View: Traveler

TONQ: [ 1217G96PRAY4X000

Proceed Date: 1202017

Number of Days: 25
Type of order: | PCS | End Date: 2132017
What's Authorized Hinerary Constructed Itinerary Reimbursables

Duration of travel: |Greater than or equal to 24 hours %

Back | Next I ‘ Excepticns

Depart Date | Arrive Date To Location Auth. Miles
1202017 2132017 | 23704 Portsmeuth, VIRGINIA 1224
Occasionals Accept Changes ‘ ‘ Cancel ‘ ‘ Help ‘
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued

Step Action
9 | Enter any Reimbursable Expenses, then click Accept Changes.

View: Traveler

COASTIE, JACK H
T OND: 1217C9EPRAYAX000 Reimbursable Expenses

Date Description Claimed Dep?
TOLLE FOR ROADS-BRIDGES-
TUMMELS-FERRY

17202017 10.00 [ Edit Delete

Was any airfare paid by a member's travel card. If paid by Government Account, do not enter

the airfare Add Expense
Accept Changes Cancel Changes Help
10 | Click Accept Changes.
View: Travel
e Enroute PCS Travel o e

| Proceed Date: 1202017

Number of Days: 23

TONOQ: [ 1217GI96PRAY4XD00

Type of arder: | PCS | End Date: 2132017
What's Authorized Itinerary Constructed ltinerary Reimbursables
Date Description Claimed
1202017 TOLLS FOR ROADS-BRIDGES-TUNNELS-FERRY 10,00

| Add ! Edit Trip Expenses

‘ Occasionals

Accept Changes ‘ Cancel H Help ‘

Continued on next page
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued
Step Action
11 | Click Calcs.
R Settlement Request View: — Traveler

TONO: 1217GI6PRAY4X000

Type of order: | PCS | Covered from: 112002017 to: 21372017
Type of Settlement | Partial ~ Type of Partial:  Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date: (2102017
Entitlement Type Dates Encompassed Status
Edit | Enroute PC5 Travel 120201721 32017 alidated Data Deletef Cales JComp
Enroute PCS Travel W | ‘ <= Add This Entitlement ‘
‘ Back ‘ ‘ Next ‘ ‘ Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ | Help ‘

12 | The member is authorized 4 travel days based on 1224 miles. Click Done.

COASTIE, JACK H View: Traveler
TONO: 1217GIEPRAY4X000 Daily Expenses

Audit Remarks Done
DateTzﬂpiNﬁﬁE&LnDILujg&eakLumh Dhna|mmEmwmm$hLﬁ"ng
0219 | FP 0.00 | 14200 | 0.00 | 14200 0.00
02110 FP 000 | 14200 | 0.00 | 14200 000
0211 FP 000 | 14200 | 000 | 14200| 000
0212 ] FP 000 | 14200 | 000 | 14200| 000

Total | 56800 | 0.00 |56500| 0.00

Continued on next page

124



18 March 2020

Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued

Step

Action

13

The Computation tab will identify the Per Diem, Transportation costs and the
MALT for just the member’s drive.

COASTIE, JACK
TONO: 1217G96PRAY4X000 settlement RequeSt
Type of order: | PCS | Covered from: | 1/20/2017
Type of Settlement  Partial Vv Type of Partial: Not a Partial
Remit To Transactions Entitlements Computations Financial
Description Total
Memb/Emp PCS Per Diem 568.00
Memb/Emp Transportation 10.00
Memb/Emp MALT 23256

14

Now return to the Entitlements tab to enter the itinerary for the dependents that

traveled in the 2nd POV. Make sure the drop-down says Enroute PCS Travel,
then click Add This Entitlement.

COASTIE, JACK em View: Traveler
TONO: 1217TGI6PRAY4X000 Settl ent RequeSt
Type of order: | PCS | Covered from: 1/20/2017 to: 2113/2017
Type of Settlement | Partial “ Type of Partial: Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PC5 Travel 120201721 32017 “alidated Data Delete | Cales | Comp
| Enroute PCS Travel v| | <=AdaTris Entitiement
‘ Back H Next ‘ ‘ Manage Images ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ | Help ‘

Continued on next page
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued
Step Action
15 | Check the Owner Operator of POV box. Enter the number of cars authorized

on the orders (1 for this example) and select who will be paid. Select the
remaining dependents that drove in the 2™ POV. Click Next.

View:  Traveler
[COASTIE, JACK Enroute PCS Travel
- 17
TONO: [ 1217G96PRAY4X000 | Proceed Date: 12020
Number of Days: 25
Type of order: | PCS | End Date: 21132017
What's Authorized Itinerary Reimbursables
M Owner operator of POV, CINo Number of cars authorized D
MALT

Who Being Paid
JILL COASTIE (Spouse)
JOHNNY COASTIE (Dependent)
JACKIE COASTIE (Dependent)

Next Accept Changes Cancel Help

NOTE: Dependents have to depart and arrive on completely different dates than
the member to get full PCS POV entitlements.

16

Select Greater than or equal to 24 hours from the Duration of travel drop-
down.

View:  Traveler
N Enroute PCS Travel
TONO: [ 1217GO6PRAYAX000 | Proceed Date: |1/202017
Number of Days: = 25
Type of order: [ PCS | End Date: 21132017
What's Authorized Itinerary Reimbursables
Duration of travel: m
Greater than or equal to 24 hours
Trans Local? Embark? Who Else Traveling
Lo Location | peason m OL | method | L0998 | “meals | AE% Lodging Taxes Miles
Back Next Accept Changes Cancel Help
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Continued on next page
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued

Step Action
5 t,v .
17 | Enter the dependents’ itinerary, then click Accept Leg.
COASTIE, JACK 1 View: Traveler
TONO: 1217G6PRAY4X000 Itlnerary
D " Trans Duty Local? Lo Embark? Who Else Traveling
“L ‘M‘M‘IDL‘W‘ ‘ Meals ‘ AE% Lodging Taxes Miles “
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
... [FB6E3 Topeka, KS, Shawnee | s Locatl ~ 0
02032017 j
Method of Ti rtafion:
e [is Embark LTighg e
| Duty Day [P4 - Private Auto v]
Lodging Type: 0
Arrival Location (click to edit) v
Arrival Date: [23704 Portsmeuth, V&, Portsmauth
02072017 j Reason for Stop:
[MC - Mission Complete v] Meals Type:
|:| Duty Day CM - Commercial Meals v Miles:
1224
Who else isfraveling on  [Member
this leg:
I Accept Leg I ‘ Cancel Changes
18 | Click Accept Changes.
COASTIE, JACK 1 View:  Traveler
TONO: 1217GI6PRAY4X000 Itlnerary
- Trans | Duty Local? = Embark? Who Else Traveling
Date Location Reason| Day | '°" |Method|"°%%™| "Meals | AE% Lodging Taxes Miles
22017 |Dep | S Torske K Sneane | gy | Edt |
272017 | ARR il MC NLG (o[ om [ om | Insert
I Accept Changes I ‘ Cancel Changes ‘ ‘ Help
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued
Step Action
19 | Click Next.
View: Traveler
COASTIE, JACK Enroute PCS Travel
- 1R202M7T
TONO: [ 1217GI6PRAY4X000 | fgoceediiiaie
Number of Days: 25
Type of order: | PCS | End Date: 2132017
What's Authorized Itinerary Constructed ltinerary Reimbursables

Duration of travel- [Greater than or squal to 24 hours |

- Trans | Duty Local? = Embark? Who Else Traveling
als Recaies Reason | Day | '°L | Method | 109918 | “peals AE% Lodging Taxes Miles
2132017 | DEP | JoReka KANSAS | by | v
272017 | ARR VRGN | MC HLG [ o [ ooo [ ooo [ 1228 ]
Add ! Edit Trip Kinerary
‘ Back ‘ Mext ‘Excepﬁons Occasionals ‘ Accept Changes ‘ Cancel H Help ‘

20 | The authorized miles will populate on the Constructed Itinerary tab. Click Next.
ISR Enroute PCS Travel viewe raveler

Proceed Date: 1202017
Number of Days: 25
IR | - | End Date: 21132017

TONO: [ 1217G96PRAY4X000 |

What's Authorized Itinerary Constructed Itinerary Reimbursables

Duration of travel: ’Greater than or equal to 24 hours Vv

Depart Date | Arrive Date To Location Auth. Miles
232017 2772017 | 23704 Portsmouth, VIRGINIA 1224

Back | Next | Exceptions Occasionals Accept Changes Cancel Help

Continued on next page
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued
Step Action
21 | Enter any Reimbursable Expenses, then click Accept Changes.

View: Traveler

COASTIE, JACK i
T ONO: 1217G35PRAYAX000 Reimbursable Expenses

Date Description Claimed Dep?
TOLLS FOR ROADS-BRIDGES- .
2032017 TUNNELS FERAY 10.00 + Edit Delete

Was any airfare paid by a member's travel card. If paid by Government Account, do not enter
the airfare Add Expense
Accept Changes Cancel Changes Help
22 | Click Accept Changes.

View: Travel
COASTIE, JACK Enroute PCS Travel e e

Proceed Date: 1202017

Number of Days: 25

TONO: [ 1217GI6PRAY4X000 |

Type of order: | PCS | End Date: 2132017
What's Authorized Itinerary Constructed Itinerary Reimbursables
Date Description Claimed
232017 TOLLS FOR ROADS-BRIDGES-TUNNELS-FERRY 10.00

‘ Add ! Edit Trip Expenses

‘ Occasionals

Accept Changes ‘ Cancel | ‘ Help ‘

Continued on next page
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued
Step Action
23 | Click Calcs for the 2" POV.
COASTIE, JACK em View: Traveler
TONO: 1217GI6PRAY4X000 Settl ent ReqUESt
Type of order: | PCS | Covered from: 1/20/2017 to: 2132017
Type of Settlement | Partial % Type of Partial: | Mot a Partial '
Remit To Transactions Entrtlements‘ Computations Financial Remarks
Travel Not Performed Effective Date:
Entitlement Type Dates Encompassed Status
Edit | Enroute PCS Travel 20201 7-21372017 “alidated Data Delete | Cales | Comp
Edit | Enroute PCS Travel 23201 T-27 2017 alidated Data Deletej Cales | Comp
TLE A | ‘ <= Add This Entitlement ‘
‘ Back H Next ‘ ‘ Manage Images ‘ ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ ‘ Help ‘

24 | The 2" POV is also authorized 4 travel days based on 1224 miles. Click Done.

o i View: Traveler
TONO: 1217GI6PRAY4X000 Daily Expenses

Audit Remarks Done

Date TD!; HL:!E ":‘JBE Br|Ln| On | Lodg | Bresk| Lunch | Dinner | Inct A!I:‘E:El‘l J:fm "‘%‘DL"‘-‘ Taxzhle
0203| FP 0.00 | 28400 | 0.00
02i04| FP 0.00 | 28400 | 0.00
02i05| FP 000 | 28400 | 0.00
02i06| FP 0.00 | 28400 | 0.00

Total (1136.00| D.0D

Continued on next page
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Two or More POVs — Travel Different Days in Different
Cars, Continued

Procedures,
continued

Step Action

25 | Once the DLA and TLE have been added, verify the Computations tab for
accuracy. In this scenario, the member and dependent MALT is paying the same
amount. However, if the member and dependents traveled from different
locations, the MALT would be different. The Per Diem amount paid is based on
the age(s) of the dependent child(ren). Continue with the rest of your claim.
Don’t forget to Apply your Advance.

COASTIE, JACK View: Traveler
TONO: 1217GIEPRAY4X000 Setﬂement Requ ESt

Type of order: | PCS | Covered from: 1/20/2017 to: 211372017
Type of Settlement | Partial “| Type of Partial: | Not a Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
= = Deductons
Memb/Emp PCS Per Diem 588.00 R
Partial Payments
Memb/Emp Transportation 20.00
Memb/Emp MALT 232.56 Amount Payable
Dep Per Diem 1.126.00 Advances
Dagp. MALT 22258
DLA 2,340 08
TLE 571.42
Dus Employee
Splt Payment
Method of Payment | Direct Deposit v Computed Split —

Enter amount in Split Payment field to pay
GTCC

I Apply Advances I

This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed

Back H Next ‘ | Manage Images | ‘ Receipts H SAVE H Cancel H Help ‘

Ensure you have all orders, TLE lodging receipts and any receipts over $75.00
scanned and attached in the Manage Images section of TPAX. The address of
the dependents at the time of receiving orders MUST be typed in either the
Remit To tab or the Remarks block of the claim. Otherwise DLA with
dependents and dependent travel will not be paid.
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Two or More POVs — Travel Same Days in Different Cars

Introduction This section shows how to account for a member who was authorized

two POVs and drove to his new PDS with his dependents. They departed
and arrived on the same days.

Procedures See below.

Step Action
1 Enter the home address at the new PDS, then click Next.

COASTIE, JACK —
TONO: 1217G96PRAY4X000 Settlement Request ravelos

Type of order: | PCS ] Coveredfrom: [ 1/20R2017 | to: [ 2M3R2017 |

Type of Settlement  Partial V| Type of Partial:  Nota Partial v

Remit To Transactions Entitl it Computati Financial Remarks

* Address 1: [i23% COAST GUARD LANE =

Address 2:

* City: |PORTSMOUTH

*Country/State: |AVIRGINIA M|

*

Zip: |2370¢

Next Manage Images

| Receipts

| SAVE || Cancel || Help |

2 | If you were issued an advance it will show here. Click Next.

COASTIE, JACK View: Traveler
TONOC: 1217GI5PRAY4X000 Setﬂen'lerlt ReqUESt
Type of order: | PCS | Covered from: 1/20/2017 to: 2/13/2017
Type of Settlement | Partial ~ Type of Partial: Mot a Partial '
Remit To Transactions Entitlements Computations Financial Remarks

Locked Date Type Amount

ol 2082017 Advance 1,995.51 Delete

‘ Back |I Next I| Manage Images

‘ Receipts H SAVE H Cancel H Help ‘

Continued on next page
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Two or More POVs — Travel Same Days in Different Cars,

Continued
Procedures,
continued
Step Action
3 | Leave the default as Enroute PCS Travel, then click Add This Entitlement.
COASTIE, JACK View: Traveler
TONO: 1217GI6PRAY4X000 Settlement ReQUESt
Type of order: | PCS | Covered from: to:
Type of Settlement | Partial ~ Type of Partial: | Nota Partial v
Remit To Transactions Entitlements Computations Financial Remarks
Travel Not Performed [] Effective Date:
| Enroute PCS Travel v| | <= add his Entitiement
‘ Back H Mext ‘ ‘ Manage Images ‘ | Receipts H SAVE H Cancel H Help ‘

Continued on next page
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Two or More POVs — Travel Same Days in Different Cars,
Continued

Procedures,
continued

Step Action

4 | In order to get paid MALT (monetary allowance in lieu of transportation), check
the Owner Operator of POV box. If not claiming MALT, click the No MALT
box. Enter the number of cars authorized on the orders (2 for this example)
and select who will be paid. Since all family members traveled together, on the
same days select them all. Click Next.

View: Traveler
[COASKIE, JACK Enroute PCS Travel
. [ 17
TONO: [ T217GI6PRAYAX000 ] Proceed Date: [12020
Number of Days: 25
Type of order: | PCS | End Date: 21132017
What's Authorized Itinerary Reimbursables
Wl Owner operator of POV [(ONo Number of cars authorized
MALT
Who Being Paid
Next Accept Changes Cancel Help

5 | Enter the itinerary and click Accept Leg.

COASTIE, JACK z View: Traveler
TONO: 1217G95PRAY4X000 Itinerary

- Trans Duty Local? = Embark? ‘Who Elze Traveling
m“"“m‘nmn‘my"m‘m‘m‘ Meals AE% Lodging Taxes Miles H
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost

[FEES3 Topeka, K5, Shawnes ] [is Local v 0
0202017 ﬁ ——— o
ransportation: )
- = |:| Iz Embark Lodging Tax:
¥l Duty Day [P - Private Auto v
Lodging Type: 0
Amival Location (click to edit) e
Arrival Date: [23704 Porizmeuth, VA, Portsmauth
2N AIT ﬁ Reason for Stop:
|MC - Missicn Complete e | Meals Type:
O Duty Day CM - Commercial Meals W Miles:
1224

I Accept Leg I ‘ Cancel Changes

Continued on next page
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Two or More POVs — Travel Same Days in Different Cars,
Continued
Procedures,
continued
Step Action
6 | Review/Edit the itinerary as necessary, then click Accept Changes.
COASTIE, JACK : View:  Traveler
TONO: 1217GI6PRAY4X000 Itinerary
" Ti Duty Local? = Embark? Who Else Traveli
e ez S | Day DL | pethoa | -049I9 Meals AE% Ln;nir: Texes. Miles
1200017 | DEP 66683 Topeka, KS, Shawnes PA w7 Edit
2132017 |aRR| 23704 Porsmauth, VA, MG NLG I | R L
l Accept Changes I ‘ Cancel Changes ‘ ‘ Help
7 | Click Accept Changes.
WView: Traveler
SRR Enroute PCS Travel
TONO: [ 1217GI6PRAYAX000 | Proceed Date: 1202017
Number of Days: 25
Type of order: | PCS | End Date: |2r132017
What's Authorized Hinerary ‘Constructed Itinerary Reimbursables
Duration of travel: |Greater than or equal to 24 hours v|
o Cocton | s [0 o[£ coma | R, Yt Tvine
i Topeka, KAMSAS 7
1/2002017 | DEP PA
- 23704 Portsmouth,
2132017 | ARR R MG NLG | e e T
‘ Back H Next ‘ ‘ Exceptions ‘ QOccasionals Accept Changes ‘ Cancel H Help |
Continued on next page

136



18 March 2020

Two or More POVs — Travel Same Days in Different Cars,

Continued
Procedures,
continued
Step Action
8 | The Computations tab shows that the MALT paid both the Member/Employee

and the Dependent since they each drove a vehicle. Apply Advances if necessary
and continue with the rest of your claim.

COASTIE, JACK View: Traveler
TONO: 1217GI6PRAY4X000 setﬂement ReqUESt
Type of order: | PCS | Covered from: 1/20/2017 to: 2/13/2017
Type of Settlement  Pariial ~ Type of Partial: | Not a Partial w
Remit To Transactions Entitlements Computations Financial Remarks
Total Entitlement
= = Deductions
Memb/Emp PSS Per Diem 585.00 -
Partial Payments
Memb/Emp Transportation 20.00
Memb/Emp MALT 232,56 Amount Payable
Dep. MALT 232.56
Method of Payment | DI e SR - | Due Employee
Split Payment 0.00
Computed Split 0.00
I e P I Enter amount in Split Payment field to pay
GTCC
This request may require constructed travel so that the amount computed may not equal the actual amount reimbursed
‘ Back ‘ ‘ Next ‘ ‘ Manage Images ‘ ‘ Receipts ‘ ‘ SAVE ‘ ‘ Cancel ‘ | Help ‘

Don’t forget to add all Reimbursable expenses including: Orders, tolls and any
receipts for claimed items over $75.00. Use the Manage Images function to
attach them to your claim. Spell out in the remarks exactly what happened. The
address of the dependents at the time of receiving orders MUST be typed in
either the Remit To tab or the Remarks block of the claim. Otherwise DLA
with dependents and dependent travel will not be paid.
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