5 March 2020

PCS Travel Claim - Alaskan Marine Highway System
(AMHS)

Introduction This guide provides the procedures for submitting a PCS Travel Claim

Important

when PCS orders are from the old INCONUS Permanent Duty Station to
the new Permanent Duty Station in Alaska and utilizes the Alaskan Marine
Highway System (AMHS).

In this scenario the member is departing from the Old PDS in San Diego,
California to Ketchikan, Alaska utilizing the AMHS point of debarkation
in Bellingham, Washington.

Any delay enroute from the OLD PDS to the Point of Embarkation must be

Information authorized on the Original PCS Orders. Members will not be reimbursed

Procedures

for any additional allowance or delay other than what is authorized on the
Original PCS Orders.

When actual travel on the AMHS ferry is one day, members must input the
day of arrival at the Point of Embarkation the day prior to the ferry
departure.

When actual travel on the AMHS ferry is for multiple days, members must
input the day of arrival at the Point of Embarkation the same day of the
ferry departure.

See below.

Step

Action

1

Select the member to be paid in the Itinerary then click the Next button.

MOLE, WHACK A Enroute PCS Travel View: Traveler

TONO 1219G8INHWSAENQD Proceed Date:  10/1/2019

Number of Days: 4
Type of Order: PCS End Date: 10/422019

What's Authorized Itinerary Constructed Itinerary Reimbursables

[ Owner operator of POV [INo MALT Number of cars authorized

Highlight Who's Travel Expenses are being Reimbursed on this Itinerary

WHACK {Wiermber)

Select All
Unselect All

| met || xcepuons | occasiona | ncorptcages | [ cancst | [ v |

Continued on next page
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PCS Travel Claim - Alaskan Marine Highway System
(AMHS), continued

Procedures,
continued

Step Action

2 For one day AMHS ferry travel. In the Itinerary section, select the AT
(Awaiting Transportation) option for the Reason for Stop. Enter the arrival
day, this will be the day before the ferry departs from the POE (Point of
Embarkation). This is to ensure the days spent waiting for the AMHS are not
paid. Member is not entitled for any reimbursement for the period from Old
PDS to the day prior to the ferry departure, other than PCS entitlements
authorized on the original orders. Then click Accept Leg.

MOLE, WHACK A i View:  Traveler
TONO: 1219GEINHWSAEDDD Itinerary

Duty Local?

Embark?
Day 'Dl‘ Method

Who's Traveling Concurrently ‘ ‘

Lodging

Reaszon Meals AE% Lodging Taxes Miles
D Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
- " ; s Local LDP - Lodging Plus ™ 0.00
10012019 |l | San Diego, CA, San Diego ‘ s Local | ging _I
Method of Transportation: |:| }s Embark Lodging Tax:
Duty Day [PA - Private Auto ] 0.00
Amival Location (click to edit) Lodging Type:
SOTE B | Belli WA, Whats | [CQ - Comm Qirs Incidental Expense Ful__ | ~]
10/03/2019 B35 oo con for Stop:
O Duty Day |AT - Aviaiting Transportation | v] Meals Type: Miles:
[CM - Commercial Meals ~] | 0
I Accept Leg I [ Cancel Changes

Continued on next page
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PCS Travel Claim - Alaskan Marine Highway System
(AMHS), continued

Procedures,
continued

Step

Action

3

Enter the day after arrival in the Departure and Arrival dates from the Point of
Embarkation. Select the AF - Alaskan Ferry System and MC — Mission

Complete option from the Method of Transportation drop-downs. Then
Accept Leg.

MOLE, WHACK A

q View: Traveler
TOMNO: 1219GE9NHWSAEN00 Itmerary
» Trans |Duty Local? = Embark? Who's Traveling Concurrently
i Ecai Reason| Day | '°* |Method | 998 | peals AE% Lodging Taxes Miles
10//2018 | DEP San Diego, CA, San Diego PA
10/3/2019 | ARR Eellingham, WA, Whatcom AT LDP ca o] 1344
O Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
Belli Nhat [is Local v 0.00
| tooaote sl L WA, | l ]
Method of Transportation: /! 1= Embark Lodging Tax:
[ buty Day AF - Alaskan Ferry System ~ 0.00
Armival Location (click to edit) Lodging Type:
eI o | Ketchikan, AK ALASKA, Ketchikan... | [CQ_ Comml Qirs Incidental Expense Ful__| v/
10/04/2019 = Reason for Stop:
0 Duty Day IMC - Misszion Complete I A | Meals Type: Miles:
CM - Commercial Meals LI 0

Accept Leg I [ Cancel Changes

Continued on next page




5 March 2020

PCS Travel Claim - Alaskan Marine Highway System

(AMHS), continued
Procedures,
continued
Step Action
4 The completed Itinerary should look like this. Ensure the AT option is the

reason for stop in the first leg (to not pay any time waiting for the ferry).

Do NOT input any leave into the Itinerary and always ensure the members
arrival is the day prior to the ferry departure from the Point of Embarkation.
Click Accept Changes.

D 191acnn i View:  Traveler
TONO: 1219GEINHWSAEQ00 Itinerary

- Trans | Duty Local? a Embark? Who's Traveling Concurrently
L ezl Reason| Day | P | Method | “°9%"?| “Meals AE% Lodging Taxes Miles
10/1/2019 | DEP San Diego, CA, San Diego PA Edit Del
10/3/2019 | ARR Bellingham, WA, Whatcom AT LoP co [0 ] Insert
10/42019 | DEP Bellingham, WA, Whatcom AF 7 Edit | o
10/4/2019 | ARR | Ketchikan, AK, Ketchikan Gateway | MG HLG [0 ] o] Insert

I Accept Changes I [ Cancel Changes } [ Help ]

For Multiple days travel on the AMHS ferry. In the Itinerary section, select the
AT (Awaiting Transportation) option for the Reason for Stop. Enter the arrival
day, this will be the same day the ferry departs from the POE (Point of
Embarkation). This is to ensure the days spent waiting for the AMHS are not
paid. Member is not entitled for any reimbursement for the period from Old
PDS to the day prior to the ferry departure, other than PCS entitlements
authorized on the original orders. Then click Accept Leg.

nos cxa i View:  Traveler
TONO: 1219G8INHWSAEN00 Itinerary

" Trans Local? Embark? Who's Traveling Concurrently
e | | =D | | — | | Lodging ‘ Meals ’ AE% Lodging Taxes Miles
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
San Diego, CA, San Di (s Local [LoP - Lodging Plus ~] 0.00
100017207 |14 ['5an Diego, GA. San Diego | =
Method of Transportation: [is Embark Ledging Tax
Duty Day [PA - Private Auto ~] 0.00
Arrival Location (click to edit) Lodging Type:
Aurival Date: . | Bellingham, WA, Whatcom | I(,C - Comml Qirs Incidental Expense Full ZI
10/04/2019 }**  Reason for Stop:
O Duty Day |AT - Awaiting Transportation | v Meals Type: Miles:
|C:‘.‘| - Commercial Meals Ll ‘ 0
I Accept Leg I [ Cancel Changes

Continued on next page



5 March 2020

PCS Travel Claim - Alaskan Marine Highway System
(AMHS), continued

Procedures,
continued
Step Action
6 Enter the day of departure when ferry actually departs, and enter the actual day

of arrival in the Arrival dates from the Point of Embarkation. Select the AF -
Alaskan Ferry System and MC — Mission Complete option from the Method of
Transportation drop-downs. Then Accept Leg.

MOLE, WHACK A 3 View:  Traveler
TONO: 1219G8INHWSAEQ00 Itlnerary
Date Trans |Duty Local? Embark? Who's Traveling Concurrently
LeinT Reason| Day | '°- | Method | 29919 | “peals AE% Lodging Taxes Miles
10/1/2018 | DEP San Diego, CA, San Diego PA
10/4/2019 | ARR Bellingham, WA, Whatcom AT LDP ca (| 1344
Departure Date Departure Location (click to edit) Method of Reimbursement: Daily Ldg Cost
= | Bellingham, WA, Whatcom [is Local [ 2| 0.00
[10/0412019 |- L |
Method of Transportation: | Is Embark Lodging Tax
[ puty Day |AF - Alaskan Ferry System 1v | 0.00
Arrival Location (click fo edit) Lodging Type:
Adival Date: [ Ketenikan, ax ALasKa, Ketenikan... | [CQ- Comm Qtrs Incidental Expense Full__[v]
101612019 =1 Reason for Stop:
0 Duty Day |MC - Mission Complete |v I Meals Type: , Miles:
{C\‘.-I - Commercial Meals z] 0
I Accept Leg I [ Cancel Changes

The completed Itinerary should look like this. Ensure the AT option is the
reason for stop in the first leg (to not pay any time waiting for the ferry).

Do NOT input any leave into the Itinerary and always ensure the members
arrival is the day prior to the ferry departure from the Point of Embarkation.

Click Accept Changes
MOLE, WHACK A i View:  Traveler
TONO: 1213GBINHWSAE00D Itinerary
Trans | Duty Local? Embark? Who's Traveling Concurrently
Date Location Reason| Day | ' | Method| “°%0"™ | “peals AE% Lodging Taxes Miles
10M/2019 |DEP|  San Diego, CA, San Diego PA Edit | ney
10/4/2019 | ARR|  Bellingham, WA, Whatcom AT P | ca [0 J[ooo ][ 000 J[734a] Insert
10/4/2019 | DEP Bellingham, WA, Whatcom AF v Edit Del
10/6/2019 | ARR | Ketchikan, AK, Ketchikan Gateway | MG NLG [0 1[Coe0 o0 1[0 ] Insert
| Accept Changes I [ Cancel Changes } [ Help ]

Continued on next page
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PCS Travel Claim - Alaskan Marine Highway System
(AMHS), continued

Procedures,
continued
Step Action
8 Review the Daily Expenses to ensure accurate payment to the member. In this

example we used on day of travel on the AMHS. Click Done.

MOLE, WHACK A Daily Expenses View: Traveler

TONO: 1219GE9NHW SAEDDD

Date %‘:‘; pdg | P8 | Br | Ln | Dn | Lodg | Break | Lunch | Dinner | incat | M5IE | Tolal | Lodging| ¢z 51
1001 | FP 0.00 |151.00| 0.00
1002 | FP 0.00 |151.00| 0.00
1003 | LDP|160.00| 118.00|CM| CM|CM]| 0.00 | 15.00 | 30.00 | 47.00 23.00] 0.00 |118.00| 0.00
10004 | LDP | 160.00| 118.00|CM| CM|CM]| 0.00 Partial | Day | 28.50 | 8550 | 0.00
Total |508.50| 0.00

Continued on next page
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PCS Travel Claim - Alaskan Marine Highway System
(AMHS), continued

Procedures,
continued
Step Action
9 Click the Computations tab and ensure the calculations are accurate. In this

example we used one day travel on the AMHS. Click Save.

MOLE, WHACK A View: Traveler
e WSAR0 Settlement Request

Type of order: | PCS | covered from: [ 100172019 | to: [ 1042019 |
Type of Settlement [Pariial | Type of Partial: [tot a Pariia [v]
Remit To Trangactions Entitlements | Computations | Financial Remarks
Total Entitlement
o = Deductions
Memb/Emp PCS Per Diem 808.50 .
Partial Payments
Memb/Emp MALT 268 80
Amount Payable
Advances
Method of Payment | Direct Deposit ﬂ|
Due Employes
Spit Payment
Computed Split 0.00

Enter amount in Split Payment field to pay
GTCC

This reguest may require constructed travel so that the amount computed may not equal the actual amount reimbursed

(] o [ ) R
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