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quarantine/isolation periods during PCS transfer.
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Single Mbr PCS via Plane with 1 Day of TVL & Quarantine

Introduction

This guide provides the procedures for a single member PCS via plane
with one day of travel and twelve days of quarantine at the new PDS
prior to their report date.

Procedures See below.
Step Action
1 Enter in the travel orders as usual.
2 e In the itinerary, enter QP as the reason for stop at the new PDS location.
e Enter in the total nightly lodging costs and taxes for the quarantine period.
e Depart on the first day after official quarantine using CS (change station) and
then MC (mission complete).
Date Location Resson | Day | 'O |Method | 12908 | “asie | Sk Lodging ~ Taxes - Mies
3302020 |ARR | New resne LA Orleans or | @ | o | ERll omlra]  |mee|™
4/11/2020 | DEP Mew Orleans, LA, Orleans Edit
4/11/2020 | ARR Mew Orleans, LA, Orleans WC MLG [ o] Insert | 0%
3 This will pay 75% per diem for the flight day and then locality rate of the NEW
PDS area during quarantine. Notice this will still cap lodging at the locality rate
of the PDS area, as well as the lodging taxes (usually 10% of lodging).
Date 1'_:;:3; gﬁe "'i"n‘:‘r'fﬂr Ln | Dn| Lodg |Ereak|Lunch | Dinner | Incdt :“F‘Ent uTm:_lLu.?z-'ngble
03130 LOP | 157.00| 71.00 | CM | M| CM| 157.00 Partial | Day | 53.25 | 210258 | 1570
0331 LDP | 157.00) 71.00 | CM | CM | CM ) 157.004 17.00( 12.00 | 31.00 | 500 | 000 | 22200 | 1570
0401 LOP | 157.00| 71.00 | CM | M| CM 15?.03'1?.[.‘0 18.00 | 31.00 | 5,00 | 0.00 | 22800 | 1570
0402 Lor [157.00] 71.00|cm|om| om| 157.00) 17.00( 1200 [ 21.00 | 500 | ooo | 2zso0| 1570
0403 LOF | 157.00) 71.00 | CM | Ch | CM ) 157.004 17.00( 12.00 | 31.00 | 500 | 000 | 22800 | 1570
0404 LOP | 157.00( 71.00 | CM | GM | CM| 157.00) 17.00| 18.00 | 31.00 | 5.00 ( 0.00 | 22800 | 1570
0405 LOP | 157.00) 71.00 | CM | CM | CM) 157.00) 17.00( 18.00 | 31.00 | 500 | 000 | 22200 | 1570
040G LOP | 157.00| 71.00 | CM | M| CM 15?.03'1?.[.‘0 18.00 | 31.00 | 5,00 | 0.00 | 22800 | 1570
0407 LoF |157.00] 71.00 | cm|om | om| 157.00) 17.00] 1200 [ 21.00 | 500 | ooo | 2zEo0 | 1570
OB LDF | 157.00) 71.00 | CM | CM | CM ) 157.004 17.00( 12.00 | 31.00 | 500 | 000 | 22800 | 1570
0408 LOP | 157.00( 71.00 | CM | GM | CM| 157.00) 17.00| 18.00 | 31.00 | 5.00 ( 0.00 | 22800 | 1570
0410 LOP | 157.00) 71.00 | CM | CM | CM) 157.00) 17.00( 18.00 | 31.00 | 500 | 000 | 22200 | 1570
0411 LOP | 157.00) 71.00 | CM | CM| CM | 000 Parfial | Day | 53.25 | 53.2% 0.00
Totsl | 2771.50| 183.40
4 Complete the claim by filling out the financial tab entering in the line of
accounting and save.
Alc ProgEle CstAct Obj Amount RAN
Element of Expense 2020
Memb/Emp PCS Per Diem $2771.50 ALLT ALC ProgEle CstAct Obj Amount
Memb/Emp Reimbursables $188.40
TotaIsDe":ts $2959.90 o l Ra_ | [ 7e045 | [2100]V] Eﬁ x]
Total By FY $2959.90 [ Accept Line ] [ Cancel Line ]
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Mbr with Dep PCS via Plane to New PDS with Quarantine

Introduction

This guide provides the procedures for a member and their dependents
traveling via plane with fourteen days of quarantine at the new PDS prior

to their report date.

Procedures See below.
Step Action
1 Enter in the travel orders as usual.
2 Select all dependents traveling with the member.
Highlight YWho's Travel Expenses are being Reimbursed on this ltinerary
3 e In the itinerary, enter QP as the reason for stop at the new PDS location.

e Enter in the total nightly lodging costs and taxes for the quarantine period.
¢ Depart on the first day after official quarantine using CS (change station) and

then MC (mission complete).

Trans | Duty Local? _ | Embark? Who's Traveling Concurrently
CEs Lr=rm Reason| Day | '°L | Methoa | L@98ing AE% Lodging Taxes  Miles
4/8/2020 | DEF Hanalulu, HI, Honalulu E w Edit | py
482020 |ARR|  Mew Orlesns, LA, Orleans == D | ca2 om | [0 Jlzzsco || 2960 J[C 0 ] Insert
4/20/2020 | DEF hew Orleans, LA, Orlesns Fﬂ Edit |
42012020 | ARR Mew Orleans, LA, Crleans Il MLG [0 [eoe [0 [0 ] Insert

Continued on next page
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Mbr with Dep PCS via Plane to New PDS with Quarantine,

Continued
Procedures,
continued
Step Action
4 The daily calcs show the amount of lodging and lodging tax authorized per

person and totals the per diem being paid. It is also paying 75% per diem for

travel days.
Date %&&&mmmmmmmﬁﬁﬂme
paneé | LoP [ 157.00] 71.00| oM| oM | oM | 55.25 Farisl | Day | 53.25 | 38475 5.62
pan7 | Lop|1s7.00] 71.00cm|cn|om|se.25] 17.00 [ 1200 | 2100 [ 500 | coo | azeo0] ss2
Daime | LDP | 157.00] 71.00| oM| Ch|cm| 55,25 17.00 [ 12.00 | 3100 | 500 | 000 | 43800| sez
0a0s | LDP | 157.00] 71.00| oM CM | oM | 55,25 17.00 [ 12.00 | 3100 | 500 | 000 | 43e00| sez
pao | LoP [ 157.00] 71.00cm|cn|om|ss.25] 17.00 [ 1200 | 2100 [ 500 | 000 | 4ze00] sa2
pa1 | LDP | 157.00] 71.00| oM cM|cm| 55,25 17.00 [ 1200 | 3100 | 500 | co0 | 43800| Se2
0eMz | LDP | 157.00] 71.00| cM| CM | oM | 55,25 17.00 [ 12.00 | 3100 | 500 | 000 | 43e00| sez
penz | Lop|1s7.00] 7100 oM on|om| 525 | 17.00 | 1200 | 3100 [ 500 | coo | aseoo| sez
0414 |LDP | 157.00] 71.00| cM| CM|cm|85.25 [ 17.00 [ 12.00 | 2100 | 500 | c.00 | 42200| se2
0415 | LDP | 157.00] 71.00| cM| Ch | oM | 55,25 17.00 [ 12.00 | 3100 | 500 | 000 | 43800| sez
pene | LoP | 1s7.00] 7100 om o |om|ss.25| 1700|1200 | 3100 [ 500 | coo | azeoo| sez
0417 | LDP | 157.00] 71.00|cM|cM|cm| 5825 17.00 [ 1200 | 3100 | 500 | 000 | 43800] sa2
pa1e | LDP | 157.00] 71.00| cM| CM | oM | 55,25 17.00 [ 12.00 | 3100 | 500 | c.o0 | 43800| sez
pens | Lop | 1s7.00] 7100 om on|om|ss.25| 1700|1200 | 3100 [ 500 | coo | azeoo| sez
pamn | LoP | 1s7.00] 7100 oM o lom| oo Partial | Day | 53.25 | 15675 | 0.00
Total |G232.50] 72.88

The calculations page and the LOA page do not look the same, this is a display
issue. The system, however, pays correctly.

Element of Expense

Memb/Emp PCS Per Diem

51,817.00

Memb/Emp Reimbursables

5215.00

Dep. Per Diem

$108.50

Dependent Quarantine Per
Diem

$4.315.00

Totals Debits

$6.553.50

Taotal By FY'

56,553.50

=

[erin]

£ Alc ProgEle CstAct Obj Amount
ALLT ALC ProgEle Cathct Obj Amount
o | [ ra ][ 7eoes | prolv] [EE ~]

Regenerste

=
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Mbr Traveling Alone via POV with Quarantine at New PDS

Introduction

Procedures

This guide provides the procedures for a member traveling alone via
POV with quarantine at the new PDS prior to their report date.

See below.

Step

Action

1

Enter in the travel orders as usual.

Select the member only for traveling.

VIR (Member)
SPOUSE [Spouse)
Select All

Highlight Who's Travel Expenses are being Reimbursed on this ltinerary

e In the itinerary, enter QP as the reason for stop at the new PDS location.
e Enter in the total nightly lodging costs and taxes for the quarantine period.
e Depart on the first day after official quarantine using CS (change station) and

then MC (mission complete).

Trans |Duty Local? | Embark? Who's Traveling

L= Loszlan Reason | Day | 'CL | Method | 2298108 | " peais AE% Lodging Taxes Miles
4/13/2020 | DEF Alameds, GA, Alameds B4 Edtt | oy
4232020 | ARR Mizrmi, FL, Mismi-Dade Lor) LOP oo em | [ ]|L225.00 || 2250 | Insert
582020 | DEP Miami, FL, Miami-Dade [ Edit | by
SB/2020 | ARR Miarmi, FL, Miami-Dade MC NLG (| | Insert

On the daily calcs, the member is capped on MALT days (based on the number
of days authorized per the amount of mileage). Also note that lodging is capped
based on locality per diem max lodging rate.

Date %&ﬂmumm&mkmthmﬁ&Lﬁme
o4r1e | FR 0.00 | 151.00] 000
417 | PR 000 | 15100 000
o4z | FR 000 | 1s1.00| 000
o4 | FR 000 | 15100| ooo
oar20 | FR 000 | 15100 000
0421 FP 000 | 151.00| o000
oazz | FR 000 | 151.00] 000
0423 | LDF | 153.00|66.00| M| CM| CM | 153.00] 16.00 | 17.00| 28.00 | 5.00 | 0.00 | 218.00| 1530
0424 | LDP | 152.00|88.00| oM | om| om [ 153.00] 16,00 [17.00 | 2800 [ 500 | 000 | z1e00| 1520
04725 | LDP | 153.00|85.00| CM | CM| CM | 153.00| 16.00 | 17.00| 28.00 | 5.00 | 0.00 | 21800 1520
o428 | LDP | 153.00|85.00| oM | om| om | 153.00] 16.00 [ 17.00 | 2800 [ 500 | 000 | z1e00| 1530
04127 | LDP | 153.00|85.00| CM| CM| CM | 153.00| 16.00 | 17.00 | 28.00 | 5.00 | 0.00 | z18.00| 1530
0428 | LDP | 153.00|86.00| CM| CM| CM | 153.00| 16.00 | 17.00 | 28.00 | 5.00 | 0.00 | z18.00| 1530
o4ze | LDF | 152.00|86.00|om|om| om | 153.00] 16,00 [ 17.00| 2800 [ 500 | 000 | z1e00] 1530
0420 | LDP | 152.00|86.00| oM | om| om [ 153.00] 16,00 [17.00 | 2800 [ 500 | 000 | z1e00| 1520
0501 | LDP | 153.00|85.00|GM| CM| CM | 153.00| 16.00 | 17.00 | 28.00 | 5.00 | 0.00 | 21800 1520
0502 | LoP | 153.00|85.00| oM | om| om | 153.00] 16.00 [ 17.00 [ 2800 [ 500 | 000 | z1e00| 1530
0503 | LDP | 153.00|85.00| CM| CM| CM | 153.00| 16.00 | 17.00 | 28.00 | 5.00 | 0.00 | z18.00| 1530
0504 | LDP | 153.00|86.00| CM| CM| CM | 153.00| 16.00 | 17.00 | 28.00 | 5.00 | 0.00 | z18.00| 1530
0505 | LoF | 152.00|88.00|om| om| om | 153.00] 16,00 [ 17.00| 2800 [ 500 | 000 | z1e00] 1530
0508 | LoP | 152.00|8.00| oM | oM om| .00 Pertisl | Day | <850 | <950 | 000
Total | 3853.50) 198.80

Continued on next page
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Mbr Traveling Alone via POV with Quarantine at New PDS,

Continued

Procedures,
continued

Step Action

5 Notice on the financial tab where the accounting is input that the calculations
shows the MALT days total and the quarantine period PCS per diem total.

E Alc ProgEle CsthAct Obj Amount RAN
Element of Expense 2020

Memb/Emp PCS Far Diem §3.253.50 ALLT ALC ProgEle c Obj Amount

Memb/Emp Reimbursables §198.80

NerblEmp MALT #1850 o] [ ra ] [ eee | [2oo[¥] [ B

Totals Debits $4.568.00

[ Accept Line ] [ Cancel Line ]
Total By FY §4.568.80
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Mbr with Dependents Traveling via POV with Quarantine

Introduction

This guide provides the procedures for a member with dependents

traveling via POV with 14 days of quarantine at the new PDS prior to

their report date.

Procedures See below.
Step Action

1 Enter in the travel orders as usual.
2 Select all travelers and enter the number of cars authorized.

| owner operator of POV 1Mo MALT | Number of cars authorized [ |

Highlight Who's Travel Expenses are being Reimbursed on this Rinerary
FOUSE (Spouse)
==

3

e In the itinerary, enter QP as the reason for stop at the new PDS location.
e Enter in the total nightly lodging costs and taxes for the quarantine period. If
there are multiple rooms, add the cost together for the daily totals.

e Depart on the first day after official quarantine using CS (change station) and
then MC (mission complete).

- Trans |Duty Local? . Embark? Who's Traveling Concurrently
as Leenim Reason| Day | 'CL | Method | 1290108 | “pogis AE% Lodging Taxes Miles
482020 | DEP Mameda, GA, Alameds EA Edit | ooy
4132020 | ARR Mismmi, FL, Mismi-Dade [Go] e | ca o o ][ 7500 || 7750 )[ 2480 Insest
4/28/2020 | DEP Miami, FL, Miami-Dade cs Ecit |
4/28/2020 | ARR Miami, FL, Miami-Dade M LG o] o] Insert

Continued on next page
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Mbr with Dependents Traveling via POV with Quarantine,
Continued

Procedures,
continued

Step Action

4 Notice on the calculation screen that it shows the max lodging rate and then
computes the authorized lodging based on the number and age of the travelers
(similar to TLE, but not the same computations).

Day | Ldg |M&IE MEIE | Total |Lodging
Date | Br | Ln | Dn | Lodg |Break|Lunch | Dinner | Incdtl o9 Taxable

04/06 FFP 0.00 | 453.00 0.00
04/07 FP 0.00 | 453.00 0.00
04/08 FF 0.00 | 453.00 0.00
04/09 FF 0.00 | 453.00 0.00
04/10 FF 0.00 | 453.00 0.00
04111 FF 0.00 | 453.00 0.00
0412 FP 0.00 | 453.00 0.00

04113 LDP | 152.00 | 56.00| CM | CM|CM|153.00 | 18.00| 17.00 | 22.00 | 500 | 0.00 | 210.00 | 15.30
0414 LDP | 153.00 | 66.00 | CM | CM | CM | 153.00 | 18.00 | 17.00 | 22.00 | 5.00 | 0.00 §f 210000 | 15.30
0415 LDP | 153.00 | 66.00 | CM | CM | CM | 153.00 | 18.00 | 17.00 | 22.00 | 5.00 | 0.00 §f 210000 | 15.30
041G LDP | 153.00 | 66.00 | CM | CM | CM | 153.00 | 18.00 | 17.00 | 22.00 | 5.00 | 0.00 §f 210000 | 15.30
47 LDP | 153.00 | 58.00 | CM | CM | CM | 153.00 | 18.00( 17.00 | 22.00 | 500 | 0.00 §f 210.00 § 1530
0413 LDP | 153.00 |&5.00 | CM | CM | CM|153.00 | 18.00 | 17.00 | 22.00 | 500 | Q.00 § 210:00 | 1530
0419 LDP | 153.00 |&5.00 | CM | CM | CM|153.00 | 18.00 | 17.00 | 22.00 | 500 | Q.00 § 210:00 | 1530
0420 LDP | 153.00 |&5.00 | CM | CM | CM|153.00 | 18.00 | 17.00 | 22.00 | 500 | Q.00 § 210:00 | 1530
04/21 LDP | 152.00 | 56.00| CM | CM|CM|153.00 | 18.00| 17.00 | 22.00 | 500 | 0.00 | 210.00 | 15.30
0422 LDP | 153.00 |&5.00 | CM | CM | CM|153.00 | 18.00 | 17.00 | 22.00 | 500 | Q.00 § 210:00 | 1530
04/23 LDP | 152.00 | 56.00| CM | CM|CM|153.00 | 18.00| 17.00 | 22.00 | 500 | 0.00 | 210.00 | 15.30
04/24 LDP | 152.00 | 56.00| CM | CM|CM|153.00 | 18.00| 17.00 | 22.00 | 500 | 0.00 | 210.00 | 15.30
04/25 LDP | 152.00 | 56.00| CM | CM|CM|153.00 | 18.00| 17.00 | 22.00 | 500 | 0.00 | 210.00 | 15.30
04/26 LDP | 152.00 | 56.00| CM|CM|CM| 0.00 Pariial | Day | 49.50 || 148.50 0.00
Totsl || 13842.50 § 18290

5 The system takes the total amount of lodging paid and divides it by the number
of travelers (same for lodging taxes, however all taxes are paid to the member

in reimbursables), and pays each traveler up to but NTE the daily max lodging
amount. The per diem computations are:

e Member: 100% MI&E

e Spouse traveling with the member: 75% MI&E

e Spouse traveling without the member: 100% M&IE

e Dependents >12: 100% M&IE

e Dependents <12: 50% M&IE

Continued on next page
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Mbr with Dependents Traveling via POV with Quarantine,
Continued

Procedures,
continued

Step Action

6 Notice how the financial tab breaks out the difference between Dep PCS costs
and Dep Quarantine costs, as well as the member’s.

3 Ale FrogEle CstAct Obj Amount RAN
[ Element of Expense 2020
HMemblEmp PCS Per Diem §3.953.50 ALLT ALC ProgEle Cath Obj Amount
MembEmp Reimbursables 5795.80
71 o | [ Rra | [7enes 200 [v] [ @ x|
| Memb/Emp MaLT 5418.50 [21] [Lrees | [z100[v] b.0d
Dep. Per Diem §401.00
Dep. MALT 5416.50 [ Accept Line ] [ Cancel Line J
Dependent Quarantine Per
Diem §0.425.00
Totals Debits $15.478.10
[ Cancel ] [ Help ]
Total By FY $15.475.10
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Mbr with Dependents Traveling via POV and Ordered to

Stop En Route for Quarantine

Introduction

This guide provides the procedures for a member with dependents
traveling via POV and ordered to stop en route to quarantine.

Procedures See below.
Step Action
1 Enter in the travel orders as usual.
2 Select all travelers and enter the number of cars authorized.
Wi owner operator of POV [INo MALT I Number of cars authorized L‘I
Highlight Who's Travel Expenses are being Reimbursed on this ltinerary
3

e In the itinerary, enter QP as the reason for stop at the en route quarantine
location.

e Enter in the total nightly lodging costs and taxes for the quarantine period. If
there are multiple rooms, add the cost together for the daily totals.

e Depart on the first day after official quarantine using CS (change station) and
travel to the NEW PDS, then MC (mission complete).

Trans

MHLG

" Duty Local? . Embark? Whao's Traveling Concurrently

= LoslEn Reason| Day | 'PL | Method | 12999 | peajs AE% Lodging Taxes Miles

4H2020 | DEF Cape May, MJ, Cape May Edit | oy
41172020 | ARR Topeka. K5, Shawnes oP woF | o2 em | Co 2500 |[ 1250 |[1850 | Insert
4/26/2020 | DEP Topeks. K3, Shawnes Edit
5172020 | ARR Sestile, WA, King MC

N | Insert| 0%t

10

Continued on next page



17 July 2020

Mbr with Dependents Traveling via POV and Ordered to
Stop En Route for Quarantine, Continued

Procedures,

continued

Step

Action

4

The daily computations screen shows the MALT days and Quarantine days:

e The first set of MALT days is based on 1550 of mileage (computes to 5 days).

e The second set of MALT days is based on 1525 of mileage (5 days).

e Even though 3075 miles one way is only 9 days of travel, the system has to
figure it based on the departure and arrival dates of the actual MALT travel
legs.

Day | Ldg |M&IE )
Date Type| R “IBanDnLochBEnltLLnd'anﬂlnudﬂ

MEIE | Total |Lodging

Amount | Amount | Tax u

04/06 FF 0.00 | 48075 | 000
04/07 FF 0.00 | 48075 | 000
04103 FP 000 | 48075 | 000
0409 FP 000 | 48075 | 000
04/10 FP 0.00 | 48075 | 0.00
0411 LDF | 86.00 (55.00 (CM| Ch| CM|31.25| 12.00| 14.00 | 23.00 | 500 | 000 | 30375 | 312

o412 LDP | 86.00 (55.00 (CM| CM| CM|31.25|12.00| 14.00 | 23.00 | 500 | 000 | 30375 | 312

0413 LDP | 86.00 (55.00 (CM| CM| CM|31.25|12.00| 14.00 | 23.00 | 500 | 000 | 30375 | 312
04/14 LDP | 86.00 | 55,00 | CM| CM| CM|31.25| 12.00| 14.00 | 23.00 | 5.00 [ Q.00 | 30375 | 3.12
0415 LDF | 86.00 (55.00 (CM| Ch| CM|31.25| 12.00| 14.00 | 23.00 | 500 | 000 | 30375 | 312

041G LDF | 86.00 (55.00 (CM| Ch| CM|31.25| 12.00| 14.00 | 23.00 | 500 | 000 | 30375 | 312
o417 LDP | 86.00 (55.00 (CM| CM| CM|31.25|12.00| 14.00 | 23.00 | 500 | 000 | 30375 | 312
04112 LDP | 86.00 | 55,00 | CM| CM| CM|31.25| 12.00| 14.00 | 23.00 | 5.00 [ Q.00 | 30375 | 3.12
04/19 LDP | 86.00 | 55,00 | CM| CM| CM|31.25| 12.00| 14.00 | 23.00 | 5.00 [ Q.00 | 30375 | 3.12
0420 LDF | 86.00 (55.00 (CM| Ch| CM|31.25| 12.00| 14.00 | 23.00 | 500 | 000 | 30375 | 312
04421 LDP | 86.00 (55.00 (CM| CM| CM|31.25|12.00| 14.00 | 23.00 | 500 | 000 | 30375 | 312

0422 LDP | 86.00 (55.00 (CM| CM| CM|31.25|12.00| 14.00 | 23.00 | 500 | 000 | 30375 | 312
04/23 LDP | 86.00 | 55,00 | CM| CM| CM|31.25| 12.00| 14.00 | 23.00 | 5.00 [ Q.00 | 30375 | 3.12
0424 LDF | 86.00 (55.00 (CM| Ch| CM|31.25| 12.00| 14.00 | 23.00 | 500 | 000 | 30375 | 312

04/25 LDF | 86.00 [ 55.00 [ CM| Ch| CM|31.25| 12.00| 14.00 | 25.00 | 500 | 000 | 30375 | 312

04426 FP 000 | 48075 | 000
04/27 FF 0.00 | 48075 | 000
04/28 FF 0.00 | 48075 | 000
0429 FP 000 | 48075 | 000
04430 FP 000 | 48075 | 000

Total |2483.75| 48.80

Again, notice how the financial tab breaks out the computations for MALT
days and Quarantine days for both the member and their dependents.

4 Ale ProgEle CstAct Obj Amount RAN
Element of Expense 2020
Memb/Ermnp PCS Far Diem 52.803.75 ALLT ALC ProgEle Cth Obj Amount
Memb/Emp Reimbursables 5187.50
21 0 RA 78045 2100 [v] [ @m x|
Memb/Ernp MALT 552275 [21] [[7e0es | [2ro0[v] b.od
Dep. Per Diem §2,038.50
Dep. MALT 552275 [ Accept Line ] [ Cancel Line ]
Depandent Quarantine Fer
G §4,821.50
Taotals Debits $10.688.75
Regenerste Save [ Cancel ] [ Help ]
Tatal By Fy $10.698.75
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Mbr with Dep Traveling via POV and Ordered to Return to
Old PDS to Quarantine before Traveling to New PDS

Introduction This guide provides the procedures for a member with dependents

traveling via POV and ordered to return to their old PDS to quarantine
before traveling to their new PDS.

Procedures See below.
Step Action
1 Enter in the travel orders as usual.
2 Select all travelers and enter the number of cars authorized.
M Owner operator of POV [INo MALT |Number of cars authorized QI
Highlight Who's Travel Expenses are being Reimbursed on this Itinerary
3 e In the itinerary, enter DL as the reason for stop at the “turnaround point” to

go back to the OLD PDS location for quarantine.

e Enter in the total nightly lodging costs and taxes for the DL location (if any).

e Enter the new leg to return to the OLD PDS and put QP as the reason for
stop.

e Enter in the total nightly lodging costs and taxes for the quarantine period. If
there are multiple rooms, add the cost together for the daily totals.

e Depart on the first day after official quarantine using CS (change station) and
travel to the NEW PDS, then MC (mission complete).

Trans |Duty oL Local? Embark? Wheo's Traveling Concurrently

Lz Lt Reason | Day Method | L2988 | “ppaqis AE%: Lodging Taxes Miles
482020 | DEF Seattle, W, King PA Edit |
2020 |ARR|  Resang CA Shade o e | ME | on | [T st
42020 | DEP Redding, CA, Shasts PA Edit
a0 |Amm| et Wik & o | %0 | o | COCEETEEICET]  |wee
4/21/2020 | DEF Seattle, WA, King PA Edit |
4242020 | ARR Alameda, G4, Alameds Mc MLG o] Insert

Continued on next page
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Mbr with Dep Traveling via POV and Ordered to Return to

17 July 2020

Old PDS to Quarantine before Traveling to New PDS,

Continued
Procedures,
continued
Step Action
4 Notice on the daily calcs that the MALT days to the turnaround point and return

to the OLD PDS are computed as MALT, then Quarantine days and then

MALT days from the OLD PDS to the NEW PDS.

Date %ﬁﬁ&mmmmwmmﬁmﬂme
0408 | FP 0.00 | 490.75 | 0.00
0407 | FP 000 | 420.75 | 0.00
oanes | PP 000 | 490.75 | 0.00
0408 | LOP | 184.00 | 76.00| CM| CM | CM | 55.25| 15.00 | 18.00 | 3400 | 5.00 | 0.00 | 47200 | 662
0e1D | LDP |124.00 | 78.00| oM om|cm|sa.25) 1200 [ 1200 | 3400 [ 500 | oo | ar2o0| sez
0411 | LDP |184.00 | 76.00| CM| CM | CM|55.25| 12.00 | 12.00 | 3400 | 5.00 | 0.00 | 47200 | 662
0412 | LDP | 184.00 | 75.00| CM| CM|CM| 55.25| 12.00 | 12.00 | 34.00 | 5.00 | 0.00 | 47200 | 562
0413 | LDP |124.00|75.00|cm|cm|cm|s5.25) 12.00 [ 1200 | 3400 [ 500 | 000 | 47200 | s82
04114 | LDP | 184.00 | 75.00| CM| CM|CM|55.25| 12.00 | 12.00 | 34.00 | 5.00 | 0.00 | 47200 | 562
04115 | LDP | 1284.00 | 76.00| CM| CM | M| 55.25| 12.00 | 12.00 | 3400 | 5.00 | 0.00 | 47200 | s62
0418 | LDP |184.00 | 78.00| cM|om|cm|sa.25) 12,00 [ 1200 3400 [ 500 | ooo | a72o0| se2
04117 | LOP | 184.00 | 76.00| CM| CM | CM| 55,25 12.00 | 18.00 | 3400 | 5.00 | 0.00 | 47200 | 662
04118 | LDP | 184.00 | 76.00| CM| CM|CM| 55.25| 15.00 | 12.00 | 3400 | 5.00 | 0.00 | 47200 | 562
0e8 | LOP |124.00|78.00| oM on|cm|s5.25) 12.00 [ 1200 | 3400 [ 500 | 000 | 47200 | se2
0420 | LDP | 184.00 | 75.00| CM| CM|CM| 55.25| 12.00 | 12.00 | 34.00 | 5.00 | 0.00 | 47200 | 562
oarz1 FP 0.00 | 480.75 | 0.00
a2 | PP 000 | 40075 | 0.00
gazz | PR 000 | 490.75 | 0.00
Totsl | 260850 6744

Again, notice how the financial tab breaks out the computations for MALT

days and Quarantine days for both the member and their dependents.

Element of Expense 2020
Memb/Emp PCS Per Diem §2.493.00
Memb/Emp Reimbursables 5270.00
Memb/Emp MALT 5338.84
Dep. Per Dism 51.888.75
Dep. MALT §338.94
Dependent Quarantine Per
B 54.416.75
Totals Debits 50,555.78
Tatal By FY $9.505.78

3 Al ProgEle CstAct Obj Amount
ALLT ALC ProgEle CatAct Ohbj Amount
o | [ ra ] [[rews | [2io0[v] B ~]
[ Accept Line ] [ Cancel Line ]
Regeners e [ Cancel ][ Help ]
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17 July 2020

Mbr Traveling Alone via POV to Point of Embarkation for
Quarantine and then via the AMHS to New PDS

Introduction This guide provides the procedures for a member traveling alone via
POV to the Point of Embarkation for quarantine and then via the AMHS
to the new PDS.

Procedures See below.

Step Action
1 Enter in the travel orders as usual.

2 Select the member only for traveling.
Highlight Who's Travel Expenses are being Reimbursed on this Itinerary

[ MEAT (Member)

3 e In the itinerary, enter QP as the reason for stop at the point of embarkation
where the member gets on the AMHS or flies overseas.

e Enter in the total nightly lodging costs and taxes for the quarantine period.

¢ Enter the new leg to continue to the NEW PDS.

¢ Depart on the first day after official quarantine using AF (Alaskan Ferry) and
travel to the NEW PDS, then MC (mission complete).

" Trans |Duty Local? .| Embark? Wha's Traveling Concurrently
= Logien Reason| Day | 'OL | Method | L0990 | “ppeais AE% Lodging Taxes Miles
242020 |DEP|  San Diego, GA, San Diego PA Edit |y
272020 | ARR Bellingham, WA, Whatcom QP LOF co cm | o too00 ([ 1000 J[1700 ] Insert
452020 |DEP|  Belingham, V&, Whatcom AF v Edit | ooy
482020 [ARR|  Anchorage, AK, Anchorsge MC NLG o] o1 Insert

Continued on next page
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17 July 2020

Mbr Traveling Alone via POV to Point of Embarkation for
Quarantine and then via the AMHS to New PDS, Continued

Procedures,
continued
Step Action
4 Notice on the daily calcs that the MALT days to the point of embarkation are
computed as MALT, then Quarantine days and then Alaska Ferry days from the
point of embarkation to the NEW PDS and the disembark per diem.
MEIE MEIE Total i
Date ma Eet mmmmmmnmlmmmmemﬂTmue
0324 FFP 000 1581.00 0.00
0325 FP 0.00 151.00 0.00
QG FP 0.00 151.00 0.00
Q32T LDF | 83.00 | 55.00 |CM|CM | CM [B6.00 | 13.00) 14.00 | 23.00 | 500 | 000 151.00 g.80
032E LDP | 88.00 | 55.00 | CM|Ch | CM (B86.00 | 12.00| 14.00 | 23.00 | 5.00 0.00 151.00 880
0328 LDF | 83.00 | 55.00 |CM|CM | CM [B6.00 | 13.00) 14.00 | 23.00 | 500 | 000 151.00 g.80
0330 LDP | 88.00 | 55.00 | CM|Ch | CM (B86.00 | 12.00| 14.00 | 23.00 | 5.00 0.00 151.00 880
0331 LDF | 83.00 | 55.00 |CM|CM | CM [B6.00 | 13.00) 14.00 | 23.00 | 500 | 000 151.00 g.80
o401 LDP | 88.00 | 55.00 | CM|Ch | CM (B86.00 | 12.00| 14.00 | 23.00 | 5.00 0.00 151.00 880
04/02 LDF | 83.00 | 55.00 |CM|CM | CM [B6.00 | 13.00) 14.00 | 23.00 | 500 | 000 151.00 g.80
0403 LDF | 8800 | 55.00 | CM | Ch | ChM (85.00 | 12.00| 14.00 | 23.00 | 5.00 000 151.00 g.80
04/04 LDF | 83.00 | 55.00 |CM|CM | CM [B6.00 | 13.00) 14.00 | 23.00 | 500 | 000 151.00 g.80
O4/05 AF T8.00 78.00 0.00
0406 LDF (128,00 125.00 | CM | CM | M | 0.00 Parfial| D=y | 83.75 | 83.75 0.00
Taotal |1981.75 | 25.40
5 Again, notice on the financial tab when entering in the accounting, the system
breaks out the computations for MALT days and Quarantine days for the
member.
[ Limit Allt  Ale ProgEle CstAct Oihj Amount RAN
H Element of Expense 2020
H Memb/Emp PCS Per Diem 51,88175 | | | | | | | |
Memb/Emp Reimbursables 3£6.40 )
ALLT ALC ProgEle Cetfct Oibj Armount
Memb/Emp MALT $250.00
DLA $1,418.78 o RA TE045 [z101 [v]
Taotals Debits 53.778.83
[ Accept Line ] [ Cancel Line ]
| Taotal By FY 53.778.83
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