
Updating Your Profile in TPAX 

  
Introduction This guide provides the procedures for updating your profile in TPAX. 

  
Procedures See below.  

 

Step Action 

1 Once logged into TPAX, click Profile and History. 

 
 

2 Click the Profile option. 

 
  

 Continued on next page 

  



Updating Your Profile in TPAX, Continued 

  
Procedures, 

continued 
 

 

Step Action 

3 You can update the information on any of the tabs at any time. In this example, we 

will update the mailing address. Click the Address tab. 

 
 

  

 Continued on next page 

  



Updating Your Profile in TPAX, Continued 

  
Procedures, 

continued 
 

 

Step Action 

4 Make sure you update all required fields. 
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Updating Your Profile in TPAX, Continued 

  
Procedures, 

continued 
 

 

Step Action 

5 Then click Save. 

 
 

  

  


