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MEMORANDUM
	From: 
	F. M. LAST, RANK
UNIT
	


	To:
	COMDT (CG-711) 

	Thru:
	

	Subj:
	RESERVE AVIATION ASSIGNMENT WAIVER REQUEST


	Ref:
	(a) ALCOAST 075/22



Use this template as a guide to convey your desire for a waiver of any minimum requirement for the reserve aviation workforce. Sign, scan and email the memo to the program points of contact listed in reference (a). Remember to delete these instructions and ensure all yellow highlighting / red text has been replaced or deleted before submitting the memo. Leave 1 line, size 12 font, between the bottom of the Ref section and paragraph 1. 
1. Respectfully request a waiver for (requirement) per reference (A). Provide a short statement (1-2 sentences) on why you want to affiliate with the reserve aviation workforce. This could be as simple as reflecting on your desire to serve in Reserve (or current affiliation via SELRES) and the fact that the reserve aviation career path didn’t exist program when you separated from active duty].
2.  My aviation assignment history includes the following:
a. Unit name: Air Station Clearwater, 2015-2019
Rank: LCDR 

Designations/Qualifications: MH60T Aircraft Commander and Instructor Pilot/Flight Examiner
b. Unit name: Air Station Elizabeth City, 2011-2015

Rank: LT
Designations/Qualifications: MH60T Aircraft Commander and Advance SAR
3. Use this section to describe your current civilian job, including skills and experiences that may be applicable to reserve aviation. Attach copies of any applicable licenses or certificates as enclosures. 
a. Example: B737 First Officer with United Airlines since 2019. Conducts maintenance on fleet of xxx aircraft, responsible for, etc. Holds FAA Airframe and Powerplant Certificate.
4. Personal narrative on your desire to serve in aviation and what skills/experiences/attributes you can bring to the reserve aviation workforce. 
5. Thank you for your consideration of my request. If you have any further questions, I can be reached at (###) ###-####.
#

Enclosure:
(1) [Optional Enclosure] – Any additional supporting documents. Example: copy of FAA CFII Certificate.
Copy:
   CGRC (ISTT)
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