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Privacy Act Statement
Pursuant to 5 U.S.C. §552a(e)(3), this Privacy Act Statement serves to inform you of why DHS is requesting the information on this form.
AUTHORITY: Title 37 U.S.C § 402b
PURPOSE: Information is used to determine if a United States Coast Guard (USCG) active-duty member with dependents meets the eligibility requirements for entitlement to a Basic Needs Allowance.
ROUTINE USES:  Authorized USCG officials will use this information to determine if the active-duty member meets the eligibility screening for an entitlement to a Basic Needs Allowance payment. Any external disclosures of information within this record will be made in accordance with DHS/USCG-014 Military Pay and Personnel, October 28, 2011, 76 FR 66933.
CONSEQUENCES OF FAILURE TO PROVIDE INFORMATION:  Providing this information is voluntary.  However, failure to provide the information will result in the inability to accurately review the worksheet to determine Basic Needs Allowance eligibility.
Privacy Act StatementPursuant to 5 U.S.C. §552a(e)(3), this Privacy Act Statement serves to inform you of why DHS is requesting the information on this form.AUTHORITY: Title 37 U.S.C § 402bPURPOSE: Information is used to determine if a United States Coast Guard (USCG) active-duty member with dependents meets the eligibility requirements for entitlement to a Basic Needs Allowance.ROUTINE USES:  Authorized USCG officials will use this information to determine if the active-duty member meets the eligibility screening for an entitlement to a Basic Needs Allowance payment. Any external disclosures of information within this record will be made in accordance with DHS/USCG-014 Military Pay and Personnel, October 28, 2011, 76 FR 66933.CONSEQUENCES OF FAILURE TO PROVIDE INFORMATION:  Providing this information is voluntary.  However, failure to provide the information will result in the inability to accurately review the worksheet to determine Basic Needs Allowance eligibility.
Section A: Member Information
Section A: Member Information
Section B: Federal Poverty Guideline (FPG) Amount
Section B: Current Military Income
Obtain FPG amount for the previous calendar year based on the household size and the member's permanent duty station location.  For members in initial entry training or assigned to a PDS outside of the United States, the FPG amount for the 48 contiguous states and District of Columbia will be used.  Log into web site: https://aspe.hhs.gov/topics/poverty-economic-mobility/poverty-guidelines .
Obtain FPG amount for the previous calendar year based on the household size and the member's permanent duty station location.  For members in initial entry training or assigned to a PDS outside of the United States, the FPG amount for the 48 contiguous states and District of Columbia will be used.  Log into web site: https://aspe.hhs.gov/topics/poverty-economic-mobility/poverty-guidelines .
1. Household Size Calculation: Include the member and the member's BAH eligible dependents who are enrolled in DEERS, regardless of the dependent's location.  
1. Household Size Calculation: Include the member and the member's BAH eligible dependents who are enrolled in DEERS, regardless of the dependent's location.  
2. Enter the Federal Poverty Guideline (FPG) amount associated with the number entered in
Section B.1
2. Enter the Federal Poverty Guideline (FPG) amount associated with the number entered inSection B.1
3.  Multiply the FPG amount in Section B.2 times 1.5:
5.  Multiply the FPG amount in Section B.2 times 1.3:
Section C: Previous Calendar Year Gross Household Income. Total military income must be obtained by the servicing P&A from "Total Earnings YTD" Pay Calcs Accumulator for End-Month DEC pay calendar.
Section C: Previous Calendar Year Gross Household Income. Total military income must be obtained by the servicing P&A from "Total Earnings YTD" Pay Calcs Accumulator for End-Month DEC pay calendar.
The term `Gross Household Income' (GHI) includes all household income derived from any source, and from any member of the household counted in Section B.1.  The full definition of GHI, including identification of limited exceptions, can be found in the Glossary within DoD Instruction 1341.15, Basic Needs Allowance.
The term ‘Gross Household Income’ (GHI) includes all household income derived from any source, and from any member of the household counted in Section B.1.  The full definition of GHI, including identification of limited exceptions, can be found in the Glossary within DoD Instruction 1341.15, Basic Needs Allowance.
"+" Add  "-" Delete 
"+" Add "-" Delete 
Name of Member or Dependent Earning Income
Name of Member or Dependent Earning Income
Income  Source. Use the "+/-" to add/delete rows. 
Income  Source.  Use the "+" to add more rows. 
Amount (Annualized)
Amount (Annualized)
Previous Calendar Year Total: 
Previous Calendar Year Total: 
Previous Household Gross Income
Section D: Military Income Related Current Year Increases to GHI (Annualized):
Section D: Current Year Military Income (Annualized):
Coast Guard Pay Periods.  Each month is divided into two pay periods (mid-month and end-month). 
Obtain current and total military income from the CG-5209-ACT, United States Coast Guard/NOAA Active and Reserve Statement of semi-Monthly Income.  The EARNINGS section of the CG-5209-ACT indicates the applicable pay and allowances in the “Description” column and the semi-monthly amounts in the “Current” column, along with a semi-monthly total.
Coast Guard Pay Periods.  Each month is divided into two pay periods (mid-month and end-month). Obtain current and total military income from the CG-5209-ACT, United States Coast Guard/NOAA Active and Reserve Statement of semi-Monthly Income.  The EARNINGS section of the CG-5209-ACT indicates the applicable pay and allowances in the “Description” column and the semi-monthly amounts in the “Current” column, along with a semi-monthly total.
Section E: Other (non-military) Current Year Increases to GHI (Annualized):
Section E: Other (non-military) Current Year Increases to GHI (Annualized):
1.  During the current calendar year, have you experienced any cumulative monetary increase in recurring monthly GHI of $150 or more per month, which is not already captured by Section D. above?
1.  During the current calendar year, have you experienced any cumulative monetary increase in recurring monthly GHI of $150 or more per month, which is not already captured by Section D. above?
Yes or No
2.  If yes, how much has your recurring monthly GHI increased?
2.  If yes, how much has your recurring monthly GHI increased?
3.  Multiply the monthly increase in GHI times 12: 
Section F: Determine BNA Eligibility:
Section F: Determine BNA Eligibility:
3.  Is the amount in Section F.2. higher than the amount in F.1.?
3.  Is the amount in Section F.2. higher than the amount in F.1.?  
Yes or No choices:
5.  Is the amount in Section F.4. higher than the amount in F.1.?
5.  Is the amount in Section F.4. higher than the amount in F.1.?
Yes or No choices:
Section G: BNA Computation:
Section G: BNA Computation:
BNA must be computed as follows: 1.5 times the most recently published annual Federal Poverty Guidelines (FPG) for the calendar year during which the allowance is paid based on the member's duty station and the current number of individuals in the member's household, including the member, minus the member's gross household during the preceding calendar year) divided by 12.  The amount of the BNA must be rounded to the nearest whole dollar.
BNA must be computed as follows: 1.5 times the most recently published annual Federal Poverty Guidelines (FPG) for the calendar year during which the allowance is paid based on the member's duty station and the current number of individuals in the member's household, including the member, minus the member's gross household during the preceding calendar year) divided by 12.  The amount of the BNA must be rounded to the nearest whole dollar.
2. Previous Calendar Year GHI (Section C)
2. Previous Calendar Year GHI (Section C)
3. Total Computed BNA (Subtract Section G.2 from G.1.)
3. Total Computed BNA (Subtract Section G.2 from G.1.)
4. Computed Monthly BNA Amount (Divided Section G.3 by 12, and round up to the nearest dollar.)
4. Computed Monthly BNA Amount (Divided Section G.3 by 12, and round up to the nearest dollar.)
BNA Computation
Section H: Member's Certification and Responsibility
Section H: Member's Certification and Responsibility
I am a certified applicant for the Basic Needs Allowance (BNA).  During my participation in BNA: a.  I must report any increase or decreases in recurring monthly GHI of $150 or more per month, or any increase or decrease in the number of individuals in my household, to the certifying official within 60 calendar days, and failure to do so may result in termination of BNA eligibility. b. Receipt of BNA may affect participation of the household in certain Federal assistance programs, such as subsidized school lunch programs; the Women, Infant, and Children Program; Family Subsistence Supplemental Allowance; low-income utility assistance programs; day care programs; and other income-based assistance programs. c.  BNA is taxable income pursuant to Section 61 of Title 26, U.S.C.4. d. I may voluntarily discontinue BNA at any time.  I have read and understand the above information.
I am a certified applicant for the Basic Needs Allowance (BNA).  During my participation in BNA:a.  I must report any increase or decreases in recurring monthly GHI of $150 or more per month, or any increase or decrease in the number of individuals in my household, to the certifying official within 60 calendar days, and failure to do so may result in termination of BNA eligibility.b. Receipt of BNA may affect participation of the household in certain Federal assistance programs, such as subsidized school lunch programs; the Women, Infant, and Children Program; Family Subsistence Supplemental Allowance; low-income utility assistance programs; day care programs; and other income-based assistance programs.c.  BNA is taxable income pursuant to Section 61 of Title 26, U.S.C.4.d. I may voluntarily discontinue BNA at any time.I have read and understand the above information.
Section I:  Command Certification Signature
Section I:  Command Certification Signature
Commanding Officer/Officer-in-Charge or equivalent. Certification authority may not be delegated:
Commanding Officer/Officer-in-Charge or equivalent. Certification authority may not be delegated:
Section J: Worksheet Submission Instruction
Section J: Worksheet Submission Instruction
Submission of the BNA worksheet can be done by: E-mail to PPC-DG-customercare@uscg.mil (Save file as “CG-7431_BNA_yourlastname_yourEMPLID.pdf” to your desktop, then attach the file in an e-mail message addressed to PPC-CustomerCare, Subject:  BNA Worksheet).  Mail to:  Commanding Officer (MAS)                Coast Guard PPC                444 SE Quincy                Topeka, KS 66683-3593  A copy of the signed BNA worksheet must be provided to the member's P&A Office and filed in the member's OMPF.
Submission of the BNA worksheet can be done by:E-mail to PPC-DG-customercare@uscg.mil (Save file as “CG-7431_BNA_yourlastname_yourEMPLID.pdf” to your desktop, then attach the file in an e-mail message addressed to PPC-CustomerCare, Subject:  BNA Worksheet).Mail to:  Commanding Officer (MAS)               Coast Guard PPC               444 SE Quincy               Topeka, KS 66683-3593A copy of the signed BNA worksheet must be provided to the member's P&A Office and filed in the member's OMPF.
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