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Privacy Act Statement
Pursuant to 5 U.S.C. § 552a(e)(3), this Privacy Act Statement serves to inform you of why DHS is requesting the information on this form. 
AUTHORITY: Title 37 U.S.C. § 402b 
PURPOSE: Information is used to determine if a United States Coast Guard (USCG) active-duty member with dependents meets eligibility screening for an entitlement to a Basic Needs Allowance. 
ROUTINE USES: Authorized USCG officials will use this information to determine if the active-duty member meets the eligibility screening for an entitlement to a Basic Needs Allowance payment. Any external disclosures of information within this record will be made in accordance with DHS/USCG-014 Military Pay and Personnel, October 28, 2011, 76 FR 66933. 
CONSEQUENCES OF FAILURE TO PROVIDE INFORMATION: Providing this information is voluntary. However, failure to provide the information will result in the inability to accurately screen the member to determine eligibility for the Basic Needs Allowance.
Privacy Act StatementPursuant to 5 U.S.C. § 552a(e)(3), this Privacy Act Statement serves to inform you of why DHS is requesting the information on this form. AUTHORITY: Title 37 U.S.C. § 402b PURPOSE: Information is used to determine if a United States Coast Guard (USCG) active-duty member with dependents meets eligibility screening for an entitlement to a Basic Needs Allowance. ROUTINE USES: Authorized USCG officials will use this information to determine if the active-duty member meets the eligibility screening for an entitlement to a Basic Needs Allowance payment. Any external disclosures of information within this record will be made in accordance with DHS/USCG-014 Military Pay and Personnel, October 28, 2011, 76 FR 66933. CONSEQUENCES OF FAILURE TO PROVIDE INFORMATION: Providing this information is voluntary. However, failure to provide the information will result in the inability to accurately screen the member to determine eligibility for the Basic Needs Allowance.
Step 1: Date Screened and Member Information:
Step 1: Date Screened and Member Information:
Step 2: Federal Poverty Guideline (FPG) Amount:
Step 2: Federal Poverty Guideline (FPG) Amount:
Obtain FPG amount for the previous calendar year based on the household size and the member's permanent duty station location.  For members in initial entry training or assigned to a PDS outside of the United States, the FPG amount for the 48 contiguous states and District of Columbia will be used.  Log into web site: https://aspe.hhs.gov/topics/poverty-economic-mobility/poverty-guidelines
Obtain FPG amount for the previous calendar year based on the household size and the member's permanent duty station location.  For members in initial entry training or assigned to a PDS outside of the United States, the FPG amount for the 48 contiguous states and District of Columbia will be used.  Log into web site: https://aspe.hhs.gov/topics/poverty-economic-mobility/poverty-guidelines
a. Household Size Calculation: Include the member and the member's BAH eligible dependents who are enrolled in DEERS, regardless of the dependent's location.
a. Household Size Calculation: Include the member and the member’s BAH eligible dependents who are enrolled in DEERS, regardless of the dependent’s location
b. Enter the Federal Poverty Guideline (FPG) amount associated with the number entered in Step 2.a:
b. Enter the Federal Poverty Guideline (FPG) amount associated with the number entered in Step 2.a:
Step 3: Previous Calendar Year Gross Household Income:
Step 3: Previous Calendar Year Gross Household Income:
The term 'Gross Household Income' includes all household income derived from any source, and earned by any of the persons in the family/household counted in Step 2, block a.  Total year military income must be obtained by the servicing P&A from “Total Earnings YTD” Pay Calcs Accumulator for End-Month DEC pay calendar.
The term 'Gross Household Income' includes all household income derived from any source, and earned by any of the persons in the family/household counted in Step 2, block a.  Total year military income must be obtained by the servicing P&A from “Total Earnings YTD” Pay Calcs Accumulator for End-Month DEC pay calendar.
"+" Add  "-" Delete 
"+" Add "-" Delete 
Name of Member or Dependent Earning Income
Name of Member or Dependent Earning Income
Income  Source.  Use the "+" to add more rows. 
Income  Source.  Use the "+" to add more rows. 
Amount (Annualized)
Amount (Annualized)
Previous Calendar Year Total: 
Previous Calendar Year Total: 
Previous Household Gross Income
Step 4: Current Year Military Income (Annualized):
Step 4: Current Year Military Income (Annualized):
Coast Guard Pay Periods.  Each month is divided into two pay periods (mid-month and end-month).  Obtain the current and total military income from the CG-5209-ACT, United States Coast Guard/NOAA Active and Reserve Statement of semi-Monthly Income.  The EARNINGS section of the CG-5209-ACT indicates the applicable pay and allowances in the “Description” column and the semi-monthly amount in the “Current” column, along with a semi-monthly total.
Coast Guard Pay Periods.  Each month is divided into two pay periods (mid-month and end-month).  Obtain the current and total military income from the CG-5209-ACT, United States Coast Guard/NOAA Active and Reserve Statement of semi-Monthly Income.  The EARNINGS section of the CG-5209-ACT indicates the applicable pay and allowances in the “Description” column and the semi-monthly amount in the “Current” column, along with a semi-monthly total.
Step 5: Current Year Increases to GHI due to Military Income:
Step 5: Current Year Increases to GHI due to Military Income:
Step 6: Determine BNA Eligibility:
Step 6: Determine BNA Eligibility:
c.  Is the amount in Step 6.b higher than the amount in 6.a?
c.  Is the amount in Step 6.b higher than the amount in 6.a?
Yes or No choices
e.  Is the amount in Step 6.d higher than the amount in 6.a?
e.  Is the amount in Step 6.d higher than the amount in 6.a?
Yes or No choices
Step 7: Command Notification of Ineligibility 
Step 7: Command Notification of Ineligibility 
has screened BNA ineligible in accordance with Basic Needs Allowance, DoDI 1341.15.
has screened BNA ineligible in accordance with Basic Needs Allowance, DoDI 1341.15.
a. The member is ineligible to apply for BNA at this time but may become eligible in the future based upon changes to their duty location, GHA, or household size, and upon screening as eligible.
a. The member is ineligible to apply for BNA at this time but may become eligible in the future based upon changes to their duty location, GHA, or household size, and upon screening as eligible.
Step 8: Command Counseling for Screened Eligible Member:
Step 8: Command Counseling for Screened Eligible Member:
has screened BNA eligible and will be informed in writing of the following:
has screened BNA eligible and will be informed in writing of the following:
a. The member is eligible to apply for BNA, but that screening eligibility does not guarantee certification.
b. Provide the member with a BNA Worksheet.  To receive BNA, they must submit a BNA Worksheet (CG-7431).  If the member is in initial entry training (IET) the member cannot submit a BNA Worksheet until IET is completed and the member reports to their first permanent duty station.
c. Submission of a BNA Worksheet, including substantiating documentation, and receipt of the allowance is voluntary.
d. Additional financial management and assistance programs for which the member may be eligible.
e. The application deadline for submission of a BNA Worksheet and substantiating documentation is 90 days from the signature date in Step 9 of this Worksheet.  For members undergoing IET at the time of the screening, the application cannot be submitted until after arrival and reporting to their first permanent duty station.
f.  If a BNA Worksheet is not submitted, with required substantiating documentation, by the established deadline date, they will be deemed ineligible for BNA, and would have to be re-screened as eligible prior to submission of a BNA Worksheet. 
a. The member is eligible to apply for BNA, but that screening eligibility does not guarantee certification.b. Provide the member with a BNA Worksheet.  To receive BNA, they must submit a BNA Worksheet (CG-7431).  If the member is in initial entry training (IET) the member cannot submit a BNA Worksheet until IET is completed and the member reports to their first permanent duty station.c. Submission of a BNA Worksheet, including substantiating documentation, and receipt of the allowance is voluntary.d. Additional financial management and assistance programs for which the member may be eligible.e. The application deadline for submission of a BNA Worksheet and substantiating documentation is 90 days from the signature date in Step 9 of this Worksheet.  For members undergoing IET at the time of the screening, the application cannot be submitted until after arrival and reporting to their first permanent duty station.f.  If a BNA Worksheet is not submitted, with required substantiating documentation, by the established deadline date, they will be deemed ineligible for BNA, and would have to be re-screened as eligible prior to submission of a BNA Worksheet. 
Step 9: Command Certification
Step 9: Command Certification
The member has been properly screened to determine eligibility for BNA and has been informed of their eligibility.
The member has been properly screened to determine eligibility for BNA and has been informed of their eligibility.
Step 10: Distribution: File a copy of this screening worksheet in the member's OMPF and provide a copy to the member.
Step 10: Distribution: File a copy of this screening worksheet in the member's OMPF and provide a copy to the member.
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