4 April 2023

General Absences

Overview

Introduction This guide provides the procedures for generating and managing General
Absences in Direct Access (DA).

IMPORTANT  Once a General Absence is approved, the Start Date, Return Date (if
entered on the initial transaction), or Absence Type cannot be modified.
If an error was made or a change is required, the incorrect transaction will
need to be cancelled and a new General Absence created.
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4 April 2023

Entering General Absences

Introduction

Direct Access (DA).

This section provides the procedures for entering a General Absence in

Procedures See below.
Step Action
1 Navigate to: NavBar icon > Menu > Workforce Administration > Absence and

Vacation > Track Absence History > Create/Update Absence.
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Entering General Absences, Continued

Procedures,
continued
Step Action
2 Enter the member’s Empl ID and click Search.

Create/Update Absence

Enter any information you have and click Search. Leave fields blank for a list of all values.

’ Find an Existing Value ‘

¥ Search Criteria

Empl ID

Empl Record

Name

Last Name

Second Last Name
Alternate Character Name
Middle Name

Business Unit
Department Set ID
Department

[JCase Sensitive

begins with
= v
begins with
begins with
begins with
begins with
begins with
begins with
begins with

begins with

v |12345e? |

v

v

v

v

.

v

v Q
» Q

| Clear ‘ Basic Search B Save Search Criteria

The Absence Data page will display. Ensure the correct member is displayed.

The Start Date will default to the current date.

Absence Data

Jayne Cobb

Absence Data

“Start Date:

Employee

Return Date:

*Absence Type:

Cancel Code:

Approval Status:

Approved

Submit Date:

Last Approved By:

a

07/22/2022

‘ Return to Search H Notify |

Empl ID 1234567

Empl Record 0

Tof1 v View All

-+

Regulatory Region  Active Duty

Last Approved On:

Continued on next page
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Entering General Absences, Continued

Procedures,
continued

Step Action
4 e Update the Start Date with the first day of the general absence.

e If known, enter the Return Date. This should be 1 day after the absence ends
(e.g., member returns on 07/26/2022, enter 07/27/2022).

NOTE: If the Return Date is unknown at the time of entry, leave this field
blank. An update will need to be submitted once the Return Date is determined.

Absence Data

Jayne Cobb Employee Empl ID 1234567 Empl Record 0

Absence Data | Q | of 1 v View All

-Start Date: |+
Return Date:

*Absence Type:

Cancel Code: Regulatory Region  Active Duty

Approval Status:

Approved Last Approved On:

Submit Date:
Last Approved By:

| Return to Search || Notify

Continued on next page
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Entering General Absences, Continued

Procedures,
continued

Step Action
5 Using the Lookup, select the appropriate Absence Type.

Absence Data

Jayne Cobb Employee Empl ID 1234567 Empl Record ]
Absence Data | Q | Tof1 v View Al
*Start Date: | 07/20/2022 | + |
Return Date:
Absence Type: Unauthorized Absence
Cancel Code: Regulatory Region  Active Duty
Approval Status:
Approved

Last Approved On:

Paid or Unpaid Absence
Paid Unpaid

Submit Date:

Last Approved By:

SetID SHARE
Absence Type | begins with

=3

Search Results

ncel | Basic Lookup

View 100 1-80f8 +

Absence Type Description

ADM Misconduct

APL Appellate Leave

CC Civil Confinement
DES Desertion

HAO Home Awaiting Orders
MC Military Confinement
MSG Missing

UA Unauthorized Absence

Continued on next page
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Entering General Absences, Continued

Procedures,
continued

Step Action

6 If the Absence Type is Misconduct or Military Confinement, select the
appropriate Paid or Unpaid Absence radio button (see chart below). All other
Absence Types will auto-populate the Paid or Unpaid Absence field.

Click Save.
Absence Data
Jayne Cobb Employee Empl ID 1234567 Empl Record 0
Absence Data | Q ‘ View All
, . o720 o+
Start Date: | 07/20/2022
Return Date:
Absence Type: |UA Q Unauthorized Absence
Cancel Code: Q Regulatory Region  Active Duty

Approval Status:
Approved Last Approved On:

Paid or Unpaid Absence

Paid Unpaid

Submit Date:
Last Approved By:

| Return to Search || Notify |

Absence Type Paid / Unpaid
Misconduct Paid if full pay, Unpaid if reduced pay
Military Confinement Paid if reduced pay, Unpaid if no pay
All other types Automatically defaults

7 Upon saving, a message box will display. Click OK. You will be returned to
the Absence Data page. The General Absence request will be routed for

approval.

Approval requested for EFFDT 2022-07-20, ABSENCE TYPE UA (0,0}

....................................

Continued on next page
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Entering General Absences, Continued

Procedures,
continued

Step Action
8 If finished and email notification is NOT needed, click Return to Search.

If email notification is needed, click Notify and continue to Step 9.

Absence Data

Jayne Cobb Employee Empl ID 1234567 Empl Record 0
Absence Data | Q ‘ 1of1 v View All
, . -+
Start Date: | 07/20/2022 o
Return Date:
Absence Type: |UA Q Unauthorized Absence
Cancel Code: Q Regulatory Region  Active Duty
Approval Status:
Approved Last Approved On:

Paid or Unpaid Absence

Paid Unpaid

Submit Date:
Last Approved By:

I Return to Search II Notify I

Continued on next page
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Entering General Absences, Continued

Procedures,
continued
Step Action
9 Enter the email addresses of those that require notification in the To, CC, or

BCC blocks (multiple addresses may be entered using a semi-colon as a
separator). If desired, the Priority may be set using the drop-down. Enter a

brief explanation for the notification in the Message block.

Click OK to send the notification. You will be returned to the Absence Data

age.

Send Notification

Type names or email addresses in the To, CC, or BCC fields, using a semi-colon as a separator.
Click LOOKUP RECIPIENT to search for a name. Click DELIVERY OPTIONS to view or change the method of the send.

Notification Details

To:

CC:

BCC:

Priority

Subject:

Template:

Message:

Malcolm.Reynolds@Serenity. mil

:

Workflow Notification

Priority: %MotificationPriority

E |

Date Sent. 2022-07-22

PO Jayne Cobb has been reported UA from 07/20/2022 &

UA- J. Cobb &

Lookup Recipient

Delivery Options
[ RichText

Click OK to send this notification and exit this page. Click Cancel to exit this page without sending a notification.
Click Apply to send this notification and remain on this page.

x|

Cancel H Apply ‘
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Approving / Denying General Absences

Introduction

Absence request in DA.

This section provides the procedures for approving or denying a General

Procedures See below.
Step Action
1 After selecting Requests from the My Homepage drop-down, click on the Self

Service Requests tile.
o

Requests ~

My Homepage

Requests.

22
+

Self Service Requests Payroll Requests

4

< 20f2

Regquest Reports

o i @

Notifications c i

Ne nofifications.

When new notifications amrive, the Refresh
button vl show 2 bados

1.5

Submit an Absence Request

View My Absence Requests
Submit a Delegation Request

Mon-Chargeable Absence Request

I'_' View My Requests (all types)

PHS Submit Retirement Docs
Submit a Drill Request
lUser Access Request

% Submit A School Request

Continued on next page
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Approving / Denying General Absences, Continued

Procedures,
continued

Step

Action

2

Select the Requests | am Approver For radio button. The Transaction Name
defaults to All Transactions and the Transaction Status defaults to Pending,
leave as is. Click Populate Grid.

NOTE: To narrow the search results, a date range may be entered in the
Submission From Date and Submission To Date.
View My Action Requests

Inara Serra

1. "My Submitted Requests’ allows member to bring up only their Action Requests.

2. "Requests | am Approver For allows approver to bring up only those Action Requests submitted to them

3. "All Requests’ allows the approver to pull up their Action Requests and those submitted to them

4 Transaction Mame fizld allows user to select a particular transaction (i.e., Absence Request, Delegation, etc.)

5. Refresh hutton clears the grid and defaults it back to "My Submitted Reguests’ and Transaction Status of "Pending”
5. Populate Grid button populates the grid based on what was selected for the radio button, Transaction Name,
Transaction Status, and what was entered in the Submission From/Submission To Dates.

' My Submitted Requests I ® Requests | am Approver For I ) All Reguests
Transaction Name: | All Transactions |
Transaction Status: | Pending ~|
Submission From Date: [E]

Submission To Date: @I Populate Grid Refresh

Locate the appropriate request (in this case, Unauthorized Absence Approval)
from the Search Results and click Approve/Deny.

Personalize | Find | View All | (7 | E First (4) 1-110f11 (b Last
Transaction Name Status  Member Member's Last Name Member's Emplid Member's Deptid Submitted By  Approver  Submission Date  Drill Date _ Approve/Deny
Unauthorized Absence Approval Pending Jayne Gobb Cobb 1234567 008141 Kaylee Frye Inara Serra  2022/07/22 Approve/Deny
Contract Approval Pending Hoban Washburne Washburne 8527416 008343 River Tam Inara Serra 2022/07/20 Approve/Deny

Continued on next page
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Approving / Denying General Absences, Continued

Procedures,
continued
Step Action
4 The General Absence action request will display. To view the details of the

transaction, click the link “Click here to view additional request

information.”

General Absence Approval
Cobb, Jayne

Request Details

Start Date: 072002022
Absence Type: LA
Request URL

Click here to view additional requesi information.

Comment: |

Approve

1

Pending

Multiple Approvers
G) CGHRSUP for User's SPO

Request Status:Pending

Deny

Continued on next page
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Approving / Denying General Absences, Continued

Procedures,
continued

Step Action
5 The Absence Data page will open in a new tab. Verify the information is
correct. To exit the page and return to the Absence Approval page, ‘X’ out of

the tab.
Absence Data
Jayne Cobb Employee Empl ID 1234567 Empl Record 0
Absence Data | Q | 1of1 v View All
*Start Date: | 07/20/2022 | + |
Return Date:
Absence Type: |UA a Unauthorized Absence
Cancel Code: Q Regulatory Region  Active Duty
Approval Status:  Pending
Approved Last Approved On:

Paid or Unpaid Absence

Paid Unpaid

Submit Date: (07/22/2022
Last Approved By:

| Return to Search H Motify |

Continued on next page

12



4 April 2023

Approving / Denying General Absences, Continued

Procedures,
continued

Step Action
6 Click Approve or Deny as appropriate.

NOTE: Comments are required if denying the transaction.
General Absence Approval

Cobb, Jayne

Request Details
Start Date: 07/20i2022
Absence Type: LA

Request URL

Click here to view additional requesi information.

Comment: |

Request Status:Pending
1

Pending

Multiple Approvers
G) CGHRSUP for User's SPO

Continued on next page
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Approving / Denying General Absences, Continued

Procedures,
continued

Step Action

7 The Request will update per the selection made in Step 6.

Approved:

Request Status:Approved
1

Approved

Inara Serra
v CGHRSUP for User's SPO
07R22/22 - 1:48 PM

Denied:

Request Status:Denied (2 View/Hide Comments
Approve Transaction

Denied

Inara Serra
CGHRSUP for User's SPO
0722122 - 1:50 PM

14



4 April 2023

Checking the Status of a General Absence

Introduction

Absence in Direct Access (DA).

This section provides the procedures to check the status of a General

Procedures See below.
Step Action
1 Navigate to: NavBar icon > Menu > Workforce Administration > Absence and

Vacation > Track Absence History > Create/Update Absence.
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Checking the Status of a General Absence, Continued

Procedures,
continued
Step Action
2 Enter the member’s Empl ID and click Search.
Create/Update Absence

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

¥ Search Criteria

Empl ID | begins with ~ |12345e7 |

Empl Record | = v

Name | begins with v

Last Name | begins with +

Second Last Name | begins with ~

Alternate Character Name | begins with ~

Middle Name = begins with

Business Unit | begins with ~
Department SetID | begins with v Q
Department = begins with ~ Q

[ Case Sensitive

_— "] T
‘ Search | Clear |Easmbear:h & Save Search Criteria

Continued on next page
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Checking the Status of a General Absence, Continued

Procedures,
continued
Step Action
3 The member’s General Absences Data will display. If the member has more

than one general absence, scroll through the pages using the arrows or click
View All to display all General Absences.

Once the General Absence has been approved, the following parameters are set:
e Approval Status — Indicates the status as Approved, Denied, or Pending.

e Approved box — Checked upon approval of the transaction.

e Last Approved On — Date the approver approved or denied the transaction.

e Submit Date — Date the submitter saved the initial transaction.

e Last Approved By — User who approved or denied the transaction.

Click Return to Search to exit Absence Data.
NOTE: The Cancel Code will only be populated if the general absence was

cancelled due to an erroneous entry (see Cancelling a General Absence section
for more information).

Absence Data

Jayne Cobb Employee Empl ID 1234567 Empl Record 0
Absence Data | Q ‘ 10f7 w | » H b | View All
*Start Date: |D3/25/2022 |+‘

Return Date:  03/26/2022

Absence Type: |UA Q Unauthorized Absence

Cancel Code:

IApprovaI Status:  Approved I
[ Approved | [ Last Approved on:  o7/1912022 |

Paid or Unpaid Absence

Regulatory Region  Active Duty

Paid Unpaid

| submit Date: 0711972022

I Last Approved By: Inara Serra

I Return to Search I| Notify

17



4 April 2023

Updating General Absences (Adding a Return Date)

Introduction

This section provides the procedures for updating a General Absence

(e.g., adding a Return Date) in Direct Access (DA).

Procedures See below.
Step Action
1 Navigate to: NavBar icon > Menu > Workforce Administration > Absence and

Vacation > Track Absence History > Create/Update Absence.
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Updating General Absences (Adding a Return Date),

Continued
Procedures,
continued
Step Action
2 Enter the member’s Empl ID and click Search.
Create/Update Absence

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

¥ Search Criteria

EmplID | begins with + |123456? |

Empl Record = v

Name  begins with +

Last Name = begins with +

Second Last Name  begins with ~

Alternate Character Name  begins with ~

Middle Name  begins with ~

Business Unit  begins with ~
Department SetID  begins with Q
Department = begins with + Q

[JCase Sensitive

[ ear | - =
Search | Clear ‘Easlc Search & Save Search Critenia

19
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Updating General Absences (Adding a Return Date),

Continued
Procedures,
continued
Step Action
3 The Absence Data page will display. Ensure you have the correct member

and correct General Absence request.

NOTE: If the Start Date, Return Date, or Absence Type are incorrect, the
General Absence request will need to be cancelled and a new General Absence
request submitted (see Cancelling a General Absence section for more
information).

Absence Data

Jayne Cobb

_________________ Employee Empl ID 1234567 Empl Record 0

Absence Data | Q | View All
. e Ed
Start Date: |P7/20/2022 o

Return Date:

Absence Type: |UA Q Unauthorized Absence
Cancel Code: Q Regulatory Region  Active Duty
Approval Status: Approved
Approved

Last Approved On:  07/22/2022

Paid or Unpaid Absence

Paid Unpaid

Submit Date:  07/22/2022
Last Approved By: Inara Serra

| Return to Search || Notify |

Continued on next page
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Updating General Absences (Adding a Return Date),

Continued

Procedures,
continued

Step Action
4 Enter the Return Date and click Save.

Absence Data

Jayne Cobb

_________________ Employee Empl ID 1234567 Empl Record 0

Absence Data | Q ‘ 10f1 v View All
, . |+
Start Date: | 07/20/2022 o

Return Date: | 07/22/2022

Absence Type: |UA Unauthorized Absence
Cancel Code: Q Regulatory Region  Active Duty
Approval Status:  Approved
Approved

Last Approved On:  07/22/2022

Paid or Unpaid Absence

Paid Unpaid

Submit Date:  (07/22/2022
Last Approved By: Inara Serra

| Return to Search H Notify

5 Upon saving, a message box will display. Click OK. You will be returned to
the Absence Data page. The updated General Absence request will be routed for
approval.

Approval requested for EFFDT 2022-07-20, ABSENCE TYPE UA (0,0}

Continued on next page
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Updating General Absences (Adding a Return Date),

Continued

Procedures,
continued

Step Action

6 Click Return to Search to exit Absence Data.

Absence Data

Jayne Cobb Employes Empl ID 1234567 Empl Record 0

Absence Data | Q ‘ 1of1 v View All
, : |+
Start Date: | 07/20/2022 -

Return Date: | 07/22/2022

Jo)

Absence Type: |UA Unauthorized Absence

o)

Cancel Code: Regulatory Region  Active Duty

Approval Status:  Approved

Approved Last Approved On:  07/22/2022

Paid or Unpaid Absence

Paid Unpaid

Submit Date:  (07/22/2022
Last Approved By: Inara Serra

Return to Search

Notify ‘
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Cancelling a General Absence

Introduction

Direct Access (DA).

This section provides the procedures for cancelling a General Absence in

Procedures See below.
Step Action
1 Navigate to: NavBar icon > Menu > Workforce Administration > Absence and

Vacation > Track Absence History > Create/Update Absence.
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® E Benefits >
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T
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E Workforce Development >

E Worklist >
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Cancelling a General Absence, Continued

Procedures,
continued
Step Action
2 Enter the member’s Empl ID and click Search.

Create/Update Ahsence

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

¥ Search Criteria

Empl ID

Empl Record

Name

Last Name

Second Last Name
Alternate Character Name
Middle Name

Business Unit
Department Set ID
Department

[JCase Sensitive

begins with v | 1234567 |

= v
begins with
begins with
begins with
begins with
begins with
begins with
begins with

begins with

~

~

~

( ] ) o -
Search | Clear ‘BasmSearch &” Save Search Criteria

24
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Cancelling a General Absence, Continued

Procedures,
continued

Step Action
3 The Absence Data page will display. Ensure you have the correct member
and correct General Absence request.

Using the Cancel Code Lookup, select XXX Correction-Cancel.

Absence Data

Jayne Cobb Employee Empl ID 1234567 Empl Record 0

Absence Data | Q ‘ 10f1 v View All

“Start Date: |P7/20/2022 |i|

Return Date:  (07/22/2022

Absence Type: |UA Q Unauthorized Absence

Cancel Code: Regulatory Region  Active Duty

Approval Status:

Approved Last Approved On:  (7/22/2022

Paid or Unpaid Absence

Paid npaid

Submit Date:  07f22/2022
Last Approved By: Infra Serra

‘ Return to Search H ilot\fy |

Look Up Cancel Code x

Help

Absence Code | begifis with + [|

| Clear/ || Cancel ‘ Basic Lookup

Search Results

View 100 1-1of1
Absence Code Description
HAHX Correction - Cancel

Continued on next page
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Cancelling a General Absence, Continued

4 April 2023

Procedures,

continued

Step

Action

4

Click Save.

Absence Data

Jayne Cobb

Absence Data

Return Date:

“Absence Type:

Cancel Code:

Approval Status:
Approved

Paid or Unpaid Absence

Paid

Submit Date:

Last Approved By:

Employee

*Start Date:

Empl ID 1234567
[

[07/20/2022

07/22/2022

UA Q

XXX Q Caorrection - Cancel

Approved
Unpaid

0772212022

Inara Serra

Save | Return to Search H

Notify ‘

1of1 » View All

Unauthorized Absence

Regulatory Region  Active Duty

Last Approved On:  07/22/2022

Empl Record o]

+|

Upon saving, a message box will display. Click OK. You will be returned to
the Absence Data page. The General Absence cancellation request will be

routed for approval.

Approval requested for EFFDT 2022-07-20, ABSENCE TYPE UA(0.0)

26
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Cancelling a General Absence, Continued

Procedures,
continued
Step Action
6 Click Return to Search to exit Absence Data.

Absence Data

Jayne Cobb

Absence Data

*Start Date:

Return Date:

“Absence Type:

Cancel Code:

Approval Status:
Approved

Paid or Unpaid Absence

Paid

Submit Date:
Last Approved By:

Employee

Empl ID 1234567

[

[07/20/2022

07/22/2022

UA

KRX

Approved

Unpaid

0772212022

Inara Serra

I Return to Search I|

Notify ‘

Q
Q

Unauthorized Absence

Caorrection - Cancel

Empl Record o]

View All

1of1 »

+|

Regulatory Region  Active Duty

Last Approved On:  07/22/2022
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Viewing Approved UA Report

Introduction

This section provides the procedures to run the Approved Unauthorized

Absences report in Direct Access (DA).

This report allows the user to view all approved Unauthorized Absences
processed for a member in DA.

Procedures See below.
Step Action
1 Click on the Active/Reserve Pay Reports Tile.

Active/Reserve Pay Reports

0]

1.5

The default Global Payroll Action Requests option will automatically display.

Global Payroll Action Requests

Payroll Verification by SPO
MNOAA Payroll Verification Rpt
Payroll Verification By EMPLID
PHS Payroll Verification Rpt
Absence Takes

Retroactive Job Actions Report
Allotment Audit Report

USCG Bonus Installment Report
USCG GP Results from Archive
SGLI COMBAT Mismatch Report
FSGLI with No Spouse/Age Info

SGLIFSGLI Covrage-SPO
Updates

USCG Absence Special Leave Rpt
SMR Batch Inquiry

28

Continued on next page
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Viewing Approved UA Report, Continued

Procedures,
continued
Step Action
2 The Action Request parameters will display.
CG_GP_ACTION_REQUEST_HISTORY - Global Payroll Action Requests
Category &)
Action &'}
Empl ID QL
*Entered After [#]
*Entered Before [#]
Company ')
View Results

Continued on next page
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Viewing Approved UA Report, Continued

Procedures,
continued

Step

Action

3

Enter the following (all fields required):

e Category — Using the Lookup, select Disciplinary Actions.
e Action — Using the Lookup, select Approve_UA.

e Empl ID — Enter the member’s Employee ID.

e Entered After — Enter the begin date (will capture any UA entered after this
date).

e Entered Before — Enter an end date (will capture any UA entered before this
date).

e Company — Using the Lookup, select ACG for Coast Guard personnel.

Click View Results.
CG_GP_ACTION_REQUEST_HISTORY - Global Payroll Action Requests

Category| DISCIPLINARY ACTIONS ')
Action] APPROVE_UA Q
Empl ID| 1234567 QL
*Entered After| 01/01/2022  |[5]
*Entered Before| 07/31/2022  |[5)
Company||ACG |Q

View Results

The results will display. The report may be downloaded to an Excel
Spreadsheet, if desired.

NOTE: Job Data rows are created for any approved General Absence requests
that suspend a member’s pay, such as a UA or Civil Confinement (see
Reviewing Job Data).

View Al First 17 of 7 Last
Row ThreadID|  Category Descr EmplID Rocd  Name Gfgzp Rank Dz"&ﬁd Dent  DeBl Originator Requester  Created  Approver  Status eyl Key2 Key3 Keyd Keyb Key Key? Key8 g:pot Deps‘:gm ool
ce
gy General A ) BASE
1 22650088 DISCIPLINARY pcence 1234567 0 Jayne Cobb USCG SA 000525 S1h . 30478 9876543 9876543 07/19/2022 8765421 Approved 20" UA 038079 SEASPO 31010
AcTions C0o0s 1221 pat
Approva BAY FS)
A
DISCIPLINARY SENere! ST 2022- -
2 22650088 o vARY Absence 1234567 0 Jayne Cobb USCG SA 000525 51, 30478 9876543 9876543 0711912022 8765421 Approved 513 UA 038079 SEASPO 31010
Approval A (PS)
AY
General ce BASE
3 22650090 %‘TCI&‘S”'”R‘ Absence 1234567 0 Jayne Cobb USCG SA 000525 féhos 30478 0876543 9376543 07/19/2022 B765421 Approved g?zfé uA 038079 SEASPO 31010
Approval ~ - - =
EAY

CcG
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4 April 2023

Reviewing Job Data (Unpaid General Absence)

Introduction
results in the suspension of the member’s pay.

This section provides a look at Job Data for any General Absence that

Procedures See below.
Step Action
1 | Approved Unpaid UA request:
Absence Data
Jayne Cobb Employee Empl ID 1234567 Empl Record 0
Absence Data |§| |E| |Z| Tof7 ~ View All
+

*Start Date:

Return Date: | 12/23/2021

12/21/2021

*Absence Type:

Cancel Code:

Approval Status: | Approved

Approved

Paid or Unpaid Absence

Paid Unpaid
Submit Date:  (07/19/2022
Last Approved By: Inara Serra

l Return to Search H Notify l

Q

.
Unauthorized Absence

Regulatory Region  Active Duty

Last Approved On:  07/19/2022
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Continued on next page




4 April 2023

Reviewing Job Data (Unpaid General Absence), Continued

Procedures,
continued
Step Action
2 Job Data:
W Job Information Job Labor Payroll Salary Plan Compensation
Jayne Cobb EmplID 1234567
Employee Empl Record 0

Military Service

Work Location Details @

“Effective Date | 12/21/2021

[a] 1 (][ ][ o0 ~[[¥][»]

[ one J#)]
w

Position Number | 00023632 Q

Use Position Data

BCM

Effective Sequence 0 “Action | Suspension
HR Status  Active Reason | Unauthorized Absence v
I Payrell Status  Suspended I “Job Indicator | Primary Job -
History 0
iti 00023632 Q
Position Number BCM
Work Location Jaob Information Job Labor Payroll Salary Plan Compensation
Jayne Cobb Empl ID 1234567
Employee Empl Record 0
Military Service
Work Location Details @ ‘ Q| I ‘ 4 | 4| 180f20 v ‘ » H b |
recive Da [ 12232021 [+/[=]
Effective Sequence 0 *Action | Reinstatement |
HR Status Active Reason | Recall from Suspension/Layoff |
Payroll Status  Active I “Job Indicator | Primary Job v
History ]
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