20 March 2023

Officer Uniform Allowance

Introduction This guide provides the procedures for entering an Officer Uniform
Allowance in Direct Access (DA).

References Coast Guard Pay Manual, COMDTINST M7220.29 (series)
Personnel and Pay Procedures Manual, PPCINST M1000.2 (series),
Chap 8-E

Information e The amount of the Officer Initial Uniform Allowance is $400.00.

e Form CG-5102 is available on-line at: Officer Uniform Allowance
Claim Worksheet

Procedures See below.

Step Action
1 After selecting Requests from the My Homepage drop-down, click on the

Payroll Requests tile.
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https://media.defense.gov/2019/Nov/15/2002211440/-1/-1/0/CIM_7220_29D.PDF
https://www.dcms.uscg.mil/ppc/pd/3pm/
https://www.dcms.uscg.mil/ppc/pd/3pm/
https://uscg.sharepoint-mil.us/sites/USCGReferences/forms/Forms/Forms/Sorted.aspx?sortField=LinkFilename&isAscending=true&id=%2Fsites%2FUSCGReferences%2Fforms%2FForms%2FCG%5F5102%2EPDF&viewid=c8fa0c29%2Df94d%2D4819%2D8a79%2D7091a9f9f3db&parent=%2Fsites%2FUSCGReferences%2Fforms%2FForms
https://uscg.sharepoint-mil.us/sites/USCGReferences/forms/Forms/Forms/Sorted.aspx?sortField=LinkFilename&isAscending=true&id=%2Fsites%2FUSCGReferences%2Fforms%2FForms%2FCG%5F5102%2EPDF&viewid=c8fa0c29%2Df94d%2D4819%2D8a79%2D7091a9f9f3db&parent=%2Fsites%2FUSCGReferences%2Fforms%2FForms

20 March 2023

Officer Uniform Allowance, Continued

Procedures,
continued
Step Action
15

Select the Officer Uniform Allowance option.

View My Requests

Absence Request
Civilian Clothing Allowance

Suppl Clothing Allowance

Officer Uniform Allowance

Diving Duty Pay
Foreign Language Pay
Hazardous Duty Pay

Family Separation Allowance

Advance Pay

Special Duty Pay Request
Advance Liguidation Schedule
Assignment Pay Request
Assignment Incentive Pay
Meal Rate

Cadet ICA

Hostile Fire Pay

Combat Tax Exclusion

Career Sea Time

Career Sea Time Override
Career Sea Pay Premium
Balance Adjustment
Hardship Duty Pay

Pay Caorrections

Respaonsibility Pay

Career Sea Pay on TDY
Approved Absence Corrections
Cadet COMRATS

PHS Installment Special Pay
PHS Maonthly Special Pay
EBDL Completion

1 Remove EBDL Completion

Proxy - BRS Enrollment
Proxy - BRS Disenrollment

Proxy - Continuation Pay

F-1 TSP Adjustment Request

Non-Chargeable Absence
SMR Batch Submission

Continued on next page
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Officer Uniform Allowance, Continued

Procedures,
continued
Step Action
2 Enter the member’s Empl ID and click Add.

Add a

Empl Re

Add

New Value

cord 0]y

Add Action Request

*Empl ID1234567 &'}

Details.

3 The Submit Officer Uniform Allowance action request will display. Select the
appropriate Type of allowance from the drop-down.
Action Request
Submit Officer Uniform Allowance
Hinson, Dottie
Requesting_an Officer Uniform Allowance
1. Choose a Type. The Type of allowance will determine the amount.
2 Choose an Eligibility Date. The allowance will be added during the pay period in which the Eligibility Date occurs
3. Choose to Add or Collect the allowance. Collect is used to correct an account and can only be submitted by SPO and pay
personnel.
4. Press the Get Details button to see the amount of the allowance and the pay period in which the allowance will be added.
5. Press Submit
Request Details
Type:
Eligibility Date:
AddorCollect:  [1nian s Addl RSV Allowances
(TR ATOW Regurar or A
Get Details Init RSV Allow =90 AD =140ADT
Init RSV Allow Trans Service
Request Informat| NOAA - Initial
PHS - Initial
A mnnint-
4 Enter the Eligibility Date. Select Add or Collect from the drop-down. Click Get

Type:

Request Details

Init AD + Addl RSV Allowances e

Eligibility Date: | 11/30/2022

e

Add or Collect: Add

Get Details

Request Information

Amount:

Pay Period:

Continued on next page



20 March 2023

Officer Uniform Allowance, Continued

Procedures,
continued

Step Action

5 The Request Information section will populate with:
e Amount: Total amount to be paid to the member.
e Pay Period: Pay calendar in which the payment will be processed.

Enter Comments as appropriate and click Submit.

Request Details

Type: | Init AD + Addl RSV Allowances v |
Eligibility Date; | 11/30/2022 [
Add or Collect: [ Add ~]

Get Details

Request Information

Amount: | 5600

Pay Period:]| 202211 ON-CYCLE AD END MONTH

Comment: Enter commenis as appropriate. I

6 The request status will update to Pending and will be routed to the SPO tree for
approval.

Request Status|{Pending (&) View/Hide Comments

1

Pending
Multiple Approvers
G} CGHREUP for User's SPO

Comments

Dottie Hinson at 11/18/22 - 4:02 PM
Enter comments as appropriate.




