13 April 2023

Viewing Bonuses

Introduction This guide provides the procedures to view a bonus and verify its
payment using One Time (Positive Input) and Pay Calculation Results in
Direct Access (DA).

References Military Bonus Programs, COMDTINST M7220.2A (August 2022)

Personnel and Pay Procedures Manual (3PM), PPCINST M1000.2
(Chapter 8, Section G)

Procedures See below.

Step Action
1 Click on the Active/Reserve Pay Tile.

Active/Reserve Pay

_—

[ — \
[Fsza)

Continued on next page
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13 April 2023

Viewing Bonuses, Continued

Procedures,

continued
Step Action
1.5 | Select the MGIB Enrollments option.

Direct Deposit

Proxy - Submit Absence
Request

Voluntary Deductions
SGLI + FSGLI
Maintain Tax Data USA
Housing Allowance
Dependent Information

Cost of Living Allowance

Generate BAH/Emergency
Contact

BAH Dependency Verification

MGIB Enrollments

AvIP

Sea Time Balances
View Payslips (AD/RSV)
Net Distribution

Pay Calendar Results
View Member W-2s

Proxy - Submit Non-Charge Abs

Enter the member’s Empl ID and check the Include History box. Click Search.

Simple Benefit

Enter any information you have and click Search. Leave fields blank for a list of all values.

Alternate Character Name

Search

‘ Find an Existing Value ‘
¥ Search Criteria
EmplID  begins with

Benefit Record Number =

Name  begins with

Last Name begins with
Business Unit  begins with
Department Set 1D begins with

Department  begins with

Organizational Relationship =

w

begins with v

|123456T

clude History [JCorrect History [JCase Sensitive

) o
Basic Search & Save Search Criteria

Continued on next page
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Viewing Bonuses, Continued

Procedures,

continued

Step

Action

3

The member’s Simple Benefits page will display. If the member has received a

bonus, it will be displayed here. Click through the arrows or click View All (if
necessary).

Simple Benefits
Bran Stark _ Employee ID 1234567 Benefit Record Number 0
Plan Type | Q |
Plan Type A3 MGIB
Coverage | Q |
Coverage Begin Date | 10/01/2019 "" ", *Deduction Begin Date | 10/01/2019 "" ”, | + || - |
Coverage Election
O Elect ® Waive O Terminate o “Election Date | 10/01/2019 [i]
Benefit Program ACG CG/NCAA Active Deduction Prog
Benefit Plan | MGIEB Q| WGIE Basic Plan

m | Return to Search | | Motify | | Refresh | Update/Display | Include History | Correct History |

Continued on next page
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Viewing Bonuses, Continued

Procedures,
continued

Step
4

Action

This is an example of a Select Reenl (Reenlistment), Bonus/Zone A. See Steps
15 - 17 for additional examples of other types of bonuses.

e The Deduction Begin Date should always be the 1st or 16th of a month.

— This date represents the first day of the pay period that PPC processed
the bonus. For example, a Deduction Begin Date of 11/01/2022 would

represent a payment entered on the Mid-Month November 2022 pay
calendar.

— This date will help locate the correct OTPI and Pay Calculation Results

calendars in Steps 5 and 14.
Simple Benefits
Bran Stark

______________ Employee ID 1234567 Benefit Record Number 0
Plan Type |Q| Jof4 v | » || » | View Al
Plan Type B1 Seleciive Reenl. Bonus/Zone A | + || - |
Coverage | Q | 1of1 v View All
Coverage Begin Date | 05/27/2022  [:z2] ,:J *Deduction Begin Date | 11/01/2022 [ " | + || - |
Coverage Election
® Elect O Waive O Terminate i

*Election Date | 05/27/2022 [z

Benefit Program  ACG CGINOAA Active Deduction Prog
Benefit Plan |A1265 Q

SRB Zone A

m| Return to Search || Motify || Fefresh | | Update/Display | Include History | Correct History |

To view the amount of the bonus, click on the Pay Processing Shortcuts Tile.
Pay Processing Shortcuts

5.5 | Select the One Time SPositive Ingutg option.

“ Pay Calculation Results

% Element Assignment By Payee

% One Time (Positive Input)

Continued on next page
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Viewing Bonuses, Continued

Procedures,
continued

Step Action
6 Enter the member’s Empl ID and click Search.
One Time (Positive Input)
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value | Add a New Value

* Search Criteria
Empl ID | begins with + I 1234567

Empl Record | = v
Pay Group | begins with v
Calendar ID | begins with

Name | begins with +

[(JCase Sensitive

) i L
Basic Search =27 Save Search Criteria

Find an Existing Value Add a New Valus

7 Click on the appropriate Calendar ID to view the OTPI (the Deduction Begin
Date identified in Step 4 will help identify the appropriate Calendar ID).

Search Resulis
Wiew All -4 of 4
EmplID Empl Record Pay Group CalendarID Name
1234567 0O USCG A19M11PRD1###1 | Bran Stark
1234567 0 USCG CGACT 2020M0O3E | Bran Stark
1234567 O USCG CGACT 2020M10M | Bran Stark
1234567 0O USCG CGACT 2022M11M| Bran Stark

Continued on next page
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Viewing Bonuses, Continued

Procedures,
continued
Step Action
8 The OTPI will display. Click the Expand All icon.
One Time (Positive Input)
B Stark
Employee ID 1234567 Name ran Star Empl Record 0
Pay Group USCG Description USCG Active Duty Pay Entity USCG
Calendar ID CGACT 2022M11M Begin Date  11/01/2022 End Date  11/15/2022
Earnings and Deductions
|Eﬁ||q‘ A0f1 | View Al
Action Main Components Source E
Entry Type Element Name Element Description Instance  Action Type
; SEL REENL Selective Reenlistment
Earnings BN Bonus 1 Add
Save l Return to Search l I Previous in List l Next in List I Motify ] [ Refresh l [ Add l Update/Display

9 The expanded view will display the Amount of the bonus paid to the member.

One Time (Positive Input)
Employee ID 1234567 Name Bran Stark Empl Record 0
Pay Group USCG Description USCG Active Duty Pay Entity USCG
CalendarID GG ACT 2022M11M Begin Date  11/01/2022 End Date  11/15/2022
Earnings and Deductions
GEIEY
Action Main Components Source I»
Entry Type Element Name Element Description  Instance Action Type Unit  Rate Amount  Curr
! SEL REENL Selective Reenlistment -
Earnings BN Bonus 1 Add = | 38888.89) USD
Save l Return to Search ] I Previous in List I Next in List l Notify l l Refresh l

10 | To verify the bonus paid out to the member, select the Pay Calculation Results

ogtion.

“ Pay Calculation Results

% Element Assignment By Payee

% One Time (Positive Input)

Continued on next page



13 April 2023

Viewing Bonuses, Continued

Procedures,
continued

Step

Action

11 | Enter the member’s Empl ID and click Search.

Results by Calendar Group

Enter any information you have and click Search. Leave fields blank for a list of all values.

Empl ID | begins with « |1234567

Calendar Group ID | begins with

Find an Existing Value

w Search Criteria

Empl Record | = ~

Mame  begins with +

) [ L
Basic Search & Save Search Criteria

12 | Select the appropriate Calendar ID from the Search Results. In this example, we
know from the Deduction Begin Date and the OTPI, the bonus was processed on
the mid-month November 2022 pay calendar.

Search Results

View All 7of 57 ~

Empl ID Empl Record Payment Date Calendar Group ID Name
1234567 |0 11/15/2022 C122110 Bran Stark
1234567 | 0 11/01/2022 C122101 Bran Stark
1234567 0O 10/14/2022 C122100 Bran Stark
1234567 0 09/30/2022 C122091 Bran Stark
1234567 0 09152027 CA22090 Bran Stark

Continued on next page
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Viewing Bonuses, Continued

Procedures,
continued

Step Action
13 | Select the Earnings and Deductions tab, scroll to the most recent Calendar
Information and then select View All.

| Calendar Group Results m Earnings and Deductions I Accumulators Supporting Elements.
Bran Stark Employee Empl ID 1234567 Empl Record 0
Calendar Group ID  C122110 202211 ON-CYCLE AD MID MONTH
Calendar Information | Q ‘ | M ‘ | 1 ‘
CalendarID CGACT 2022M11M Pay Group USCG
Segment Number 1 Version 1 Revision 1
Gross Result Value 41,854,737 usp Net Result Value  30,695.4950 usD
Earnings & Deductions
By 50120 v b |[ ]
MU WS SR

14 | Scroll through the list and locate the bonus Element Name/Description
identified on the OTPI (Step 8). In this example, the bonus is listed with the
Element Name SEL REENL BN.

I Element Results I Components Retro Adjustments Deduction Arrears User Fields 13

Element Type Element Name Amount Description Instance gﬁf: Begin ggf: End Resolution Details
Eamings BAH 862 5000005 E“Zi‘;%"’wa“ce for 0 11012022 11152022  Resolution Details
Eamings BAS 203 4900005 Sasic Allow for 0 11012022 11152022  Resolution Details

Subsistence
Eamings BASIC PAY 1460.400000 Basic Pay 0 11/01/2022 11/156/2022 Resolution Details
;

Eamings CLOTHING 23.740000%] Clothing Allowance 0 11/01/2022 11/15/2022 Resolution Details
Eamings DELTACLOTH 0.00000057 Retro Delta CLOTHING 0 11/01/2022 11/15/2022 Resolution Details
Eamings OCONUS COLA 415.5000005] OutConus COLA 1 11/01/2022 11/15/2022 Resolution Details
Eamings SEL REENL BN 36868 sgooojo Si::’ucs““e Reenlistment 1 110172022 111152022 | Resolution Details
Deduction AFRH 02500005 Amed Forees Refirement 0 11012022 111152022 Resolution Details

Continued on next page
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Viewing Bonuses, Continued

Procedures,
continued

Step Action

15 | Here is an example of an Enlistment Bonus (EB):

Plan Type | Q \ BERKNEEER | ViewAl
e 5 +)=]
Coverage ‘ Q | 10f1 v View All
Coverage Begin Date |01/31/2022 A *Deduction Begin Date |06/16/2022 & | + H - |
Coverage Election
N -~ . ¢
Elect O Waive O Terminate ¢ “Electioff Date  01/24/2022
Benefit Program ACG CG/NOAA Active Deduction Prog
Benefit Plan | 12653 Q| Enlistment Bonus - Critical
One Time (Positive Input)
Employee ID 1234567 Name Sansa Stark Empl Record 0
Pay Group USCG Description USCG ActivgfDuty Pay Entity USCG

AL, D

Calendar 1D  CGACT 2022M06E Begin Date  06/16/2022 End Date  06/30/2022
Earnings and Deductions
5[]
i
Entry Type Element Name Element Description Instance Action Type Unit Rate Amount Curr
ENL Enlistment Bonus - -
Earnings ; 1 Add 20000.005F jUsSD
g BONUS CR Critical B =
Save [ Return to Search l I Notify ] [ Refresh ]
Calendar Group Results [ Earnings and Deductions ‘ Accumulaters Supporting Elements
Sansa Stark Employee EmplID 1234567 Empl Record 0
Calendar Group ID  C122061 202206 ON-CYCLE AD END MONTH
Calendar Information | | ‘ L] H 4 | 50f5 v
Calendar ID GG ACT 2022MOBE Pay Group USCG
Segment Number 1 Version 1 Revision 1
Gross Result Value 21,303,535 usD Net Result Value 16 775 5051 usD
Earnings & Deductions
7of17 w View 5
Element Results Components Retro Adjustments Deduction Arrears User Fields 13
El e Slice Pegin Slice End q .
ement Type Element Name Amount Description Instance Date, Date Resolution Details
Eamings BAS 20349000057 BaSicAllow for 0 gfi1612022  06/30/2022 | Resolution Details
Subsistence
Earnings BASIC PAY 1080'30000_3 Basic Pay 06/16/2022  06/30/2022 Resolution Details
5
Eamings DELTA BAH 0.00000057 Retro Delta BAH 0 06/16/2022 06/30/2022 Resolution Details
Eamings DELTA BASIC 0.00000057 Retro Delta BASIC PAY 0 06/16/2022  06/30/2022 Resolution Details
Eamings DELTA GZTADJ 0.00000053 Reire Deta CZTAdjto 0 06/16/2022 06/30/2022 | Resolution Details
Eamings ENL BONUS CR 20000'0000%0 Enlistment Bonus - Critical 1 06/16/2022 06/30/2022 | Resolution Details

Continued on next page



13 April 2023

Viewing Bonuses, Continued

Procedures,
continued

Step Action

16 | Here is an example of a Reserve SELRES Enlistment Bonus:
Simple Benefits

Robb Stark Employee ID 1234567 Benefit Record Number 0
Plan Type Q||| 4] 303~ | ViewAl
Plan Type BA | SELRES Enlistment Bonus | ‘ + || - |
Coverage | Q ‘ 1of1 ~ View All
Coverage Begin Date  02/11/2020 ”, *Deduction Begin Date | + H - ‘
Coverage Election
— . — . il
Elect O Waive O Terminate ‘¢ *Electiof Date | 01/28/2020
Benefit Program ACG CG/NOAA Active Deduction Prog
Benefit Plan | 12657 Q| SELRES Enlistment L1 for 6 yrs
One Time (Positive Input)
Employee ID 1234567 Name Robb Stark

Empl Record 0
Pay Group USCG RSV Description USCG Resengst Pay Entity USCG

Calendar ID GG RSV 2021M10M I Begin Date  10/01/2021 I End Date  10/15/2021
Earnings and Deductions
=/[a]
4l
Entry Type Element Name Element Description Instance  Action Type Unit Rate Amount Curre|
. SELRES SelRes Enlistment
Earnings ENLST Bonus 1 Add & | 10000.005 | USD
Save l Return to Search I [ Previous in List l l Next in List I [ Notify ] [ Refresh ]
Calendar Group Results H Earnings and Deductions } Accumulators Supporting Elements

k

Employee EmplID 1234567 Empl Record 0

Calendar Greup ID  C121100 202110 ON-CYCLE AD MID MONTH

Calendar Information

Q | 10f1 v
CalendarID  CG RSV 2021M10M Pay Group USCG RSV
Segment Number 1 Version 1 Revision 1
Gross Result Value  10,000.00% usbD Net Result Value 7,200 (o= usD
Earnings & Deductions
‘EﬂHQ| 150f5 v | ViewAl
Element Results Cgmponents Retro Adjustments Deduction Arrears User Fields [[[3

Element Type Element Name Amount Description Instance ':e Begin g:f: End Resolution Details

Eamnings SELRES ENLST ELTy 0000043 SelRes Enlistment Bonus 1 §10/01/2021 10/15/2021 Resolution Details

Deduction FWT =2 OODDEP, FIT Withholding 0 10/01/2021 10/16/2021 Resolution Details

Continued on next page
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Viewing Bonuses, Continued

Procedures,

continued

Step

Action

17

Here is an example of a Critical Skills Training Bonus (CTSB):

Simple Benefits

_Arya Stark Employes ID 1234567 Benefit Record Number
Plan Type |Q| BRRIEEE | ViewAl
Plan Type B8 I Critical Skills Training Bonusl | + || - |
Coverage | Q ‘ 1of1 v View All
Coverage Begin Date  06/23/2022 o “Deduction Begin Date | 07/01/2022 a ‘ + || - ‘
Coverage Election
@ Elect U Waive U Terminate + “Electigh Date | 06/02/2022
Benefit Program ACG CG/NOAA Active Deduction Prog
Benefit Plan | 2265 Q| Gritical Skills Training Bonus
One Time (Positive Input)
Employee ID 1234567 Name Arya Stark Empl Record 0
Pay Group USCG Description USCG Activepputy Pay Entity USCG
Calendar ID CGACT 2022M07M I Begin Date  07/01/2022 I End Date  07/15/2022
Earnings and Deductions
EIEY
i
Entry Type Element Name Element Description Instance Action Type Unit Rate Amount  Curren
Critical Skills
Earnings CS TRAINING Training Bonus 1 Add &= | 15000 DD;—-.—_‘JIUSD
Save I Return to Search ] I Previous in List l Next in List
Calendar Group Results [ Earnings and Deductions Accumulators Supporting Elements
_Arya Stark Employee EmplID 1234567 Empl Record 0
Calendar Group ID  C122070 202207 ON-CYCLE AD MID MONTH
Calendar Information Q ‘ ‘T| ‘T‘ 50f5 v
CalendarID CGACT 2022M07M Pay Group USCG
Segment Number 1 Version 1 Revisiol 1
Gross Result Value 18,044 0252 usD Net Result Value 13 481 4557 usp
Earnings & Deductions
|Ei”Q‘ 29 v View 5
Element Results Components Retro Adjustments Deduction Arrears. User Fields 13
Element Ty inti Slice Begin  Slice End . ;
ype Element Name Amount Description Instance Date Date Resolution Details
Earnings BAH 838.00000057 ﬁzﬂ;ﬁg’mwa”ce for 0 07/01/2022  O7/10/2022  Resolution Details
Earnings BAS 67.83000053 gﬁ;;s!z‘g’ef” 0 07A1/2022  07/15/2022  Resolution Details
Earnings CLOTHING 16.47000057 Clothing Allowance 0 07/01/2022  Q7/156/2022 Resolution Details
Eamings S TRAINING 000 ODD“%O e 110700172022 07/15/2022  Resolution Details
Earnings DELTA BAH 0.0000005] Retro Delta BAH 0 07/01/2022 _ O7/15/2022 _ Resolution Details
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