30 March 2023

Submitting My Panel Submissions

Introduction This guide provides the procedures for a member to apply to screening
panels and advanced training through My Panel Submissions in Direct
Access (DA).

Information NOTE: The user must delete any prior years "My Panel Submission" (in
the same category) in order to enter a current year request.

My Panel e Advanced Training

Submission e Carcer Extension

Uses e Command Screening
e Permanent Commissioned Teaching Staff (PCTS) Appointment
e Reserve Program Administrator (RPA) Appointment
e Reserve Opportunity
e Warrant Appointment

Procedures See below.

Step Action
1 Click on Member Self Service from the My Homepage drop-down.

My Homepage ¥ 10i2 » Notifications &
i
My Homepage .
Member Self Service Career Management
Forget o Sign Out
Requests
s via the [} . [}
Workcenters Employee Review
@ ) 1 No notifications
263 When new noifications arrive, the Refresh *(
- button will show a badge

Continued on next page
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Submitting My Panel Submissions, Continued

Procedures,
continued
Step Action
2 | Select the My Panel Submissions option.

] View ~
J Tasks ~
PCS eResumes

Vy Airport Terminal
Emergency Contacts
Home and Mailing Address
Phone Numbers
Wilotments H
Direct Deposit

W-4 Tax Information USA

WAl Duty Report

Thrift Savings Plan

Ethnic Groups

linnual Screening Questionnaire
BAH Dep Data Verification

vy Reserve Orders

vy Assignments Endorsements
vy Email Addresses

vy Member Info

vy eResume

|My Panel Submissionsl

IVobilization Resume
FSMS WMy Reserve Orders

The My Panel Submissions request page will display. Using the drop-down, select
the appropriate Panel Source. For the purposes of this guide, Advanced Training

will be selected.

My Panel Submissions

Arya Stark

Here is where we can add generic instructions on how to use this page and what it displays. It is configurable, so you
can provide us with the text that suits the CG as a whale

Panel Source -
Advanced Training
Career Extension
Command Screening
PCTS Appointment
RPA Appointment
Reserve Opportunity

My Panel Su

Panel Type

Warrant ointment

My Advanced Training Preferences

Panel Type Description

Save

Go History

Personalize | Find | View All | Ed] | E First ‘4 10f1 ‘& Last

Marked
Final

Application Date Edit
Personalize | Find | View All | &2 | = First ‘4’ 10of1 ‘& Last

Application Date Ranking

Continued on next page
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Submitting My Panel Submissions, Continued

Procedures,
continued

Step

Action

4

Click Go.

My Panel Submissions

Arya Stark

can provide us with the text that suits the CG as a whole.

Panel Source [Advanced Training v

My Panel Submissions

Panel Type Description

My Advanced Training Preferences

Panel Type Description

Save

Here is where we can add generic instructions on how to use this page and what it displays. It is configurable, so you

History

Personalize | Find | View All | 2 | [ First ‘4 10of1 '* Last

Marked

Final S

Application Date
Edit

Personalize | Find | View All | @l E First ‘4 10f1 '} Last

Application Date Ranking

Continued on next page
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Submitting My Panel Submissions, Continued

Procedures,
continued

Step

Action

5

The page will display with specific instructions depending on the selected Panel
Source. Using the drop-downs, select the appropriate Bus Unit and AD/Res Ind.

My Panel Submissions

The PG/Adv Ed application process has changed considerably over the years and will confinue to adjust to meet the
needs of the Service. Each year, the Coast Guard invests in the future of its officers and select enlisted members
through numerous PG/Adv Ed opporiuniiies. Although the immediate program goal is to develop those skills necessary
for performance in specific billets, the long-term objective is to build a high level of both technical and managenial
competencies among senior Coast Guard personnel. Please read all associated message fraffic and the Active Duty
Officer Posigraduate and Advanced Education Application Process Guide in its entirety to ensure compliance with
current policy and procedures. These documents can be obtained by visiing the OPM-1 PG/Adv Ed Portal Page at
hitps: ficglink uscqg.mil/952612b1.

Applicants should apply to PG/Adv Ed by selecfing Advanced Education in the drop down tab. Applicants should select
from the available PG/Adv Ed programs.

Officers may apply for up to three PG/Adv Ed programs.

1. Applications for Civil Engineering and Civil Engineering (MBA) programs may be listed together and count as
one choice.

2. Additionally, applications for the following programs count as one independent choice, and may be listed as a
fourth, fifth, etc. choice in any order:

Academy Instructor (including Academy Company Officer)
Command and Staff Colleges (i.e., Army, Marine Corps, Navy)
Marine Safety Indusiry Training (i.e., Investigafions, Marine

Environmental Protection, Merchant Marine, and Port Safety and Security) These are the only exceptions to the three-
choice rule. Additional choices will not be considered.

Officers should carefully consider the order of program choices and list their most desired program first. This is
important because if selected as a primary candidate for the first program on an applicant’s list, the applicant will be
removed from further consideration for the remaining programs on his/her list. Mo consideration will be given to officers
wishing to change the priority order of their programs after the application deadline except in the case of program re-
solicitations.

Applicants should refer to the "E-Resume Submission” section of the Active Duty Officer Postgraduate and Advanced
Education Application Process Guide for detailed instructions on submitfing an E-Resume for PG/Adv Ed opportunities.

Panel Source: Advanced Training Bus Unit: Enlisted v
ADMResInd: [Active Duty N | Job Code: Q
Search Submit

Return to My Panel Submissions

Open Panels Personalize | Find | View All | 2 | [ First ‘&' 10f1 &/ Last
Panel Type  Title Jobcode gl[;?:ﬁ"gsx Apply
' O

Continued on next page
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Submitting My Panel Submissions, Continued

Procedures,
continued
Step Action
6 | A Job Code may be entered using the lookup icon or may be left blank. Click

Search.

Panel Source: Advanced Training Bus Unit:
ADRes Ind: ~ |Active Duty V] JobCode: [0 ]
Submit Return to My Panel Submissions
Open Panels Personalize | Find | View Al | 2 | E First ‘4" 10f1 '} Last
Panel Type Title Jobcode E:C;:pk“ggx Apply
1 O

All Open Panels will display based on the selections made in Steps 5-6. Click
View All (if necessary) to view the entire list.

Open Panels Personalize | Find || View All I (2 = First ‘4’ 1100f34 '}/ Last
Panel Type Title Jobcode Eﬁgﬁzﬁtg::x Apply
1ACET ADV. Computer Electronics Tech - Enlisted O
2 AMT-PG Aviation Maintenance Tech - Enlisted O
3 BSI-PG Bach Strategic Intel - Enlisted O
4CM Culinary Management - Enlisted |
5DCIT Damage Control Industrial Tech - Enlisted O
6 FAM Financial Accounting - Enlisted O
7 FLSCPN Flight School Panel 000087 |

Continued on next page
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Submitting My Panel Submissions, Continued

Procedures,
continued
Step Action
8 | Check the boxes under Apply only for the desired programs.
Open Panels Personalize | Find | View 10 | (2| L First ‘4 1-340f34 '»' Last
Panel Type  Title Jobcode Creepton | Aspiy
1ACET ADV. Computer Electronics Tech - Enlisted O A
2 AMT-PG Aviation Maintenance Tech - Enlisted
3 B3I-PG Bach Strategic Intel - Enlisted O
4CM Culinary Management - Enlisted 1
5DCIT Damage Control Industrial Tech - Enlisted O
6 FAM Financial Accounting - Enlisted O
7 FLSCPN Flight School Panel 000097 |
SIUSASMA US Army Sergeants Majors Academy
9 | Once the programs being applied for have been selected, click Submit.
Applicants should refer to the "E-Resume Submission” section of the Acfive Duty Officer Postgraduate and Advanced
Education Application Process Guide for detailed instructions on submitting an E-Resume for PG/Adv Ed opportunities.
Panel Source: Advanced Training Bus Unit:
AD/Res Ind: | Active Duly v Job Code: a
SEETE Return to My Panel Submissions
Open Panels Personalize | Find | View All | (2 | E First '4' 10f1 “*/ Last
Panel Type  Title Jobcode o Apply
1 ACET ADV. Computer Electronics Tech - Enlisted O A
2 AMT-PG Aviation Maintenance Tech - Enlisted
3 BSI-PG Bach Strategic Intel - Enlisted O
4CM Culinary Management - Enlisted O
5DCIT Damage Control Industrial Tech - Enlisted O
G FAM Financial Accounting - Enlisted Il
7 FLSCPN Flight School Panel 0000g97 |
8IUSASMA  US Army Sergeants Majors Academy

Continued on next page
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Submitting My Panel Submissions, Continued

Procedures,
continued
Step Action
10 | A Ranking for each course/panel MUST be entered before continuing. Under My

Advanced Training Preferences, enter the Ranking preference. Even if only one
anel was selected, a Ranking number must be entered.

My Panel Submissions

can provide us with the text that suits the CG as a whole.

Panel Source [Advanced Training b

My Panel Submissions

Panel Type Description
1AMT-PG Aviation Maintenance Tech - Enlisted
2 USASMA US Army Sergeants Majors Academy

My Advanced Training Preferences

Panel Type Description
1 USASMA US Army Sergeants Majors Academy
2 AMT-PG Aviation Maintenance Tech - Enlisted
Save

Here is where we can add generic instructions on how to use this page and what it displays. It is configurable, so you

Go History
Personalize | Find | View Al | (2] B First ‘4’ 1-20f2 '*' Last
Application Date M:i"n‘;d Edit
06/25/2019 Eail (=l
06/25/2019 Edil =]
Personalize | Find | View Al | 2] B First '4) 1-20f2 '»/ Last

Application Date |Ranking

06/25/2019

06/25/2019

11

To enter comments for the Endorser,

click Edit under My Panel Submissions.

My Panel Submissions

can provide us with the text that suits the CG as a whole.

Panel Source [Advanced Training b

My Panel Submissions

Panel Type Description
1 AMT-PG Aviation Maintenance Tech - Enlisted
2 USASMA US Army Sergeants Majors Academy

My Advanced Training Preferences

Panel Type Description
1 USASMA US Army Sergeants Majors Academy
2 AMT-PG Aviation Maintenance Tech - Enlisted
Save

Here is where we can add generic instructions on how to use this page and what it displays. It is configurable, so you

Go History
Personalize | Find | View All | 2] E First ‘4 1-20f2 '/ Last

Application Date M:i"n:d Edit

06/25/2019 =]

06/25/2019 Edil (=]

Personalize | Find | View All | 2] = First ‘4 1-20f2 '*/ Last

Application Date  Ranking
06/252019 2
06/252019 1

Continued on next page
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Submitting My Panel Submissions, Continued

Procedures,
continued

Step Action
12 | Enter comments as appropriate. Enter the Endorser’s Emplid and click Save.
My Panel Submissions

Here is where we can add generic instructions on how to use this page and what it displays. It is configurable, so you
can provide us with the text that suits the CG as a whole.

Board Type Code AMT-PG AD/Res Ind Active Sequence Number 14
Member Enter comments here explaining the need or desire for this the training.
Comments:
Endorser: |123455? |Q
1st Submitted
Endorser:

Last Upd DiTm: by:

Return to My Panel Submissions

13 | Upon clicking Save, the 1% Submitted Endorser, Last Upd DtTm, and by fields
will populate. Click Return to My Panel Submissions.
My Panel Submissions

Here is where we can add genenc instructions on how to use this page and what it displays. It is configurable, s0 you
can provide us with the text that suits the CG as a whole.

Board Type Code AMT-PG AD/Res Ind Active Sequence Number 14
Member Enter comments here explaining the need or desire for this the training. @
Comments:
Endorser: 1234567 o} Jon Snow
Ist Submitted |4+ 4567 Jon Snow
Endorser:
Last Upd DiTm: 06/25/19 12:40:33PM by: 7418529

(. Save Return to My Panel Submissions

Continued on next page
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Submitting My Panel Submissions, Continued

Procedures,
continued

Step

Action

14

Repeat Step 11-13 for each Panel Submission. Notice the Rankings under My

Advanced Training Preferences are now reordered based on the rankings entered in
Step 10.

Once complete, click Save.
My Panel Submissions

Arya Stark

Here is where we can add generic instructions on how to use this page and what it displays. It is configurable, so you
can provide us with the text that suits the CG as a whole.

Panel Source | Advanced Training ~ Go History

My Panel Submissions Personalize | Find | View All | 2] k= First '4) 1-20f2 &/ Last

Panel Type Description Marked

Application Date Final Edit
1AMT-PG Aviation Maintenance Tech - Enlisted 06/25/2019 Edil [=]
2 USASMA US Army Sergeants Majors Academy 06/25/2019 Ednl ﬂ

My Advanced Training Preferences Personalize | Find | View All | | E First ‘&) 1-20f2 '}/ Last

Panel Type Description Application Date Ranking
1 AMT-PG Aviation Maintenance Tech - Enlisted 06/25/2019 1
2 USASMA US Army Sergeants Majors Academy 06/252019 2

Save
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