
Printing a Travel Voucher Summary (TVS) 

  
Introduction This guide provides the procedures for printing a Travel Voucher 

Summary. 

  
Procedure See below. 
 

Step Action 
1 From the main screen in T-PAX, select the box of the travel TONO to print and 

select the Print button.  

  
2 The Print Document pop up will appear. Select the Print Travel Voucher 

Summary radio button and select Print. 

 
 
NOTE: If you select the Print Travel Voucher Facsimile, the original DD Form 
1351-2 will be brought up to print. 

  

 Continued on next page 
  



Printing a Travel Voucher Summary (TVS), Continued 

  
Procedure, 
continued 

 

 
Step Action 

3 The Travel Voucher will appear. Select the Printer Icon.  

 
 

4 If this message appears, click the OK button. 

 
 

  

 Continued on next page 
  



Printing a Travel Voucher Summary (TVS), Continued 

  
Procedure, 
continued 

 

 
Step Action 

5 On the Print page pop up make sure the appropriate printer is selected and 
select the Print button to complete the process. 
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