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MEMORANDUM

	From:
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Command Title
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To:	Member Name, USCG

Subj:	FUNDED ENVIRONMENTAL AND MORALE LEAVE (FEML) 

	Ref:
	(a) Joint Federal Travel Regulations, JTR 0404



1. In accordance with references (a), your request for Funded Environmental and Morale Leave (FEML) from CITY, COUNTRY to the FEML designated location, CITY, STATE/COUNTRY is approved.  If you select a different location other than what is authorized in this order, you will only be reimbursed the amount not to exceed the cost of the government provided transportation(GTR) to the authorized location.  

2. Dependents authorized to travel: (if applicable)

3. Authorized travel from (date) to (date).

4. Use the following TONO and accounting string in coordinating this travel:

· TONO:
· LOA:

5. Travel authorization must be government owned procured (on a space-required basis), or personally procured common carrier.  To make travel arrangements on a common carrier through SATO, go to http://wx1.getthere.net/DispatcherServlet?requestType=logininq&site=govcwt4 or call 855-576-4781.  If travel cannot be made through ADTRAV, travel on common carrier will be reimbursed not to exceed the government’s constructed cost.

6. Per diem is not authorized.  FEML is chargeable as regular leave.

7. This authorization if for fiscal year 2017.
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