
 

CG-5310(Series) OER Job Aid – Reporting Officer 

 
-------------------------------------------------------------------------------------------- 

 

 
   
Ref:  (1) Officer Accessions Evaluations and Promotions; COMDTINST M1000.3(series) 
         (2) Coast Guard Officer Evaluation System Procedures Manual; PSCINST M1611.1(series) 
  Visit www.uscg.mil/oer for one-stop OER information. 

 

 
 
 
 
 
Block 7: 
 Reporting Officer (RO) comments on the 

Supervisor’s evaluations and provides a 
complete picture of ROO’s capabilities. 

 Fill in appropriate RO comments circle 
(Concur, Do not concur, RO is Supervisor). 

 O4 and below can’t serve as both Supervisor 
and Reporting Officer unless a Commanding 
Officer. 
 
Block 8: 

 Compare Officer’s performance and qualities 
against the standards. 

 Use N/O when RO has insufficient 
information to provide a mark. If N/O is 
selected, the reason must be briefly stated in 
the comment block. 

 If the Officer received an Alcohol 
Incident/Drug Incident, they haven’t met the 
expected standard in Judgment and cannot 
receive a “4 or higher”. 

 The OER for the Alcohol Incident/Drug 
Incident should fall when the command 
determines issues the Alcohol Incident. 

 If the Officer hasn’t met weight standards a 
mark of “4 or higher” is not authorized in the 
Health and Wellness dimension. 
 
Block 9: 

 The RO selects the bubble that best reflects 
how this officer compares to other Officers of 
the same grade which the RO has known in 
their career. 

 The RO should view their comparison scale 
history before making their selection (Direct 
Access: Main Menu> Self Service> Employee> 
View> Officer Comparison Scale Summary). 
Provide same to Reviewer. 
 
Block 10: 

 This section reflects the judgment of the RO 
and may include (but not limited to) 
promotion & assignment recommendations 
and highlight of special skills. 
 
Block 11: 

 Non-CG RO leave EMPLID block blank. 
 Date preceding end of period is prohibited. 

 
  

Reporting Officer (RO) completes sections 
7-11. RO also ensures others have 
completed their sections correctly. 
  

http://www.uscg.mil/oer

