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MEMORANDUM

	From:
	Name, Rank, EMPLID
	
	Reply to
Attn of:

	To:

Thru:

	CG-PSC-epm-1
(Commanding Officer)

	Subj:

Ref:
	REQUEST FOR DISCHARGE UNDER THE TEMPORARY SEPARATION POLICY

(a) Temporary Separations Manual, COMDTINST M1040.6 (series)


1. I request approval for discharge from the Coast Guard under the Temporary Separation policy. I request discharge for (put X in requested program below):


a. _____ Care of a Newborn Child (CNC) 
b. _____ Temporary Separation – Other Reasons
2. The reason for this request is (state reason for request).

3.  The following dates apply for my request:
a. End of Enlistment: (date)
b. Completion of obligated service for unit: (date)
c. Tour completion date: (date)
d. Requested date of separation: (date)
e. For TEMPSEP CNC – if pregnant, anticipated due date: (date)
4. In accordance with reference (a) the following applies for temporary separation policy:
a. I am currently in the pay grade E4 or above with at least four years of continuous active duty for CNC or at least six years continuous active duty for other than CNC.

b. I will be tour complete at time of separation for temporary separation other than CNC.
c. I have no pending investigations, performance probation, NJP, court martial, or civilian criminal charges. I have no record of disciplinary action for the past two years preceding this request.
d. I am eligible and recommended for reenlistment at the time of separation.

e. I have not had a 3 or less in any dimension in any Enlisted Employee Review Summary in the last four years.

f. I am not in receipt of PCS orders. 

g. I will have fulfilled the obligated service at my current unit.

h. I have not been previously separated from active duty through a TEMPSEP agreement in my career.

i. I am not retirement eligible.
          
j. I am not a High Year Tenure (HYT) candidate.
k. I am not on a current body fat probation.
5. I understand if my request is approved I must affiliate with the reserves for the entire TEMPSEP period.                                                 
#
Enclosures:    (1) Commanding Officer endorsement.
   (2)  Statement of understanding and Notice of Intent to affiliate with Reserve during Temporary Separation (TEMPSEP)
Copy:     CG PSC-rpm
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