
14 August 2023 

1 

 

Researching Pay Cases using Revised Calendars 

 
Introduction This guide provides an overview of what generates a Revised calendar 

and how to read a Revised Calendar in Direct Access (DA). 

 
What is a 

Revised 

Calendar? 

A Revised calendar is DA’s way of explaining how an In-Range 

retroactive adjustment for a pay item was processed between past 

finalized Calendar Group IDs and the current one. If a member was 

overpaid or underpaid, depending on the data entered, DA will generate a 

credit or debit accordingly as long as it is In-Range, thus generating 

Revised Calendars. A Revised Calendar will display what the member 

was authorized for the affected period and issue a credit or debit against 

what the member was actually paid.     
 

Revised Calendars serve to help explain to the member what occurred, 

aid in troubleshooting pay items, and identify any Out-of-Range actions 

that would require a Trouble Ticket be submitted to the PPC to debit or 

credit the member accordingly. 

 
Helpful Links 

 

• MAS Webpage • Pay Calculation Results 

• Element Assignment by Payee • In-Range vs Out-of-Range 

• In-Service Debts    

 
Procedures See below. 
 

Step Action 

1 For the purposes of this guide, we will be reviewing an In-Range retroactive 

BAH transaction and its effect on the member’s Pay Calendars.  
 

Note the BAH transaction was approved on 07/29/2020 with an Effective date of 

06/25/2020.  Finalize was 08/10/2020, so this transaction processed on the mid-

month August 2020 calendar.   

 
 

  

Continued on next page 

https://www.dcms.uscg.mil/ppc/mas/
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=iZUN7E26F0eHRUZt93-ALg%3d%3d&timestamp=1600454731155
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/EABP.pdf?ver=2019-07-01-151820-917
https://cg.portal.uscg.mil/units/ppc/RoboHelp/DAGP/PayrollProcessing/GP_Definitions.aspx?rhtocid=11.0_1#MiniTOCBookMark11
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Deductions/Identifying%20In-Service%20Debts.pdf?ver=5yR--idHXWlo1wq2fifDUg%3d%3d&timestamp=1602269082261
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

2 Based on the Approval Date of the BAH transaction and the Pay Schedule, we 

know this transaction processed on the member’s mid-month August pay 

calendar.   
 

Click on the Pay Processing Shortcuts tile and the default Pay Calculation 

Results option will automatically display. 

      
 

3 Enter the member’s Empl ID and click Search.   

 
 

4 Select the appropriate Calendar Group ID from the Search Results, in this case, 

the mid-month August pay calendar, C120080. 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

5 The member’s Calendar Group Results will display.  Click the Earnings and 

Deductions tab. 

 
 

6 Scroll to the most recent calendar (page 62 of 62) 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

7 Because the transaction was processed retroactively, pay calcs will display a 

DELTA BAH.  Select the Retro Adjustments tab.   

 
 

8 Click Adjustment Details to review the Delta Details. 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

9 If the pay transaction effected more than one pay calendar, it will be necessary to 

click View All to see all the affected calendars. 

 
 

10 The Delta Details will indicate which Source Calendars the BAH affected (the 

periods that had a retroactive change). 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

11 Leave the member’s Pay Calculation Results open and go to the MAS Webpage 

and scroll down the page and select Worksheets/Calculators. 

 
 

12 Select the 30 Day Entitlement Adjustment Worksheet. 

 
 

 

Continued on next page 

https://www.dcms.uscg.mil/ppc/mas/
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

13 A blank, pre-formatted worksheet will open.  Enter the member’s Name and 

EMPID and update the Entitlement fields to indicate the pay entitlement to be 

calculated.  In this example, BAH W/.     

 
 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

14 Reviewing the applicable pay calendars (the Source Calendar IDs listed in Step 

10), return to the member’s Pay Calculation Results Search Results and select 

the member’s end-month July pay calendar (C120071).  Enter the BAH rate the 

member was paid (we will review what the member was paid vs what they were 

authorized in later steps).    

 
 

$1732.50 / 15 days = 115.46 daily rate 

115.46 * 30 days = $3,465.00 monthly rate 

 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

15 Repeat the process for the next finalized pay calendar of the affected period.  

Locate the mid-month July (C120070) pay calendar and enter the BAH rate the 

member was paid into the worksheet.   

 
 

$1732.50 / 15 days = 115.46 daily rate 

115.46 * 30 days = $3,465.00 monthly rate 

 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

16 Again, repeat the process for the next finalized pay calendar for the affected pay 

period.  Locate the end-month June (C120061) pay calendar and enter the BAH 

rate the member was paid. 

 
 

$1732.50 / 15 days = 115.46 daily rate 

115.46 * 30 days = $3,465.00 monthly rate 

 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

17 Once the worksheet has been populated with the amounts PAID to the member, 

we will take a look at the Revised Calendars.   

 

In this example, we are first going to open the pay calendar the BAH retro 

transaction was processed on, C120080 (mid-month August).  Go to the last 

calendar under Calendar Information, then scroll back to locate the Revised 

calendars for the affected pay periods. 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

18 Notice the Calendar ID, Slice Begin Date and Slice End Date.  This Revised 

Calendar covers the end-month July pay period and displays what the member 

was authorized for this pay period.   

 

Enter the authorized BAH rate on the Correct Rate field on the worksheet.   

 
 

$978.00 / 15 days = 65.20 

65.20 * 30 days = $1,956.00 monthly rate 

 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

19 Continue to scroll back through the pay calendars to locate the next Revised 

Calendar.  Notice the Calendar ID, Slice Begin Date and Slice End Date.  This 

Revised Calendar covers the mid-month July pay period and displays what the 

member was authorized for this pay period.  

 

Enter the authorized BAH rate on the Correct Rate field on the worksheet.    

 
 

$978.00 / 15 days = 65.20 

65.20 * 30 days = $1,956.00 monthly rate 

 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

20 Continue to scroll back through the pay calendars to locate the next Revised 

Calendar.  Notice the Calendar ID, Slice Begin Date and Slice End Date.  This 

Revised Calendar covers the end-month June pay period and displays what the 

member was authorized for this pay period.  
 

Enter the authorized BAH rate on the Correct Rate field on the worksheet.  In 

this example, the BAH rate changed mid-way through the pay period so the 

worksheet will need to be edited to reflect the split pay period. 

 
 

06/16 – 06/24 = 9 days 

$1,039.50 / 9 days = 115.5 * 30 days = $3,465 monthly rate 

06/25 – 06/30 = 6 days 

$391.00 / 6 days = 65.20 * 30 days = $1,956.00 monthly rate 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

21 The worksheet provides a breakdown of what the member was paid vs. what the 

member was authorized.  This can be especially useful in explaining an 

overpayment or underpayment to the member. 

 
 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

22 In this example, the retro transaction resulted in an overpayment to the member; 

therefore, we will want to review the member’s Element Assignment by Payee 

(EABP).  Since you are in the Pay Processing Shortcuts tile, just select the 

Element Assignment by Payee option. 

      
 

23 Select IN SRVC DEBT to view the details of the In-Service Debt. 

 
 

 

Continued on next page 
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Researching Pay Cases using Revised Calendars, Continued 

 
Procedures, 

continued 
 

 

Step Action 

24 Note the Comments and the Account Number.  In this example, “SYSTEM…“ 

in the Comments field indicates this In-Service Debt (ISD) was audited by MAS 

and the Account Number will indicate the Pay Item the member was overpaid.    

 
 

If the ISD did not require an audit by MAS, the Comments field will indicate the 

Pay Calendar affected only and the Account Number will be blank. 

 
 

 

 


