	Subj: RECOMMENDATION FOR SEPARATION FOR CAUSE
	1910

	
	20 Jun 2003



	[image: image1.emf]

Your Directorate or Office
United States Coast Guard


	Street
City, ST ZIP
Staff Symbol:

Phone: 

Email: 
1420
DD Mmm YYYY


MEMORANDUM

	From:
	First M. Last, Rank
	
	


	To:

Thru:
	PY26 Promotion Selection Board Exclusion Panel

Your CO

	Subj:

Ref:
	PROMOTION SELECTION BOARD EXCLUSION APPLICATION
(a) ALCOAST 430/24, Update to Officer Accessions, Evaluations, and Promotions, 
      COMDTINST M1000.3
(b) ALCGRSV xx/24, PY26 IDPL Selection Board Opt-Out Announcement Message


1. In accordance with references (a) and (b), I request to opt-out of promotion consideration for the promotion year 2026 IDPL (Lieutenant Commander or Lieutenant) selection board.
2. DESCRIPTION:  Provide a description of the broadening assignment, advanced education, another assignment of significant value to the Coast Guard, a career progression requirement delayed by the assignment or education, or a qualifying personal or professional circumstance for which member is requesting to opt-out.
3. JUSTIFICATION:  Insert justification for requesting consideration to opt-out.
4. PROMOTION YEAR DEFERRAL DURATION: Insert duration requested and state why.  Officers may request PY deferral annually, or for the duration of the members broadening assignment, advanced education assignment of significant value, career progression requirement, or qualifying circumstances. Officers are eligible to request to opt-out not to exceed three consecutive promotion boards in a single application. After three years, the member may compete for promotion or resubmit a new request to opt-out for up to an additional three years.
5. I have reviewed paragraph 2.c of reference (a) and certify I do not meet any of the criteria that would render me ineligible to opt-out of consideration for promotion.  

#
Memo format:  Application limited to a maximum of one page, single-spaced, 12-point font with 1” margins. 
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